УПРАВЛЕНИЕ ОБРАЗОВАНИЯ АДМИНИСТРАЦИИ АЛЕКСЕЕВСКОГО ГОРОДСКОГО ОКРУГА

ПРИКАЗ

«25» октября 2023 г.	№990


Об инструкциях для лиц, участвующих в организации и проведении итогового сочинения (изложения) на территории Алексеевского городского округа в 2023/24 учебном году

В соответствии с приказом министерства образования Белгородской области от 24 октября 2023 года № 3212 «Об утверждении инструкций для лиц, участвующих в организации и проведении итогового сочинения (изложения) на территории Белгородской области в 2023/24 учебном году», в целях своевременной подготовки и обеспечения объективности проведения итогового сочинения (изложения) на территории Алексеевского городского округа в 2023/24 учебном     году приказываю:
1. Главному специалисту отдела общего образования управления образования администрации Алексеевского городского округа Куманиной Н.Ю.:
1.1. Ознакомить в течение одного рабочего дня под роспись руководителей образовательных организаций, реализующих образовательные программы среднего общего образования с приказом министерства образования Белгородской области от 24 октября 2023 года № 3212 «Об утверждении инструкций для лиц, участвующих в организации и проведении итогового сочинения (изложения) на территории Белгородской области в 2023/24 учебном году».
1.2. Обеспечить подготовку лиц, участвующих в проведении итогового сочинения (изложения) в срок до 1 декабря 2023 года.
1.3. Ознакомить уполномоченных представителей управления образования администрации Алексеевского городского округа с инструкцией для уполномоченного представителя органов самоуправления, осуществляющих управление в сфере образования муниципальных районов и городских округов (приложение 3).
2. Руководителям образовательных организаций Алексеевского городского округа:
2.1. Ознакомить в течение одного рабочего дня с момента получения настоящего приказа под подпись лиц, привлекаемых к проведению итогового сочинения (изложения) с инструкциями:
· Для руководителя места проведения итогового сочинения (изложения) (приложение 1).
· Для руководителя образовательной организации, реализующей образовательные программы среднего общего образования, на базе которой организовано место проведения итогового сочинения (изложения) (приложение 2).
· Для уполномоченного представителя управления образования администрации Алексеевского городского округа (приложение 3).


· Для члена комиссии, оказывающего информационно-техническую помощь, в том числе по организации видеонаблюдения, получению комплектов тем сочинений, организации печати тем сочинений, текстов изложений, инструкций для участников итогового сочинения (изложения) и копированию бланков итогового сочинения (изложения) (приложение 4).
· Для членов комиссии по проведению итогового сочинения (изложения), участвующих в организации проведения итогового сочинения (изложения) в учебных кабинетах (приложение 5).
· Для членов комиссии по проведению итогового сочинения (изложения), участвующих       в       организации       итогового       сочинения (изложения) вне учебных кабинетов (приложение 6).
· Для медицинского работника места проведения итогового сочинения (изложения) (приложение 7).
· Для участника итогового сочинения (изложения), зачитываемую членом комиссии по проведению итогового сочинения (изложения), участвующим в организации проведения итогового сочинения (изложения) в учебных кабинетах, перед началом проведения итогового сочинения (изложения) (приложение 8).
· Для участника итогового сочинения к комплекту тем итогового сочинения (приложение 9).
· Для участника итогового изложения к тексту итогового изложения (приложение10).
2.2. Обеспечить подготовку всех лиц, участвующих в проведении итогового сочинения (изложения), до 1 декабря 2023 года.
2.1. Провести инструктаж лиц, привлекаемых к проведению итогового сочинения (изложения), по вопросам организации и проведения итогового сочинения (изложения) в соответствии с санитарно-эпидемиологическими рекомендациями.
3. Контроль за исполнением настоящего приказа оставляю за собой.

	
Начальник управления образования администрации Алексеевского городского округа
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                            М.А. Погорелова
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Tpunoxenne 1
K NPHKA3Yy MHHHCTEPCTBA 06pasoBaHus

Beayopoickoi o6aacTh
el 1 2023 rona Ne 2/

MHCTPYKIHS 1151 PYKOBOJAHTE.IS MECTA NPOBEACHHS HTOTOBOTO COYHHEHMUS! (H3T0/KeHHSI)

PyKOBOAHMTENb COBMECTHO ¢ pykoBoautenem OO o6s3an ofecneuuts MOAroTOBKY H
IPOBEJICHHE MTOTOBOrO COYMHEHHS (M3JIOKEHHMA) C yd4eToM COOMOACHHS CaHHTApHO-
SMHAEMHOIOTHYECKHX PEKOMEH/IALIHi, PaBul, HOPMATHBOB.

IMoAroToBKA K NPOBEEHHI0 HTOTOBOT0 COMHHEHHS (M3J10/KEHHA)

PyKOBOJHTETh JI0JKEH O3HAKOMUTBCSA C:

(esepanbHBIMA  HOPMATHBHEIMH ~ IIPABOBBIMHM  AKTaMM,  PErJIaMEHTHPYIOIMMU
NpoBeJieHHe HMTOTOBOTO ~COYMHEHMs (M3JOKEHHS), B TOM YHCIE METOAMYCCKHMH
marepuanamu PocoGpHajizopa, peKOMEHYEMBIMH K HCIO/Bb30BAHUIO TPH OpraHM3alni
¥ [IPOBEJICHHH HTOTOBOTO COYMHEHHS (M3/I0MKEHHSA);

PETHOHAILHBIME ~ HOPMATHBHBIMM ~ TIPABOBBIMH ~ aKTaMH, PErIaMeHTHPYIOLMMH
TNPOBE/IeHHE HTOTOBOTO COYMHEHHUS (M3/I0KEHHS ), B ToM uncie ITopsakom;

HHCTPYKIMAMY,  ONPEJCIAIOMMMH  TOPAAOK  paGoTBI  JIMIL,  NPHBJIEKACMBIX
K TIPOBEJICHHIO HTOTOBOTO COUMHEHHUS (M3JI0XKEHNS).

He no3anee ueMm 3a eHb /10 NPOBEIEHHS HTOrOBOT0 COYHHEHHS! (H3/10KEHHS):

1) oGecrneynTs nojydyeHne GIAHKOB MTOrOBOTO COYMHEHHs (M3JIOKEHMS) OT JMNA,
HasnagenHoro OMCY B KayecTBe OTBETCTBEHHOIO 3a JIOCTABKY OJIaHKOB JUIS POBEJCHHS
MTOroBOro counHenus (usnoxenus) n3 PLIOM 8 OMCVY;

2) pacnpesenuTh YYacTHUKOB MTOrOBOIO COYMHEHHA (M3NIOXKEHHS) MO yueGHBIM
KaBMHETaM B MPOM3BOJIBHOM MOpsiiKke (He Goinee 25 ydaCTHMKOB B yueGHOM Kabumere,
110 OJIHOMY Y4YacTHHKY 3a pabounii cron) (popma MC-04 «Criucok y4acTHHKOB HTOTOBOTO
counnenus (u3noxkenus) B OO (MecTe MPOBEICHNUs)»);

3) samonuuts Gopmbl MC-03 «CrnucoK WICHOB KOMHMCCHH MO MPOBEACHHIO
MTOroBOro courHeHus (usnoxkenus)», HWC-05 «BeIoMocTh MNpOBEICHUS HTOrOBOrO
counHeHns (M3nokenus) B yueOHom kabuxere OO (mecre nposeaenms)», WMC-05-01
«ITpOTOKOI MPOBE/IEHHs MTOrOBOTO COYMHEHHS (M3/0KeHus) B yueGHOM kaGunere No
00 (mMecTe npoBeeHUs)» (C yKa3aHHEM MECTa yYaCTHUKA B yyeGHOM KaGuHeTe).

CosmecTHO ¢ pykoBoauTesnem OO:

1) onpeaenuTs GAHKH HTOTOBOrO COYMHEHMs (M3NIOKEHMs) Ha XpaHeHue B ceiid)
B [IOMELICHUH Ul PYKOBOAMTEIA Wi B KabuHere pykopoautes OO, HCKMOYMB JOCTYT
K HUM MOCTOPOHHHX JIMIL;

2) mpOBECTH MPOBEPKY FOTOBHOCTH 00pa3oBaTelbHON OpraHN3aliy K NPOBEICHHIO
HTOTOBOTO COYMHEHHSA (M3JI0KEHH);

3) npoBecTH NPOBEPKY FOTOBHOCTH y4eOHOro KabMHETa /Ul OpraHu3alluy IUTaHUs
YUACTHHKOB HTOTOBOTO COYMHEHNUS (M3/I0KEHH ) (1IpH HEOOXOIMMOCTH);

4) npoBeCTH TPOBEPKY TOTOBHOCTH MEMLMHCKOTO KabuHeTa JUIs MPOBEACHUS
MEMKO-NPOYUIAKTHICCKUX TPOLEAYP (TIPH HATHYHH);

5) mpoBepHTH HANHYKE H PaGOTOCTIOCOGHOCTH YACOB, HAXOAAIIMXCS B M10JIC 3PCHHS
YUACTHHKOB, B Ka/kKI0M KaGHHeTe;

6) TNpOBepHTh HAIMYME MeCTa JUIA XpPaHeHHs JIMYHBIX Belleil Y4aCTHHKOB
MTOTOBOTO COYMHEHHMs (M3/10)KEHHE), KOTOpOe JOKHO GBITh OpPraHM30BaHO 10 BXOAa
B MECTO NMPOBEICHUs HTOTOBOTO COYMHEHNs (M3IOMKEHUA);
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7 NPOBEPHTH HAJIMYHE MECTa Ul XPAHEHHS JIHYHBIX Bellell WICHOB KOMHCCHH
110 TIPOBE/ICHAIO HTOTOBOTO COYMHEHMs (M3II0KEHHS ), KOTOPOE JI0JIKHO GBITH OPraHH30BaHO
JI0 BXO/1a B MECTO IPOBEICHHS HTOTOBOTO COUMHEHMS (H3/I0KEHHS);

8) OArOTOBHTH JIMCTBI GyMaru JUisk Y4ePHOBHKOB CO IITAMIIOM 05pa3oBaTeIbHOM
opraHusauuy, Ha 6ase KOTOPOil OPraHM30BaHO MECTO MPOBE/ICHHSA HTOrOBOTO COUMHEHMS
(M3710%KeHNs]) HA KaX/0TO yYaCTHHKA MTOTOBOTO COYMHEHHs (M3NOXKeHHMs) (MHHUMAIbHOE
KOJIMYECTBO — /IBA JIHCTA), & TAK/KE JIOMOTHHTENBHBIE THCTEI GyMar /Ui YepHOBHKOB;

9) 0o6ecrneynuTs TMOArOTOBKY B HEOOXOAMMOM KONMYECTBE WHCTPYKUMI Uit
YYA4CTHHKOB HTOTOBOTO COYMHEHHS (M3JOXCHMS), 3aUMTHIBACMBIX HYJICHOM KOMHCCHH
B y4eOHBIX KaGHMHeTaX Iepe/l HauajoM NPOBEACHMS HTOTOBOTO COUYMHEHHs (M3JIOXKEHHS)
(01Ha MHCTPYKIWMA Ha OJMH y4eOHEBIi KaGuHeT) (IpHIokeHHe 9 K HACTOAIIEMY NPHKa3y);

10) o6ecneynTs MOArOTOBKY HHCTPYKIUMH /Ul YYaCTHUKOB HTOTOBOTO COUHMHEHHUSA
(m310keHus) (Ha KaX/10ro yuacTHuka) (npunoxenus 10, 11 k HacTosmeMy NpHKasy);

11)  obecrne4ynTh MOArOTOBKY OTYETHBIX (OPM Ui INpPOBENEHHS MTOrOBOrO
COYMHEHHS (H3JI0KEHHA);

12)  mOAroTOBHMTH BO3BPATHBIE JOCTABOYHBIE MAKETHI /UL YNAKOBKH MAaTEpHAlIOB
HTOTOBOTIO COUMHCHMS (M3/IOKEHUA):

- OpPHUIrMHAIOB GJIAaHKOB PerucTpaliy (10 KOJTHYECTBY y4eOHbBIX KaOHHETOB);

- OpUrHHANOB  GJAaHKOB  3amMCHM  (JIOMOJHMTENbHBIX  OJAHKOB  3amucH)
(110 KOTHYeCTBY yueOHBIX KaGHHETOB X2);

- Konuit G1aHKOB 3anMCH (JOMOJHUTENbHBIX GaHKOB 3anucH) (10 KOJIHYECTBY
y4eOHBIX KaOUHETOB X2);

- OpUrMHANOB GIaHKOB PErMCTPALMM M GIAHKOB 3alMCH Y4aCTHHKOB, JOCPOYHO
3aBEPIIMBIUIMX HANMCAHHE HWTOTOBOrO COUMHEHHMA (M3NOKEHHMSA) WM (M) yAaJCHHBIX
€ MTOTOBOrO COYMHEHHs (M3N0XKeHHsA) 3a Hapymenue ITopsajaka (M0 KOIHYECTBY yueGHBIX
KaGUHETOB);

- MCTIONIB30BAHHBIX JIMCTOB GyMard JuUlsi HEpPHOBMKOB TMOCJE MpPOBEICHHS
HMTOrOBOTO COUMHEHMUS (M3JI0XKEHHA) (10 KOMHYECTBY yueOHBIX KaOHHETOB);

13) opraumsoBaTh  NpOBepKy  paGOTOCNOCOGHOCTH — TEXHMYECKMX  CPEICTB
B TOMCIICHUH JUI PYKOBOJIMTEINs, CPEICTB BHICOHAG/IIONCHHS B y4eGHBIX KaGuMHeTax,
B TIOMCIIECHUM JUIsl PYKOBOJMTENA, B KOPHIOPAX, BXOJE B MECTO MPOBEJACHUA HTOrOBOTO
COYHMHEHHSA (M3NOKEHH);

14) opranuszoBaTh obecneuenne Y4aCTHHKOB HMTOrOBOrO COYMHEHHS
opdorpaduuecKuMH CTIOBAPAMH, YHaCTHHKOB HTOTOBOTO H3JIOKEHHs — Ophorpaduueckumu
M TOJIKOBBIMH CIIOBapAMH.

B /1eHb NpoBe/IeHNs] HTOTOBOI0 COMHHEHHS (H3/I0/KeHHs) PYKOBOIHTE/b 00si3an:

l) JaTh yKa3aHWEC TEXHHUYECKOMY CIELHAIMCTY NMPOU3BECTH BKIIIOYCHHE peKUMa
3alMCH B MeCTe TMpoBeAeHMs MTorosoro coumHenus (08:00 — mnomeuenue
JUI PYKOBOJMTENS, KOPHIOPBI, BXOA B MECTO MpOBEJCHHS HTOrOBOIO COYMHEHHS
(m3n0%kenus), 09:00 — yueGHble KaGHHETHI);

2) NPOBEPUTH TOTOBHOCTH Y4EOHBIX KaOMHETOB K IIPOBCACHMIO HMTOTOBOIrO
COUMHEHHS (M3/I0XKEHHA);

3) TPOBEPUTH TOTOBHOCTH YueGHOro KaGMHETa JUIsi OpraHM3allMy IUTaHUsS
Y4aCTHHKOB HTOTOBOTO COYHHEHMs (M3J10KeHuA) (MpH HeOGXOIMMOCTH);

4) TIPOBEPUTH FOTOBHOCTH MEIMIMHCKOrO KaGHHETa JUisl NPOBEJICHNA MEIMKO-
NpOMHIAKTHYECKUX NPOLEYP (TIPH HATHYMH);

5) TIPOBECTH MHCTPYKTaX IIMI, TPHBJIEKAEMBIX K MNPOBEJCHHIO HTOrOBOIO

COYMHEHHMS (M3JI0XKEHHA), 1O MOPAAKY M NpOUEAype MPOBEJCHUA MTOrOBOrO COYHHEHHS
(M3710%KeHUs);
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6) PpacIpe/ieuTh WICHOB KOMHMCCHH [0 TNPOBEICHHIO MTOTOBOIO COYMHEHHS
(M3J10KeHIs) 110 yueOHBIM KaGHHETaM, 110 MECTaM JIeKYPCTB;
7) 06ecrneunTh BXOJ YYaCTHHKOB MTOTOBOTO COUMHEHMs (M3/OXKCHHS) B MECTO

IPOBE/IEHNs] HTOTOBOrO COYMHEHH s (M3/10KeHNs) HaunHas ¢ 09:00 110 MECTHOMY BPeMEHH;

8) COCTaBMTH B NPHUCYTCTBMM YNOJNHOMOYEHHOro mpeicraurens OMCY  akr
0 HeJIONyCKe yJaCTHUKA HTOrOBOrO COYMHEHHs (M3JI0XKEHHUS) B Cllydae:

OTCYTCTBHS JIOKYMEHTa, y0CTOBEPSIONIErO IMMHOCTB, Y BBIYCKHHKA MPOLLIBIX JIET,
obyualomerocs  CpejHero  npodeccHoHatbHOro  ofpazoBanus,  OOywaromerocs,
noy4alomero  cpegHee  obmee o0pasoBaHME B MHOCTDAHHBIX — OpraHM3aLUAfX,
OCYLIECTBIAIONIMX 00Pa30BATENbHYIO JIEATEIBHOCT;

OTCYTCTBMSL ~ y4aCTHMKa MTOFOBOTO  COYMHCHHMS  (M3JIOXKEHHA) B  CIMCKax
pacrpesie/IeHus B lAHHOE MECTO NPOBE/ICHHS HTOTOBOTO COUMHEHUA (M3/OKEHUA).

VKasaHHBIH aKT TIOANMCHIBAETCS YIOJHOMOYEHHBIM mpejicTaButeieM OMCY,
PYKOBOJMTENEM M YYaCTHHKOM HTOTOBOTO COYMHEHHA (M3JI0XKEHHs). AKT COCTaBIseTCs
B JBYX OK3eMIUIApaX B cBOGOmHON ¢opme. Ilepshiif dK3eMIuisp BMecTe ¢ ApPYrHMH
MaTepualaMH HMTOTOBOTO couMHeHHs (m3noxkenus) nepemaercs B PLIOHM, sropoit
TPe10CTaBIIAETCS YIACTHHKY HTOTOBOTO COUMHEHUS (M3/I0KEHMS).

9) BBIATH YICHAM KOMUCCHH B Y4eOHBIX KaGHHETax:

- MHCTPYKUMIO JUIA  YYaCTHHKOB HTOTOBOTO  COYMHEHHA  (M3JIOXKEHUSA),
3aUMTHIBAEMYIO WIEHOM KOMHCCHH 110 NPOBEICHHIO MTOrOBOTO COUMHEHMs (M3/I0KEHHS)
B yueGHOM KaOMHETe IepeJl HAyaioM MPOBEICHHS HTOTOBOTO COYMHEHHs (M3IO0KEHHS)
(0/1Ha MHCTPYKIIMSA Ha OJMH yueOHBbIH KaGuHeT);

- HHCTPYKUMHM JUIA  yYAaCTHMKOB HMTOTOBOIO  COUMHEHMs  (M3JIOKEHHS)
(Ha KaXJ0r0 y4acTHHKA);

- 61aHKH HTOTOBOTO COYMHEHMUS (M3JI0KEHHA);

- JmCeThl GyMaru JUis YepHOBHKOB (2 JIMCTA Ha OJIHOTO Y4acTHHKA MTOTOBOIO
COUMHEHHA (M3I0KEHHs);

- oTYeTHbIe POPMBI JUIst IIPOBEJICHHS HTOTOBOTO COUMHEHMS (M3II0KEHUA);

- opdorpadudeckue C€I0BapH JUIA  YYACTHHKOB HMTOTOBOTO —COYMHEHMS,
oporpaduueckie i TOIKOBBIE CIOBAPH A YIACTHHKOB H3JIOKEHHA.

Jlath ykasaHue TeXHHYecKoMy criemmanucty B 09:45 momyuuTh TeMbl COYMHEHHS
B COOTBETCTBHH C MHCTPYKIMEH JUIA TEXHHYECKOrO CHENMaIuCcTa M0 MOTYYEHHIO
KOMIUIEKTOB TeM MTOTOBOTO CO4YMHEHHA (npuioikenue 4). YOeaurbes, 4TO TeMbl
npe/iHa3HauYeHsl [UIS y9aCTHHKOB 13 Beropo/ickoit o6mactu.

Hauunas ¢ 09:45 no MecTHOMY BPEMEHH BBIAATh 4WIEHAM KOMHCCHH B YYeOHBIX
KaOMHeTaX TeMbl COYMHEHHIi (TEeMBI COYMHEHHS MOTYT OBITh pacrieyaTaHbl Ha Kax10ro
YY4acTHHKAa WIM pasMelleHbl Ha Jocke (MH(OPMAlMOHHOM  CTEHJE)), TEKCThI
JUISL M3JIOXKEHUS.

OGecreunTh TEKCTaMHM H3JI0KEHHH TIyXHX, MO3IHOOMJIOMMX H C1afoc/blmanmx
YYaCTHHKOB HMTOTOBOrO H3JIOKEHHMS, a TaKkkKe YYaCTHUKOB C  pacCTpOHCTBaMH
AyTHCTHYECKOrO CNEKTPa, ¢ HAPYWIEHHAMH OIOPHO-JIBUTATE/IBHOIO allllapaTta, CIEMbIX,
c1aGOBUASIMX Y4aCTHUKOB MTOTOBOTO COYMHEHHS (M3JIOKeHMs) (TEKCT JUlsl M3I0KEHHs
BBIZAETCS TaKMM ydacTHHKaM Ha 40 MHHYT (B HeM paspemiaetcsi jeiarh nomerku). ITo
HMCTEYEHHH JTOrO BPEMEHH WICH KOMHCCHH B y4eOHBIX KaGuHerax 3a0MpaeT TEKCT M B
ocTaBllieecs BPEMA YSACTHHK IHIIET H3NOKCHHE)
' B JeHb NPOBEICHHUS HMTOrOBOTO COMMHEHHA (F3NOKCHIA) (&1 nepuou © MOMEHTa |
! BXOZa B MECTO MpOBEJEHWSA WTOrOBOTO COYMHEHHsA (M3MOKCHHMS) H [0 OKOHuaHms '
| HTOTOBOTO  COYMHCHMS (M3NOKEHUA) B MeCTE NPOBEJECHMS MTOTOBOTO COYMHEHHS |
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(mnomeuun) PYKOBOJAHMTENIO B MECTE MPOBEJACHHS WTOFOBOTO COMMHCHHA (mnomennx)
. 3anpemaercs: 1
! a) OKa3bIBATh COMEHCTBHE YYACTHHKAM HTOTOBOTO COYMHEHHS (M3I0KEHHA), B TOM !
!'yucne mepejaBaTh MM CPEICTBA CBA3HM, SJCKTPOHHO-BHIYMCIMTEIBHYIO TEXHHKY, ¢oro-, ! i
| @YIMO- M BHWJCOANNApaTypy, CNpaBOYHBIC MaTepHalbl, JHTEPATYPHbIC HCTOUHHKH, |
| THCHMEHHBIE 3AMETKH H HHBIE CPE/ICTBA XPAHEHUS | NIepeiaun HHPOpMALKH; 1
g 6) NONB30BATHCA CPEACTBAMH CBS3M BHE TIOMEINCHHS JUli  PyKOBoaWTens !
: (MO/b30BAHHE CPE/ICTBAMH CBSI3H JIONYCKAETCA TOBKO B MOMELIEHHH JUIS PYKOBOJIMTENS B |
1 ctyuae cayxeSHoli neoBXommocTH). !

TIpoBe/ieHHe HTOrOBOr0 COUHHEHHS (H3I0KEeHUSA)

Ha 5Tane npoBeleHHs HTOrOBOTO COYMHEHHS (M3/10XKEHHUs) PYKOBOIHTEIb:

— obecnieunBaeT KOHTPOJIb NPOBEACHHUA HUTOrOBOIr0 COYHHEHHA (HSIIO)KEHM);

—  He 3aX0AMT B ydyeGHbIe KaOHHETHI BO BPEMs IPOBEIEHUS HTOrOBOrO COYHHCHHMSA
(M3TI0XKEHNS);

—  paccMaTpuBaeT MH(OPMALMIO, TONYYEHHYIO OT WICHOB KOMHCCHH 110
NPOBEJICHHIO HTOrOBOTO COYMHEHHA (M3T0KEHHSA) U MHBIX JINLL O HAPYIICHHAX, BBIABICHHBIX
0P TNPOBEJIEHMH WTOTOBOTO  COUHHEHMA  (M3JOKEHWS), TNPUHMMAaeT —Mephl 0
npoTuBozeiicTBIIO HapymeHuaM ITopsi/ika, B TOM YKCIe OPraHM3yeT MPOBEICHHE MPOBEPOK
1o daxram Hapymrerus [Topsika;

—  COBMECTHO € YMOJHOMOYeHHEIM npesctaBuTenieM OMCY npuHMMaeT pemeHue
06 yjaleHHH YYaCTHHKOB MTOTOBOTO COUMHEHMs (M3NMOXKenns), Hapymmsimx ITopsiok.
B ciayvyae TpHHATHS pemieHHs 00 YNAleHWM YYACTHHKAa C HTOTOBOTO COYHHCHHA
(M37I0XKEHNs) COBMECTHO ¢ yNoMHOMoueHHbIM TpectaButereM OMCY sanonnser opmy
MC-09 «AKT 06 yJaneHuH y4acTHHKA HTOrOBOTO COUMHEHHS (M3/MOKEHHs)» B TIOMEILEHHH
JUIA PYKOBOZMTENs B 30HE BHAMMOCTH Kamep BHjcoHaGmonenns. Wien KomuCCHH
B yueOHBIX KaOMHeTaX mNOJNMCHIBACT MAaHHYl0 ¢opMmy. PykoBoaurens Ha Kamepy
3a4YUTHIBACT TCKCT JIOKYMEHTA,

— B Clyd4ae €CIM YYAaCTHHK HMTOTOBOTO COYMHEHMs (W3/IOKEHHs) 10 COCTOSHHIO
3/10POBbS HE MOKET 3aBEPUIMTh BHIIONHEHHE HTOTOBOTO COUMHEHMS (M3IOKCHNS),
PYKOBOMTE/b COBMECTHO YIIONHOMOUCHHEIM npejicTaButeieM OMCY coctaBasioT «AKT
0 JIOCPOYHOM  3aBEpUICHHM  HAIMCAHMS  MTOTOBOTO  COYMHEHMA  (M3J0KEHHA)
Mo yBakMTENBHBIM nMpuauHaM» (popma MC-08). UneHom komuccHH B yueGHOM KabuHeTe
TO/INHCHIBACT IAHHBIH aKT;

— B Clydae Yrpo3sl BO3HMKHOBEHHS UPE3BBIYAHHON CHTyaluu COBMECTHO
¢ ynonHomoweHHnIM mpeactasutesem OMCY  HesamenHTeNsHO  HHGMOPMHpYET
MHHHCTEPCTBO O CIHOKHBILEHCS CHTYalHH /Ul NPHHATHA MUHHCTEPCTBOM peLICHHs
0 MepeHoce MPOBEACHHS HTOrOBOrO COYHHEHMS (M3/IOKEHHS) B JPYTOE MECTO NPOBEICHHS
WM B JPYTOM J€Hb, MPEIyCMOTPEHHEI PAaCIiCaHHeM NPOBEJCHHUS HTOTOBOTO COYHHEHHS
(u3n0kenns). PyKOBOMTEIb ONOBEIIACT BCEX YUACTHUKOB O BPEMEHH M MECTE IIOBTOPHOTO
NPOBE/ICHHS HTOTOBOTO COYMHEHMS (H3I0MKEHHS).

3aBeplieHHe HTOrOBOr0 COMHHEHHs (H3JI0AKEHHs)

Il0 OKOHYAHHH  WTOrOBOrO  COYMHEHHMS  (M37OXKEHMA) B TOMEIIEHHH
JUIs pYKOBOAMWTEA, 3@ CICHHAIBHO MNOATrOTOBJICHHBIM CTOJIOM, HaXOJAlIeMCA B 30HE
BHJIMMOCTH KaMep BHI€OHAOMIONCHHS, NPHHMMACT y WICHOB KOMHMCCHM B y4eGHBIX
kabunerax no gopme MC-14 «CBojiHas BEOMOCTb y4&€Ta yYaCTHHKOB M HMCIOJIB30BaHMA
6.1aHKOB Y4aCTHUKOB HTOrOBOrO counHenms (n3okenus) B OO (MecTe MpoBeeH s )»:

—  3anevaTaHHBI BO3BPATHBII 10CTABOYHEIH MakKeT ¢ 61aHKaMU PerHCTpalinim;




image7.jpeg
8

—  3amevaTaHHEIA BO3BPATHBI 0CTABOYHBII MakeT ¢ GraHKamMu 3anucH (BKIOYas
JIOTIOJIHHUTE IbHBIE GIIAHKH 3aI1HCH);

—  3ameyaTaHHBIH BO3BPATHEIA JOCTABOYHBIN MakeT ¢ GlaHKaMM pErHCTpaLH
u OraHKaMH 3amMcH YYacCTHHKOB, JOCPOYHO 3aBEPUIMBIIHX HaIltMCaHWe MTOroBOro
counHeHHs (M30KEHWA) WM (M) YJANECHHBIX C HTOTOBOrO COUMHEHHS (M3TOXKEHHS)
3a Hapymenne ITopsika (ecim Takie yuyacTHUKH GbLTH B yueGHOM KabnHeTe);

—  3amevaTaHHbI BO3BPATHBIN JOCTABOYHBIN MAKeT ¢ MCIO/b30BAHHBIMH JIHCTAMH
Gymaru Juis Y4epHOBHKOB;

—  HEHCIIOJIb30BAHHBIE JINCTHI GYMAru JUis Y4ePHOBUKOB;

—  dopmy MIC-05 «BeoMoCTh NPOBE/ICHHS HTOrOBOTO COYMHEHHS (M3/OKCHNS) B
yueGHom kaGuaere OO (MecTe npoBeacHNs)»;

—  ¢opmy UC-05-01 «IIpoToKO IPOBEICHHS HTOTOBOTO COYMHEHHSA (M3/I0KEHUS) B
yueGHom kaburere OO (MecTe POBECHHSA)»;

—  dopmy MC-07 «BenoMocTh KOPPEKUMH MEPCOHAIBHBIX JAHHBIX yYaCTHHKOB
MTOTOBOTO COYMHEHHS (M3/IOKEHNS)» (MPH HATHIHH);

— ¢opmy HC-08 «AKT O J0OCPOYHOM 3aBEPUICHHM HANMCAHHA HTOrOBOro
COYMHEHHs (M3II0KEHN) 110 YBaKHTEIBHBIM MPUYHHAM (NPH HATHYHH);

— ¢opmy HC-09 «Akr 00 yjaleHMM Y4acTHHKa MTOrOBOTO COYMHEHHA
(u3710KeHNsA)» (MY HATHYMH);

—  ¢opmy MC-13 «BeoMOCTh yueTa BPEMEHH OTCYTCTBHS yYaCTHHKOB HTOrOBOroO
counHeHus (u3noxkeHns) B yae6Hom kabunere OO (MecTe NpoBeAeHHs)»;

—  ¢opmy HC-17 «AKT 00 HACHTHMKAUMM JIMYHOCTH YYacTHMKA HTOrOBOTO
COUMHEHHs (M3JI0KEHN)» (TIPH HATHYHH);

— HEHCIMOJb30BAaHHBIC HMHIAWBHAYAJIbHbIE KOMIUICKTBl Y4YaCTHHKOB HUTOroBoro
COYMHEHHS (M3JI0KEHHS);

—  HEHCIOJIb30BAHHBIC J1O0NOIHUTEIbHBIE [EVIN 3anucH;

—  cayxeOHbIe 3aIHCKH (TIPH HATTHYMM).

PacnieyaTeiBaeT  BO3BpaTHBIl  JIOCTABOYHBI  MakeT ¢  OJaHKaMM  3alHCH
(10MONHUTENBHBIMY GJIAHKAMH 3aIIHCH) YYaCTHHKOB HTOTOBOTO COUMHEHMS (M3JOKEHHS)
M3 KaxJ0ro yd4eGHOro KabGMHETa, MEPECUMTHIBACT MX M OTJAET MX JUI KONMPOBAaHMS
TEXHHYECKOMY CIICITHATHCTY.

KonupoBanue GIaHKOB 3anicH (OMONHHUTENBHBIX GAHKOB 3amMCH) HTOrOBOTO
counHeHHs (M3I0KeHNMs) OCYIUECTB/sAeTCS B ABYX 3k3emmisipax. Konnposanue Grankos
MTOrOBOTO COYMHEHMs (M3/I0KEHHS) C BHECEHHOH B GJaHK PErHCTpald OTMETKOH «X»
B none «He 3akonumwn» u (W) «YaaneH», NOATBEPKAEHHOH MOANKCHIO WiIeHa KOMHCCHH
10 TPOBEJICHAIO HTOTOBOTO COYMHEHHMs (M3/I0XKEHHS), HE MPOM3BOANTCA, TMPOBEPKA TAaKMX
COYHHEHHI (M3/I0KEHHI) HE OCYIIECTBIIAETCS.

TTomydaeT OT TEXHHYECKOTO CIELHAINCTa:

~  opuruHamBl GJIAHKOB 3aIMCH (JOTOIHHTENBHEIX GJaHKOB 3aIlHCH) y4aCTHHKOB
HMTOrOBOTO COYMHEHHA (M3JI0KEHHSA);

- JBa sK3eMIUIApa Komuii GJaHKOB 3anucH (IOTONHMTENBHBIX GJaHKOB 3amucH)
YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3I0KEHHS).

I[lepecunTEIBAET OPUIHHAIB! GJAHKOB 3aNMCH (IOTMOTHHTEBHEIX GIAHKOB 3amucH)
YYacCTHHKOB HTOrOBOI'O COYMHCHMSA (HZL'IO)KCHPUI) M YNaKOBBIBACT MX B HOBBIH Bmapa‘n—mﬁ
JIOCTaBOYHBIH TAKeT, BKIaAbiBas B HErO BCKPHITBIA BO3BPATHEIH JOCTaBOYHBIN MakKeT,
B KOTOpBIii YIIAKOBEIBAH OPUIHHAIKI GIAHKOB 3AITHCH (JIOMOMHUTENBHBIX G1aHKOB 3aIiCH)
ulleHbl KOMHCCHM B ydueGHBIX KkaGuHeraX. BaHkm 3amucu M JIOTIOJHMTE/bHBIC GlaHKM
3arMuCH JIOJDKHbBI GBITh CJIOYKEHBI TOKOMILIEKTHO.
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Konuu GMaHKOB 3anmucH (OMOMHHTENBHBIX OJIAHKOB 3alHMCH) YNAKOBBIBAIOTCSH
B OT/IC/IbHbIC BO3BPAaTHBIC J0CTaBOYHBIC MaKeThl MO ay/INTOPHUAM: OJIHH KOMIUTEKT KOIHit
Grnankos 3anucy (Komuu Gnankos 3amuen Ne 1, Ne 2, 1omonHUTE/BHBIX 61aHKOB 3aIICH)
noMemaloT B kousept Ne 1, BTOpoii KOMIIEKT Koruii GTaHKOB 3amicH - B KoHBepT Ne 2.

3ATPELLIAETCSl  MeHATh  OpHMEHTAalMIO  GNAaHKOB ~ HTOrOBOIO  COYHHEHHA
(M370keHMsA) B BO3BPATHBIX JOCTABOYHBIX MaKeTax (BEpX-HM3, JIMLEBas-000poTHAS
CTOpOHa).

BCeKphITHE M 3aneyaTbiBaHke GJaHKOB 3alMCH MTOTOBOTO COYMHEHMS (M3MOMKEHNS)
B BO3BpaTHBIC JIOCTABOYHBIC TMAKCTBHI, a TaKkKe KONMHpOBaHHE 61aHKOB TIPOU3BOJUTCS
B 30HE BHIMMOCTH Kamep BuJeoHaGmoenns. Biaibianue Gl1aHKOB 3alIHCH UTOrOBOIO
COUMHEHMS (M3/0KEHHs) B BO3BPATHBIC JIOCTABOYHBIC NMAKEeThl HEOOXOIMMO MPOM3BOAUTE
JIMIIEBOIi CTOPOHOI BHYTpb NAaKeTa.

VnakoBbiBaeT ~ OTYeTHble  (OpMBI,  caykeOHble 3amucku  (MPH  HATMYHM)
B manky (6e3 daiios) B cieayomeii noc1e0BaTeIbHOCTH CBEPXY-BHH3!

- ¢dopma UC-14 «CBojHas BEIOMOCTh yuéTa YYaCTHHKOB M HCIOJIB30BaHHSA
6/1aHKOB Y4aCTHUKOB HTOTOBOI0 counHeHns (n3noxenus) B OO (MecTe NpoBeJeHNs)»;

- ¢dopma HC-10 «Order ynonsomoueHHoro —mpexctaButens OMCY
0 [POBE/ICHUH HTOTOBOro counHenus (nnokenus) B OO (Mecte npoBeeHUS)»;

= dopma UC-07 «BeaoMOCTh KOPPEKIHH NEPCOHATBHBIX JIAHHBIX YYaCTHHUKOB
HTOrOBOTO COYMHEHHs (H3/I0KEHHA)» (IIPH HATHYHH);

= dopma MC-08 «AKT O JOCPOYHOM 3aBEpIICHHM HAIIMCAHHS HTOrOBOrO
CcouMHEeHNs (M3JI0KEHN) TI0 YBAKHTEIBHBIM IPHYHHAM (TIPH HATHYHHK);

- JKypHal ~ydera  YYAaCTHMKOB HTOTOBOTO  COYMHEHHMS  (M3J0KEHHSA),
00paTHBIIMXCS K MEJIMITMHCKOMY PaGOTHHKY (IIPH HAIHIHH);

= dopma HC-09 «Axr o6 ymaneHuM yyacTHHKA HMTOTOBOIO COYHHEHHS
(u3n10keHus)» (IPH HATHYHH);

= dopma MC-03 «Cnmcok 4IEHOB KOMHCCHM I10 TNPOBEJCHHIO HTOrOBOrO
COYMHEHHA (M3JI0KEHHA)»;

- dopma FIC-05 «BeaoMOCTb NPOBE/ICHIHS HTOTOBOTO COYMHEHUS! (H3M0KEHUA)
B yueGHoM KaGunete OO (MecTe npoBeeHns)» (10 KOIHUECTBY yueOHbIX KaOUHETOB);

- ¢dopma  MC-05-01  «IIpoToKo! MNpOBEACHHS ~ MTOTOBOTO  COYMHEHHS
(u3noxenns) B yueGHoM KaGunere OO (mecTe mpoBesieHus)» (IO KOMHYECTBY yueGHBIX
KaGMHETOB);

= tdopma HC-13 «BenoMoCTh ydeTa BpEMEHM OTCYTCTBHA YYaCTHHKOB
HTOTOBOTO COYMHEHHs (W3/MOkKeHus) B ydeGHoMm KaGunere OO (Mecte mNpoBelEeHHA)»
(110 KONMYecTBY y4eOHBIX KaGHHETOB);

- ¢dopma HC-15 «AkT npuémku-riepeiaun  MatepuaioB B OO  (mecte
TIPOBE/ICHUA)»;

- opma UC-16 «IIpoTOKON MPOBEJICHHA UTOTOBOIO COYMHEHHA (M3J0KEHHS)
B OO (MecTe NpoBeIeHHA)»;

= tdopma MC-17 «AKT 006 nieHTHOHKAIMH JHYHOCTH YYaCTHHKA MTOrOBOTO
CouMHEHHS (M3710XKEHHA)» (P HATHYHH);

= ctyskeGHbIe 3anUCKH (TIPH HATTHYHH).

VIaKOBBIBAET OPUIMHATBI M KONKHM GJIaHKOB MTOTOBOTO COUMHEHHMS (M3IOKEHNS),
HEHUCIO/Ib30BaHHbIC HHIHBHAYaJIbHbIC KOMILUIEKTBl YYaCTHHKOB HTOroBOro COYMHCHHA
(H3HO)I(EHH’I), HEHCNOJIb30BAHHBIC JIOMOIHUTE/IbHBIC Gnanku 3arMCH, HCIOIB30BaHHBIC
JHCTH GyMaru Juis 4epHOBHKOB, (J1ajlee — MaTepHallbl MTOrOBOrO COYHHEHUS (M310KeHNA))
B ceiip-naker. Celid-naker U Manky ¢ OTYETHEIMH GOPMAMH MEPEJAET YIIOIHOMOYCHHOMY





image9.jpeg
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Jlaet ykasaHHe TEXHHYECKOMY CIIELMATHUCTY NPOM3BECTH OCTAHOBKY PEXKHMA 3aNCH
B MeCTE I[POBEACHHA MTOrOBOI0 COYMHEHHSA M KONMHUPOBAHUA Ha OTUYXKJAaeMbI€ HOCUTEITH
BHJICO3AITHCH B JIBYX SK3EMILISpaX.

IlpuHMMaeT y TEXHHYECKOTO CHENManMcTa Ha  OTYYRKIACMBIX — HOCHTENAX
BH/ICO3aITMCH MTOTOBONO COYMHEHHs (M3/I0XKEHHS) M3 MeCTa INpOBEJCHHS HTOTOBOTO
counnenus (M310Kenns) (OMeLeHNe JUIsl PyKOBOIUTEIIs, ydeOHbIe KaGUHEThI, KOPHIOPEI,
BXOJl B MECTO NIPOBE/ICHHS HTOTOBOTO COYMHEHUs (M3/I0XKEHNA)) B ZBYX dK3eMmispax. Ommn
JK3EMIUIAP ~ TepesaeT  OTBETCTBEHHOMY  JIMIy 32  XpaHeHHe  BHJeo3amuceii
Ha MyHMLMNAJIBHOM YPOBHE M Tepejady BH/CO3aNMCeH M3 MECT NPOBEICHHS HTOTOBOTO
counnenns (n3noxkenus) B PLIOW. Bropoii octaetcs Ha xpanenue 8 OO-MecTe NpoBeJeHiMs
HTOrOBOIO COYMHEHMS (H3TOKEHHS).
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K IPHKA3y MHHHCTEPCTBA 06pazoBanus
Bearo) Koii o6acTn
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2023 rona Ne ﬂ iz

MHCTPYKUHS /IS PYKOBOJHTE/IS 00pa30BaTe bHOMN OPraHH3aluH, peaansylomeii
06pasoBaTebHbIe IPOrPAMMBI CPe/IHEro obmero o6pasoBanus, Ha 6a3e KoTopoi
OpraHH30BaHO MeCTO TIpOBe/IeHHS HTOrOBOI'0 COYHHEHHS (HMO)KCIIHFI)

0T «

Pykosoautens OO COBMECTHO ¢ pyKoBojuTe/eM 00s3aH 00eCHeYHTh MOATOTOBKY
M TPOBEICHHE MTOrOBOr0 COYMHEHHs (M3JIOKEHHs) C y4eToM COGMIOAEHHS CaHHTapHO-
SMHIEMHO/IOTHYECKHX PEKOMEH/1alIuif, PaBHIl, HOPMATHBOB.

TToAroToBKA K NPOBEIEHHIO HTOTOBOTO COYHHEHHS (M310/KEHHS)

Pykosoautens OO 10mKeH 03HAKOMUTBCS C:

deaepanbHBIMH  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH,  PErJIaMEHTHPYIOLMMH
NpOBE/IeHHE MTOTOBOTO COYMHEHMs (W3JIOKCHHA), B TOM WYHCIE METOJAMYECKHMH
Marepuanamu PocoGpHaI30pa, PEeKOMEHIYEMBIMH K HCIIOIB30BAHMIO TPH OpPraHU3aluu
H [IPOBE/ICHHH HTOTOBOTO COYMHEHMS (M3NIOKEHHS);

PErHOHAIBHBIMH ~ HOPMATHBHBIMH  TPABOBBIMH ~ aKTaMH, PErJIaMEHTHPYIOLMMHI
NPOBE/ICHHE UTOTOBOTO COYMHEHMs! (M3/I0KCHHA), B TOM uHcie ITopsaakom.

B uensx OpraHM3OBaHHOIO IIPOBEJACHHSA HTOrOBONO COYMHEHHA (M3/0KEHHS)
PYKOBOJHMTEII0 HEOGXOAMMO ONpEIETHTh H3MEHEHHs TEKYIIEro PacIUCaHWs 3aHATHI
o0pa3oBaTe/IbHOIf OpraHU3aIiH B HH TIPOBE/ICHHS HTOTOBOTO COYMHEHNUS (M3/I0KEHUS).

He nosasee ueM 3a JeHb A0 TPOBEJCHHS WTOTOBOTO COYHHEHMS (M3JIOXKEHHSA)
COBMECTHO C PYKOBOJTHTEIIEM:

1) NpoBecTH NPOBEPKY FOTOBHOCTH 00Pa30BaTENbHON OPraHM3aLMK K TIPOBEICHHIO
HTOTOBOTO COYMHEHHS (M3/IOKEHHS );

2) NpPOBECTH MPOBEPKY FOTOBHOCTH y4eGHOro KaGUHETa /Ul OPraHU3aLMi THTaHUS
Y4aCTHHKOB HTOrOBOTO COYMHEHMS (M3JI0KEHHA) (PH HEOGXOAUMOCTH);

3) npoBecTH MNPOBEPKY FOTOBHOCTH MEAMIMHCKOTO KaGMHETa JUls MpOBEJCHUS
MeJIMKO-TIPO(HIAKTHICCKUX NPOLEAYP (IPH HATHYHN);

4) mnpoBepHTh HATMYHE M PaGOTOCIOCOGHOCTD YAacOB, HAXOMAMMXCSA B 10JIE 3PEHUS
YYaCTHHKOB, B KakJI0M KaGuHeTe;

5) mpoBepuTh HaNMYME MECTa JUIA XPaHCHHs JIMYHBIX Bemieil y4acTHHKOB
HTOTOBOTO COYMHEHHs (M3JIOKEHHE), KOTOpOe JOUKHO ObITh OpraHM30BaHO 10 BXOJa
B MECTO MPOBE/ICHUS HTOrOBOTO COYMHEHUS (M3I0XKEHNSA);

6) NpPOBEPHTh HATHYHME MECTA JUIA XPAHCHMA JIMUHBIX BEIIeH WIEHOB KOMHCCHH
110 POBE/ICHHUIO HTOrOBOTO COYMHEHMS (M3/IOKEHHS), KOTOPOE JIOKHO GBITH OpraHH30BaHO
JI0 BXO/Ia B MECTO NPOBEICHHS HTOrOBOTO COYMHEHMS (M3/I0KEHHA );

7) NOArOTOBMTH JHCTHI GyMmar JUisi YepHOBHKOB CO INTaMIoM oGpasoBaTenbHOl
OpraHM3aliH Ha K&KIOr0 Y4acTHMKA HTOTOBOTO COUMHEHMA (M370XKeHHs) (MHHHMAIbHOE
KOJIMYECTBO — JIBA JIHCTA), @ TAK/KE JOMOIHHTEIBHBIEC JTHCTBI GyMar /uist Y4epHOBHKOB;

8) obecrneyuTh MOATOTOBKY B HEOOXOAMMOM KOJHYECTBE HMHCTPYKUMHA Ui
YYACTHHKOB HTOTOBOTO COYMHEHHS (M3/I0KEHHS), 3aUMTHIBAEMBIX HWICHOM KOMHCCHH
B y4eOHBIX KaGMHETaX Iepejl HaYajioM IPOBEICHHA WTOrOBOIO COYMHEHHMS (M3I0KCHHS)
(02HA MHCTPYKIMA HA O(MH y4eGHBIil KaGuHeT) (NpuioXkeHHe § K HACTOSIIEMY MPHKa3y);

9) obecreuuTh MOArOTOBKY MHCTPYKLMIf /Ul YYaCTHHKOB HTOTOBOTO COYMHEHHS
(u3n107keHNs) (Ha KQKI0TO ydacTHHKa) (mpruiokenns 9, 10 k HacTosImEeMy NpUKasy);
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10) oGecrieyuTh MOATOTOBKY OTYETHBIX (OPM JUls MPOBEIEHHS HTOrOBOrO
COuMHEHHs (M3TOKEHHS);

11) MOArOTOBHTH BO3BPATHBIC JOCTABOYHBIC MAKEThl VI YNAKOBKH MarephajioB
HTOTOBOTO COYMHEHHS (M3I0KEHUS):

- OPHrMHAJIOB GJIaHKOB PErHCTPaIH (110 KOTHYECTBY YUeGHBIX KaGUHETOB);

-  OpMrMHaIOB  GNaHKOB  3amMcH  (JIOMIOJHWTENBHBIX  GNAHKOB  3amycH)
(10 KonHYecTBY yueOHbIX KaGUHETOB X2);

- KONHii 6IaHKOB 3aNHCH (JIOMOJIHMTENTbHBIX 0JaHKOB 3amucH) (MO KOMHYECTBY
yueOHBIX KaGHHETOB X2);

- OpHrHHAIOB GJIAHKOB PErMCTpAllMH M GIaHKOB 3alMCH YYaCTHHKOB, JAOCPOYHO
3aBEPIIMBIIMX HAMHCAHHE HMTOTOBOrO COYMHEHHA (M3/OXKEHHA) WM (M) yAAJEHHBIX
C MTOrOBOr0 COYMHEHHMs (M3/10KeHHs) 3a Hapymenne ITopska (10 KOAMYECTBY yueGHBIX
KaOMHETOB);

- HUCIIOJIB30BAHHBIX  JIHCTOB GyMal‘H JUIs YEPHOBHKOB T0C/I€  [POBEACHUA
MTOTOBOrO COYMHEHHSA (M3/I0KEHH) (110 KOJHYECTBY YueOHBIX KaOHHETOB);

12) opranu3oBaTh  MpOBEPKY  PabOTOCNOCOGHOCTH — TEXHHYECKHX  CPEACTB
B TIOMEILIEHHH [UIA PYKOBOJMTEIIS, CPEICTB BHICOHAOMIONCHHS B yueOHBIX KabuHerax,
B NOMEILICHHH JUIS PYKOBOJIMTEINA, B KOPHOpaX, BXOJE B MECTO NPOBEICHHMA HTOrOBOTO
COYMHEHNS (H3TOKEHHS);

13) opranusopath obecrnieueHne Y4YaCTHUKOB HTOTrOBOTO COYHMHEHHS
opdorpadguueckuMH CI0BAPAMH, YYACTHHKOB HTOTOBOIO H3/OKEHHsS — opdorpaduueckumu
M TOJIKOBBIMH CJIOBapsAMH.

B eHb npoBeJeHHs] HTOrOBOro COYMHEHHs! (H3JI0/KeHHs)
pyxosoauTenb OO obsizan:

- obecreynTs ABKY oﬁyqammuxcx Ha UTOrOBOE COYHMHCHHE (HS!!O)KCHPIC);

- obecrieynTh HamMuMe y OOYYalOUMXCS JIOKYMEHTA, YAOCTOBEpSIOIIEro
JIMYHOCTB;

- HANpaBHTh COTPY/HHKOB 00pa30BATE/IbHON OPraHM3alMH, NPHUBJIEKACMBIX
K TMPOBEACHHIO HTOrOBOTO0 COYHHEHHA (H3H0)K€HVD'(), B MeCTa TNpOBEJACHHA HTOrOBOro
COYMHEHHA (M3/T0KEHHS);

- npoundopmuposatk  OMCY 0 KojuyecTBE M TNPHYMHAX OTCYTCTBHA
00ydaloIMXcss Ha MTOTOBOM COYMHEHMH (M37M0KeHuu). JUisi MOBTOPHOTO JIOMycKa
npenoctaButh B OMCY JI0KyMEHTBI, MOATBEPIKIAIONINE NPUYUHY OTCYTCTBHS;

- HaXOIWTHCA B MOMELICHHH JUIS PYKOBOJAHTEIA B MECTE IMPOBEACHHUA
HTOTOBOTO COYMHEHHA (PBJIO)KCHMF()

: B JIeHb TIPOBE/ICHUS MTOTOBOTO COYMHEHHS (u3noxkenus) (B mepuoa ¢ MowenTa !
| BXO/la B MECTO NpOBEJEHHS MTOrOBOTO COYMHEHHMS (M3MOKEHMA) M JO OKOHYAHMS |
| HTOTOBOTO  COYMHEHHS (M3NIOKEHMA) B MECTE MpOBEJCHHS HMTOrOBOIO COUMHEHHS |
! (n3noxkenus)pykopoautemo OO B MecTe NPOBEJCHUs HTOTOBOTO COYMHEHHS (mnmxemm) !
| 3anpeaercs:

. a) OKa3blBaTh COJICHCTBHE YYAaCTHHKAM HTOTOBOTO COYHHEHHSA (W3/I0KEHHs), B TOM .
| 4HCle Tepe/iaBaTh MM CPE/CTBA CBA3M, DIEKTPOHHO-BBIYMCIHTENbHYIO TEXHHKY, doro-, !
' ayamo- W BHAeOANNapaTypy, CNpaBOYHbIE MaTepHallbl, JIHTEPATypHBIC ucroquuxu,:
| THCbMEHHBIE 3aMETKH H HHbIE CPE/ICTBA XPaHEeHHs H Iepe/iaun HHpopMarum;

' 6) mONB30BATBCA CPEACTBAMH  CBA3M BHE TOMEIICHHA UIA pyxononmemn
! (nosp30Banme CPEACTBAMH CBA3H JIOMYCKAETCS TONIBKO B MOMEIEHHH /LISt PYKOBOHTENS B '
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Bbigaua pe3y/ibTATOB HTOTOBOIO COMHHEHHSA (H3JI0/KEHHSA)

Pykoomurens OO  o6s3an  obecrieynTh — O3HAKOMIEHHE  OOydaroumuxcs
C YTBEP’K/ICHHBIMH PE3y/IbTaTaMH MTOTOBOTO COYMHEHHA (M3JI0XKEHHS) B TEUCHHE OJHOTO
paGouero JHs CO [HS TOJMYYEHHs PE3yJIbTATOB HTOrOBOrO COYMHEHHS (M310XKEHHS)
u3 OMCVY.

O3HakoM/IeHHe 00YYalOIKXCsl ¢ Pe3yIBTATAMH HTOrOBOTO COUMHEHMS (M3JI0KEHMs)
TOATBEPHKAAETCA MX TMOMNMCBIO B TPOTOKOJNE O3HAKOMICHHS C YKa3aHMEM Jathl
O3HAKOMJICHHS.

Pykosoaurens OO o6s3an obecreynTh O3HAKOMJIEHME pojuTesieil (3aKOHHBIX
npezcTaButTenell) OGYHAOMMXCA € PE3yNbTaTAMH HMTOrOBOrO COYMHEHHsS (M3/IOXKCHHSA)
TIOJL IOAAIHCh.
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WHCTPYKIHS A1s YNIOTHOMOYEHHOTO NPE/ICTABHTE/IA OPraHOB CAMOYNIPABJIeHHS,
OCyIIeCTBASIOIMX yNpaB/ieHHe B cdepe 06pa3oBaHHsA MyHHIHNANLHbIX PaiioOHOB
TOPOJCKHX OKPYToB

Vnonsomouennstii npeacrasurens OMCY obecrieunsaer cobmonenne Ilopsika,
B TOM YHCJIE:

—  OCYIIECTBIsT B3aWMOJEICTBHE C JIMUAMHM, NPUCYTCTBYIOUIMMH B MecCTe
NpPOBEJCHUsT HMTOTOBOrO COYMHEHHMs (M3I0KeHHs), 10 OGECTICYCHHIO COOMONEHHS
TpeGosanuii [Topsxa;

— B ciydyae BhIABICHHS HapymeHuii ITopsika COBMECTHO C pYKOBOAMTENEM
NPHHUMAET pelieHne 00 yAalCHMH YYaCTHMKOB HMTOTOBOTO COUMHEHHA (M3JI0XKEHHA),
HapyUIMBUIMX YCTAHOBJICHHBIH ITOpAAOK, @ Takke MHBIX IIMIl, HAXOIAIIMXCA B MeCTe
MPOBEJICHHS UTOTOBOIO COYMHEHHS (M3/I0KEHH);

— B ClOydae yrpo3bl BO3HMKHOBEHHA uYDE3BBINANHON CHTYallHH COBMECTHO
C PYKOBOJHMTE/JEM HE3aMEUIHTENbHO HMH(pOPMHpPYeT MHHHCTEPCTBO O CIOKHBIIEHCS
CHTYaluH Ui NPUHATHA MHHHCTEPCTBOM DEIICHUS O MEPEHOCE NMPOBENCHHA HTOrOBOTO
COYMHEHHMA (M3/I0KEHHA) B JpYroe MECTO TNpOBEACHHA MIAM B JPYrodf JeHb,
NPe/lyCMOTPEHHBIi PACTIHCAHHEM NPOBEICHHSA HTOTOBOTO COUHHEHHSA (M3/IOKEHNA );

by CJICAUT 3a COSmOﬂEHHCM CaHUTAPHO-ITTHAEMHOJIOTHYECKHX pexcMeHaaunﬁ,
TpaBHII, HOPMATHBOB.

Ynoanomouennbiii npeacraputess OMCY HeceT 0TBETCTBEHHOCT 3a:

= LIEJIOCTHOCT, TOJIHOTY M COXPAHHOCTh OPHIMHAIOB M Komuii GIaHKOB
HTOrOBOTO COYMHEHHS (M3NIOKEHHS), OTYCTHBIX (OPM, HCIIOIB30BAHHBIX JHCTOB GyMaru
JUI YepHOBMKOB, BHJCO3aNHCeil MTOrOBOTO COYMHEHHS (WM3JIOKEHHMS) NpH mepejaue
HX H3 MECTa NPOBEJICHNSA HTOrOBOIO COYMHEHH (M3/10)KeHHUS) JIHILy, HasHaueHHOMY OMCY
B KAQuecTBE OTBETCTBEHHOTO 3a JOCTABKY GJIAHKOB Ui IPOBEJICHUS HTOTOBOTO COYMHEHHS
(m3nokenns) u3 OMCY B PLIOU;

— cobmosienne MHAOPMALMOHHOM (E30IacHOCTH Ha BCEX OSTanax MPOBEICHM
HTOrOBOTO COYMHEHHS (M3JIOKECHMS).

Ha ynonnomouennoro mpejicraputens OMCY  Bosnmaraercs — 06A3aHHOCTD
110 (GMKCHPOBaHHIO BCEX ClydaeB HapyuieHus [Topsjka NpoBe/IeHUs HTOTOBOTO COUHHEHHS
(M3]I0KEHHSA) B MECTE MPOBE/ICHUS HTOrOBOTO COUMHEHUS! (M30XKEHHSA).

Ha MOATOTOBHTEJILHOM 3Tane NpPoOBeAeHHS HTOrOBOro COYHHEHHS (nmomel-mn)
ynosiHoMo4eHHbIH npeacraButens OMCY:

3HAKOMHUTCS C:

(denepasbHBIMH  HOPMATHBHBIMM ~ IPABOBBIMM ~ aKTAMH,  PErIaMEHTHPYIOLIMMH
NPOBE/ICHHe HMTOrOBOrO COYMHEHMS (M3IOXKEHHS), B TOM UHCJIE METOJAHYECKHMH
MatepuaiaMu PocoGpHai30pa, peKOMEHIYeMBIMH K HCIOJNB30BAHHIO NPH OpraHM3aliun
M IIPOBE/ICHUH HTOrOBOTO COYMHEHMS (M3/I0MKEHU);

PErHOHAIBHBIMM ~ HOPMAaTHBHBIMM  TNIPABOBBIMH ~ aKTaMH, pPErjIaMEHTHPYIOUIMMH
TIPOBE/IEHHE HTOTOBOI0 COYHHCHHUA (HMO)I(EHPD{), B TOM 4HCIIC HopﬂﬂKOM;

HHCTPYKUHAMH, OTpeAC/IAIHIMH TOpsAJIOK paﬁo‘ru L, TIPHBJIEKAEMBIX
K TPOBEICHUIO HTOTOBOI'O COYHHEHMS (HBHO)KCHVIH).
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Ha sTane NpoBeaeHHsi HTOTOBOTO COMHHEHHs (H3JI0/KEHHS) YNOJIHOMOYeHHBIN
npeacrasuteas OMCY:

JIolkeH SIBUTBCA B MECTO TPOBEJACHHS WTOTOBOTO COUMHEHMA (M370KEHHS)
He no3auee 8:00 yacoB JHs MPOBEACHHS HTOTOBOTO COUMHEHHA (M3JIOKCHHS).

HpDBOIlHT TIPOBEPKY TOTOBHOCTH MeCTa [pPOBEJACHHUA MTOrOBOr0 COYMHEHHA
(M31105)KEHNs) B J1€Hb [POBE/ICHHUS HTOrOBOIO COMMHEHH (H30XKEHHUs) JI0 ero Havana:

= HaMYAe MeCTa JUIS XPAaHEHHs JIMYHBIX Bellelf YJaCTHUKOB HMTOroBOIO
COYHHCHUA (WL’IO)KCHHC), KOTOpO€ JI0JKHO OBITH OpraHM3OBaHO /10 BXOJa B MECTO
NPOBE/ICHHS HTOTOBOTO COYMHEHHS (M3/I0XKEHHA);

— HaMYAe MecTa JUI XPAaHeHWS JIMYHBIX Bellell UICHOB KOMHMCCHU
110 [POBEICHHIO HTOrOBOTO COYMHEHHS (M3/I0KEHHS ), KOTOPOE IOJIKHO GBITh OpraHM30BaHO
JI0 BXOZIa B MECTO TPOBE/ICHUSI HTOTOBOTO COYMHEHNS (M3710KCHHA);

- HaJIHYHe CIIMCKOB YYaCTHHKOB, C/IAIONINX HTOTOBOE COYMHEHHE (H3I0KEHHE)
B MECTE NPOBE/ICHHSA HTOTOBOIO COUMHEHHS (M3I0KEHHUS);

1 paGUTOCHOCOGHDCTB TEXHHYECKHUX CPEJICTB B INIOMEILICHHH /UIA PYKOBOAUTEIS,
CpeacTs BH}ICOHBGJIIOL[CHHH B yqeGmﬁx KBGMHS’I‘BX, B TMOMEIICHUH JUIS PYKOBOJAMTES,
KOpHJI0pax, BXO/JI€ B MECTO IIPOBE/ICHUSA HTOIOBOI0 COYHHEHHUA (HZI!IO)KCHPU{);

=5 HanMune M paGoTOCTIOCOGHOCTh YacOB, HAXOMAIIMXCA B TONE 3PEHHS
YUACTHHKOB, B KaXK/JIOM KaGunere;

- HaJIHYHUE JTHCTOB GyMam JUIS YEPHOBHKOB Ha KaXKJ10ro y4aCTHHKa HTOroBoro
counHeHHs  (M3MOKeHHMs) (MHHMMATbHOE KONMYECTBO — JIBA JIMCTa), a TaKKe
JIOTNOJIHUTE/IBHBIX JINCTOB GyMﬂm AU YEPHOBHKOB,

= HalMYhe B HEOOXOAMMOM KONMYECTBE WHCTPYKILMH JUIS  Y4acTHHKOB
UTOrOBOro COYMHEHHS (HGHO)KEHPM), 3a4YUTBIBAEMBIX YJICHOM KOMHMCCHH 110 IPOBEICHHIO
MTOTOBOTO COYMHEHHMs (M3I0KCHWA) B ydeOHOM KaGMHeTe Mepell HauyajioM NpOBEICHHs
UTOrOBOTO COYMHEHHs (M3/10KeHHs) (0/1HA MHCTPYKIMA Ha OJIMH y4eOHblit KaGuHeT);

= HaJIMYMe MHCTPYKIMI /U1 yYAaCTHHKOB MTOTOBOIO COYHHEHMs (M3JI0KCHHS)
(Ha KaXkI0ro y4acTHHKA);

- HajJMYMe OTYETHHIX (OPM /14 TNPOBENEHHA MTOrOBOrO  COUMHEHHS
(M3II0KEHNUS);

= HaJMuMe HeoOXOMMOro KojimuecTBa opdorpaguyeckux cioBapei it
YYaCTHHKOB HTOrOBOTO COYMHEHHs, OpporpaduuecKHX H TOJKOBBIX CJOBapei Ui
Y4aCTHHKOB UTOTOBOI'O HU3JIOJKCHUS,;

- TOTOBHOCTb y‘lCGHOI‘O KabuHeTa AJIA OpraHusalid IHTaHUA YYaCTHHKOB
UTOTOBOTO COUMHEHMA (M3JI0XKEHH) (IPH HEOGXOMMMOCTH);

e TOTOBHOCThH MEMLIMHCKOro KkabuHeTa ans TIPOBEACHUS ME/IUKO-
MPOGHIAKTHYECKUX TIPOLe/1yp (IPH HATHYMH).

TIpucyTCTBYeT NpH NPOBEACHHH PYKOBOJIUTEIEM HHCTPYKTa)a JIHLL, IPHBJICKACMBIX
K MPOBE/ICHHIO HTOTOBOrO COYMHEHMS (M3/I0XKEHNs1), 110 MIOPAKY M NMPOLELYPE NPOBEICHMs
HMTOrOBOTO COUHHEHMS (M3J10KEHHS).

anCyTCTByCT IIpH  OpraHM3aiM¥  BXOJa YYaCTHHKOB MTOrNOBOIO COYMHEHHSA
(HSHO)KCHHﬂ) B MECTO IPOBEJCHUS MTOrOBOI0 COYMHEHHs (HBHO)KCHHSI) W OCYILIECTBIIACT
KOHTpOJIb 3a cobmroeHueM TpeGosanuii ITopajka, B TOM YHCIE OCYIIECTBIAET KOHTPOIL
3a opraﬂnzauneﬁ CAa4uM JIMYHBIX Bemeﬁ B CrICIMAJIbHO BBIJICJICHHBIX MECTaxX JUId XpaHeHHUs
JIMYHBIX BEWIeH Y4YacTHHKOB MTOTOBOTO COYMHEHHS (M3/IOKEHHMS) M HICHOB KOMHCCHH
N0 TIPOBEJCHHI0 MTOrOBOI0 COYHHCHHS (MCUIO)KCHPU{) J10 BXOJa B MECTO MNPOBEACHHA
HTOrOBOr0 COYMHEHHA (HB!IO)I(SHPM), KOHTPOJIb 3@ BBLINOJHCHHEM Tpeﬁosaﬂm{ 0 3aripere
Y4YaCTHHKaM HTOrOBOro COYMHEHMS (H3J'IO)KCHM5{), YjeHaM KOMMCCHH TIO TPOBEJACHHIO
HUTOroBOro COYHHEHUsA (HE!IO)KCHHR) UMETH IpH cebe CpeJIcTBA CBA3H.
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[IpucyTCTBYET TpPH 3aIOMHEHAW CONPOBOKMAIOMMM  (pOpMBI UC-17 «Axt 06
WICHTHOMKALMH JTHYHOCTH YYACTHHKA MTOTOBOTO COMMHEHMS (M3NOKEHWS)» B Ciyuae
OTCYTCTBHS ~y  YYacTHMKAa  MTOrOBOTO  COYMHEHWA  (M3MOKEHHMS) — JOKYMEHT,
YIOCTOBEPAIOMIETO JIHYHOCTD.

TIpHCYTCTBYET NPH COCTABJCHHH PYKOBOJAMTENIEM AaKTOB O HEIOMYCKE B MECTO
IIPOBE/ICHUS. HTOTOBOTO COYMHEHHS (M3/I0KEHNA):

= Y4ACTHUKA HTOrOBOTO COYMHEHMS (M3/IOKEHHS), OTCYTCTBYIOIIEIO B CIHCKAX
pacripe/ie/ienns B JaHHOE MECTO IPOBE/ICHIS HTOTOBOTO COMMHEHNS (M3I0KEHNA);

- BHIMYCKHMKA ~[POUUIBIX JIeT, ofydaiomerocs Mo  0Gpa3oBaTeIbHbIM
NporpaMMaM cpejiHero npogeccHOHaNbHOro 00pasoBaHms, 00y4alomIerocs B MHOCTPAHHEIX
00pa3oBaTe/bHBIX ~ OPraHM3alMAX B CIyyae OTCYTCTBHS Yy  HHX  JIOKYMCHTa,
YAOCTOBEPSIONIEr0 IHIHOCTD.

VkasaHHBI{ aKT TOAINMCHIBACTCS YNONHOMOYCHHBIM TpencTasutenem OMCY,
PYKOBOJHTENEM M YJaCTHHKOM HTOTOBOTO COYMHEHHs (M310XKeHUs). AKT COCTaBiIseTcs B
JBYX OK3eMIUIspax B cBOOOAHON (opme. TlepBblif JK3EMIUISP  YMOMHOMOYCHHBIH
npencrasureas OMCY nepezaer B PLIOU, BTopoit nipeiocTaBiseTcst y4acTHHKY HTOTOBOTO
COUMHEHHS (M3JI0MKEHUS).

Koutponupyer cobuozenne ITopska, B TOM 4HCIE HE JIONYCKAeT HAIMYHE B MECTE
NpOBEJCHHS HMTOrOBOr0 COYMHEHHs (M3noXkeHns) (yueGHbIX KaGuHeTaX, KOpHMaOpax,
TyaJleTHBIX KOMHaTax, MEIHLHHCKOM KabuHeTe | TJ],), Y Y4YaCTHHKOB HTOroOBOro
COYMHEHHs (M3JIOXKEHHs), UICHOB KOMHCCHH MO [MPOBEICHUIO HTOTOBOTO COYMHEHHS
(M37I0XKEHUsA), CPEACTB CBA3H, (OTO-, ayaMo- M BHJIEOANNApaTyphl, CIPABOYHBIX
MaTepHaIOB, JTUTEPATY PHBIX HCTOYHHUKOB, THCBbMEHHBIX 3AMCTOK M HHBIX CPE/ICTB XpaHCHHUA
W nepejavn nH¢opMaunu. He JI0MYCKAeT HAJIM4YHME Yy YYaCTHUKOB HTOrOBOrO COYHHECHHA
(u3110%keHUs) cOOCTBEHHBIX OphorpadHIecKuX 1 (MIIH) TOJTKOBBIX CIOBapei.

He nomyckaer BBIHOCA MHCHMEHHBIX 3aMETOK H HHBIX CPEJICTB XpaHEHHs U Nepeiauu
HHOOPMALIMH, TEM HTOTOBOrO COYHHEHHs (TEKCTOB HTOrOBOTO M3JIOXKEHHSA) Ha GyMakHOM
WIH 3JICKTPOHHOM HOCHTENISAX H3 y‘!EGHHX KaOMHETOB MecTa TIPOBE/ICHUA HMTOroBOro
counHeHHs (M3N0KeHHs), a Takke GoTorpadupoBaHKs TEM HTOTOBOrO COYMHEHHS (TEKCTOB
HTOrOBOTO M3JI0KEHHS).

OxasbiBaeT COJNEHCTBHE PYKOBOAMTENIO B DELICHHH BO3HMKAIOMMX B Ipolecce
MTOTOBOTO COYMHEHHs (M3JI0KEHUsI) CHTYallHii, HE PEr;IaMEHTHPOBAHHBIX HOPMATHBHBIMU
NPABOBBIMH aKTaMH M HacTosmeil MHCTpyKimeit.

B ciygae npuHATHS peuleHHs 06 yJajJeHHH YYaCTHHKA C MTOTOBOTO COUMHEHMS
(U37107KeHMs) COBMECTHO ¢ pyKoBoauTeneM 3anonuser dpopmy MC-09 «Akr 06 ynanennn
YYaCTHHKA HTOTOBOTO COMMHEHHS (M3JI0XKEHHS)» B TIOMCIICHUH /UL PYKOBOJHTEIA B 30HE
BUAMMOCTH KaMmep BHJeoHaOmojenus. YneHn KomHcCHH B ydueGHBIX —KabuHerax
TOANKCHIBAET AaHHYIO GopMy. PyKOBOJMTENb HA KaMepy 3a4MTHIBACT TEKCT IOKYMEHTa.

TIpH HATHYHH B MecTe NPOBEACHHS HTOrOBOT0 COMHHEHHs (H3JI0KEeHHs)
MEHIHHCKOro paboTHUKA

Tlo nmpHriameHuio JeXKypHOrO NPOXOAMT B MEIMIMHCKMI KaGMHET (B cydae eciu
YYAaCTHUK MTOTOBOTO COYHHEHMS (M3]I0KEHHMSA) M0 COCTOSHMIO 3/10POBbS HE MOKET
3aBEPIUNTh  BBINOJHEHHE HTOTOBOTO  COYMHEHMS  (M3JI0XKEHHA)) JUIi  KOHTpOIs
TOATBEPKACHUS (HE TMOJATBEPHKICHNS) MEAHLMHCKUM PaGOTHHKOM yXyALICHUS COCTOAHMSA
3/10pOBbsl YYAaCTHHKA HTOTOBOTO COUMHEHHS (M3I0KEHHS).

B ciaydae MOATBEpKACHHA MEIMUMHCKMM PaGOTHHKOM YXY/IUEHHS COCTOSIHHMS
3/10pOBbA Yy4aCTHHKA HMTOrOBOr0 COYMHEHHA (HBJ’ID)KCHHSI) W TpU COIJIacuM y4yacTHUKA
UTOroBOIro COYHMHEHHA (HZJ’IO)I(CHMSI) JIOCPOYHO  3aBEPIIMTH HAMHCAHUE HTOrOBOIO
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counHeHMs (M3/OXKEHHS), COBMECTHO C MEIHMIMHCKHM paGOTHHKOM  3arlojHACT
coorserctBytomme nonst opmer UC-08 «AKT 0 A0CPOYHOM 3aBEPIICHUH HAIMCAHHS
MTOrOBOr0 COYMHEHHSA (H!HO)I(CHHH) N0 YBaKHTEJIbHBIM TNpHYHHAM» B MC/IHLIHHCKOM
kabunere. [Tocne 3anonuerns popmer C-08 «AKT 0 10CPOYHOM 3aBEPIICHHH HANMCAHHUA
MTOrOBOTO COUMHEHHMS (M3NMOKEHHs) MO YBKMTEIbHBIM TPUYUHAM» B MEIHLIMHCKOM
KabuHeTe  yNONHOMOUeHHENT npeactautens OMCY  nmpusocHt — fanHyio  Gopmy
B IIOMCILEHUE Ui PYKOBOAMUTENA M Ha Kamepy 3a4yMThIBAcT TEKCT JIOKYMEHTa. Unen
KOMHCCHH B yqeﬁﬂmx KabuHeTax PYKOBOAMTE/b CTaBAT CBOIO MOANHMCH B YKa3saHHOM
aKTe. y

IIpH OTCYTCTBHH MEAHIHHCKOr0 PaGOTHHKA B MeCTe NPOBEeHHs HTOTOBOTO

CcouHHEHHS (H3JI0KeHHS)

V4YacTHUK HTOrOBOTO COYMHEHMS (M3/I0XKEHUA), KOTOPHIH 110 COCTOSHHMIO 3/10POBbA
He MOKET 3aBEPIINTb HANNCAHHE HTOrOBOTO COYMHEHHMS (M3/NOXKEHH), MPHIIaliaeTcs
B TIOMeIICHHE /U1sl PYKOBOAMTE/s. YIONHOMOUEHHEIH npescTasutens OMCY coBMecTHO
C PYKOBOJHTENIEM COCTABISIOT «AKT O JIOCPOUHOM 3aBEPUICHHH HAMHMCAHHS HTOTOBOrO
COUMHEHHS (M3JI0KEHNS) 110 yBAKATENbHBIM npuunHam» (popma UC-08). Unen komuccun
B y4eGHBIX KaOMHETaX MOJNHMCHIBACT JIAHHBIH aKT.

B cayyae samonuenns dopm dopmbl MC-08 «AKT 0 J0CPOYHOM 3aBepIICHHH
HAIMCAHHUA MTOrOBOTO COYMHEHMA (M3JOKEHMS) 0 YBAKHTEIBHBIM TpHYHHAM» U (M)
MC-09 «AKT 06 yAaneHuy yqacTHHKA HTOTOBOrO COYMHEHMA (M3I0MKEHHS)» OCYIECTBIACT
KOHTPOJIb HAJIW4YUA COOTBETCTBYIOLIMX OTMETOK, TOCTaBJICHHBIX WYJICHOM KOMHCCHH
B yueGHBIX KabuHeTax, B nomsix «He 3akonumm u (wim) «Yianen» B 61aHKaX perncTpamnu
TAKHX y4aCTHUKOB UTOTOBOTO COUMHCHMUS (mnomeuuz)

: Ynonﬂomoqemmmy npencrasuremo OMCY Heoéxonumo MOMHHTB, YTO MTOTOBOE ;
| counHenne (M310/KeHHe) IPOBOAMTCS B CIIOKOHHOM 1 J06porkenarenbHoil 06cTaHoBKe. 1
' B /J1eHb MPOBE/ICHHA HTOTOBOIO COYMHEHHS (M3JI0XKCHUSA)B MIEPHO/L C MOMEHTA BXO/a !
| B MECTO NPOBEJICHUS MTOTOBOTO COMMHEHMS (M3JIOKEHHA) M IO OKOHYAHHA MTOTOBOIO
| COUMHEHNs (M3JI0KEHHS) B MeCTe TNPOBEICHHMS WTOTOBOTO COYMHEHHS (M3JI0KEHHSA) |
! ynonHomouenHomy npezcrasutenio OMCY B MecTe NpOBE/ICHHA HTOrOBOrO COYMHEHHs !
: (M37107KeHNA) 3anpemaercs: '
I a) OKa3BIBaTh COAEHCTBHE YYAaCTHUKAM HTOIOBOTO COUMHEHMS (M3/OKEHHS), B TOM .
| yicie MepefaBaTh MM CPEJCTBA CBS3H, SICKTPOHHO-BBIYMCTUTENBHYIO TEXHHKY, (oTo-, l
: ayImo- M BHJEOANNapaTtypy, CHPaBOYHBIE MaTEpHajbl, JIMTEPATypHBIC HCTOYHHKH,

| IMCHMEHHBIE 3aMETKH M HHbIE CPE/ICTBA XPAHEHUs H TIepe/iaun HHGopMaLim; ,
1 6) MOJBb30BATBCA CPEACTBAMM CBA3H BHE TOMEIICHHS JUIS  PYKOBOAMTENS |
! (mon1b30BaHME CPEACTBAMU CBSI3H JIONYCKACTCSA TOJBKO B MOMEIICHUH Ul PYKOBOAMTEIS B '
'l citydae cityKeOHol HEe0GXOMMMOCTH). _

Ilo OKOHYAHHH  NpOBeAeHHS  HTOrOBOr0  COYHHEHHs  (W3JI0KeHHS)
yHosiHOMO4eHHbI# npeacTasutesr OMCY:

OCYIIECTBJIACT KOHTPOJb 3a MOJYYCHHEM MaTepHaloB MTOrOBOI0 COYMHEHHA
(M3/0KEHHS) PYKOBOJMTEIEM OT HICHOB KOMHCCHH B yueGHBIX KaGMHETaX B NOMELICHHH
JUIA PYKOBOJAMTENA 3a CHEUHAIBHO MOJArOTOBACHHBIM CTOJIOM, HAaXOASAIIUMCS B 30HE
BHAMMOCTH Kamep BuaeonaGmonenus no ¢opme MC-14 «Cponnas BeaoMocTb yuéra
YYaCTHUKOB M HCIIOJIb30BaAHUSA GaHKOB YYaCTHHKOB UTOTOBOI0 COYMHEHHA (H!ﬂO)KCHﬂﬂ)

B OO (MecTe NpoBe/IeHHsA )»:
el 3arneyaTaHHbIi BO3BpaTHHﬁ HDCTBBO‘!HHH naker ¢ 6J1aHKaMu perucTpanmn;
L 3anevaTaHHbIi BO3BP3THBlﬁ ﬂOCTﬂBO’iHHﬁ maker ¢ OlaHKaMM 3anucH
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(BKIIIOYAs JOTIONHHUTE/bHbIE OIAHKH 3aIHCH);

= 3aneyaTaHHblil BO3BPATHBIH J0CTABOYHBIH NaKkeT ¢ GIaHKaMH PerHCTpaLii
M GNaHKaMM 3aliCH  YYacTHMKOB, JOCPOYHO 3aBEPLIMBIIMX HAMMCAHHE HTOrOBOrO
counHenus (M3NOXKeHHs) WM (M) YAQIEHHBIX C HTOrOBOTO COUMHEHHS (W3J0KEHHS)
3a Hapymenue [Topsika (ec/ Takue Y4acTHHKH GBUIH B yueGHOM KaGuHeTe).

= 3aneyaTaHHbli  BO3BPATHBIM JIOCTABOYHBIA MAKeT ¢ MCIOIB30BAHHBIMH
ncTaMu GyMaru JUis 4epHOBHKOB;

= HEHCTIO/b30BAHHbIE JTUCTHI GyMarH /Ui YepHOBHKOB;

% bopmy UC-05 «BeaoMOCTb POBEICHHSA HTOTOBOTO COUMHEHHS (M3/10KEHNS)
B yueGHoM kaGunete OO (MecTe MpOBeICHHS)»;

= dopmy MC-05-01  «IIpoTOKOJI ~ NPOBENEHHS MTOTOBOTO  COYMHEHHS
(u3noxkeHns) B yueGHOM kaGunere OO (MecTe MpoBe/IeHHS )»;

o dopmy MIC-07 «BeoMOCTh KOPPEKIMH [IEPCOHANBHBIX JAHHBIX YYaCTHHKOB
MTOTOBOTO COYMHEHMs (H3JIOKEHHUA)Y;

s dopmy MC-08 «AKT 0 J0CPOYHOM 3aBEPUICHMH HAIUCAHUA HTOrOBOIO
COUHHEHHs (U37I0KEHHs) 10 YBAKHUTEIBHBIM MPUYHHAM (TIPH HATHYHH);

- dopmy HC-09 «AkT 006 yaageHMH YYaCTHHKa MTOrOBOTO COUMHCHMS
(u3nm0keHHs)» (MPH HATTMYHH);

= tdopmy HMC-13 «BenomocTs yueTa BpEMEHM OTCYTCTBHA YYaCTHHKOB
HTOrOBOro COYMHEHHs (H310KeH!Hs) B yaeOHOM Kabunete OO (MecTe MpoBeIcHNs)»;

=~ dopmy UC-17 «AKT 06 MiaeHTHOHKAMH JTHYHOCTH YHaCTHHKa WTOrOBOTO
COYMHEHHS (M3/10KEeHHA)» (NPH HATHYHH);

- HEHCIOAb30BaHHBIC HHAMBHAYAIbHBIC KOMIUIEKTBI YYaCTHHKOB HWTOroBOro
COYMHEHHA (M3JI0KCHHA);

= HEHCIIOb30BAHHBIC JIOTIOIHUTE b HbIE G1aHKH 3aIHCH;

= ciyeGHbIe 3aIHCKH (IPH HATHYHH).

Ha KaXJoM BO3BDAaTHOM JIOCTABOYHOM TaKeTe JO/KeH ObITh  3amoiHeH
COTMpOBOJMTENbHBI  GaHK K  MaTepualaM WTOFOBOTO  COUMHEHHMS  (M3JIOMKEHH:)
(dopma HIC-11), ykasana ciexyromas uHGOpMALMA: KO M HAMMCHOBaHHE BHIA PabOTHI,
Ko perrona, kog OMCY, kox OO-mecta mpoBe/ieHns, HoMep KaGHHETa, 1aTa NpoBe/ICHHS
MTOrOBOTO COYMHEHHs (M3/0KeHHs), HamMeHoanue OO-mecta mposeenus, ajpec OO-
MECTa IPOBE/IEHHA, TMOCTABJICHA METKa «X» B COOTBETCTBYIOLIEM M10JI€ B 3aBUCHMOCTH
OT COACPKUMOIr0 BO3BPATHOIO JIOCTABOYHOIO KOHBEPTA, YKa3aHO KOJIHYECTBO BJIOKEHHBIX
sicToB (611aHKOB).

Hpucch‘rnyeT TIPH BCKPBITHH PYKOBOJMTE/IEM BO3BPATHBIX JOCTABOYHBIX IAKETOB
C OpHrHHazaMu GIaHKOB 3amMCH (JOMOJHHMTENBHBIX GNAHKOB 3alMCH), TOXYYECHHBIX
OT 4ICHOB KOMHCCHH B y4eOHBIX KaGMHETaX, mepecuere PyKOBOJHMTEIEM OpHIMHAIOB
O/IaHKOB 3aIMCH (}IOI’IO!IHHTC!IBHHX 61aHKOB 3aﬂHCH) M KONHPOBAHHH MX TEXHHUYCCKHUM
CIIELMAINCTOM H HA3HAYCHHBIMH PYKOBOIHTE/IEM JIXKYPHBIMH (IIPH HEOOXOTMMOCTH).

KonupoBanue GaHKOB HTOTOBOrO COYMHEHMS (W3/I0XKEHHS) C BHECEHHOI B Gnamk
perucTpauuu ormeTkoii «X» B mone «He 3akoHUMI» WIH ((YJ]BJ'lﬁH», ﬂOﬂTBep)K}lCHHOﬁ
TIOJANKCHI0 4YJIeHA KOMHCCHH 10 TMPOBEACHHIO MTOroBOr0 COYHHCHHMSA (HSJ’[O)KCHHSI)
B y4eOHBIX KaGHHETaX, He IPOU3BONTCH.

Ilocsie KOnMpOBaHUS TEXHUYECKUIT CNIEUMAINCT NEPEAAET PYKOBOAUTENIO:

= OpHrMHAIBl  GNAHKOB  3alMCH  (IONOJHHTE/BHBIX  GJIAaHKOB  3amicH)
YYAaCTHHKOB HTOTOBOTO COYMHEHHS (M3JIOKEHH);

L J1Ba dK3eMILUIApa Komnuit 671aHKOB 3amucH (AOHOHHMTE!IBHHX G1aHKOB 3ﬂnHCH)
YYaCTHUKOB HTOrOBOTO COYMHEHHS (M3/I0KEHUA).
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PyKOBOAMTENb NEPEeCYMTHIBACT OPHIHHAIE OJIAHKOB 3amyucu  (JIOMOTHHTEIBHBIX
GIaHKOB 3aliCH) YYAaCTHHKOB WTOrOBOTO COYMHEHMA (M3JIOKCHMA) M 3arnevaThiBaeT
HX B HOBBII BO3BPATHBI JOCTABOYHBII MaKeT, BKIAJBIBAs B HETO BCKPBITHIH BO3BPATHbIH
JIOCTABOYHBI  MaKeT, B KOTOPHIi  yNAaKOBBIBAIM OPHIHHATBI  GJAHKOB  3alHMCH
(OMOMHATENBHBIX GNIAHKOB 3aIHCH) WICHBI KOMHCCHH B Y4eOHBIX KaGuHeTax.

Konun 6naHkoB 3amucH  (JOMOJHHTENbHBIX OJIAHKOB 3allicH) YNAaKOBBIBAIOTCS
B OT/Ie/IbHEIC BO3BPAaTHBIEC JOCTABOYHBIE NAKETHI 1O AYJMTOPHAM: OJIMH KOMILIEKT KOIMit
GaankoB 3anucy (kormuu GnankoB 3anmucH Ne 1, Ne 2, 1ononHuTenbHBIX GJaHKOB 3aIMCH)
1OMEIAOT B KOHBEpT Ne 1, BTOpoif KOMILIEKT KomHii G/IaHKOB 3amucH - B Kousept Ne 2.

BekpeiTie 1 3aneyathiBaHie 6/1aHKOB 3alMCH HTOTOBOTO COYMHEHMs (M3NI0KEHUs) B
BO3BpPaTHBIE JOCTABOYHBIC MAKETHI, a TAKKE KOMHPOBaHHE GnaHKoOB MPOU3BOAHUTHECS B 30HC
BHIAHUMOCTH KaMep BHJICOHAOIIOICHNS.

VnonHomouenHsli npeacrasurens OMCY coBMecTHO ¢ pyKoBouTeIeM odopmiseT
HEOOXOIMMBIE  JIOKYMEHTBI 10  pE3y/bTaTaM HpPOBEJCHHS MTOrOBOTO COYMHEHHS
(M3710)KeHHMs1) B MECTE TIPOBE/ICHHS HTOrOBOTO COYHHEHN (M3JI0KEHHS).

Tlo 3aBepmICHMH MTOTOBOTO  COYMHEHMS  (M37OXKEHHS)  YIOIHOMOYEHHBIH
npencrautenss OMCY  cocTaBiseT OTY4ET O TPOBEJACHHH HTOTOBOIO COYHHCHHS
(u3n0enns ) B Mecte nposezenns (Gopma MC-10). ITepenaet ero pyKoBOAMTEIO.

TlpucyTcTBYeT Npu ynakoBKe MAaTepHaloB HTOTOBOTO COUMHEHHS (M3JI0XKEHHA)
B cefidp-naker. [IpuHIMaeT oT pyKOBOAUTENA celi-IakeT M MankKy ¢ OTYETHRIMH (GopMaMH
JUIs  TiepeflauM B JIeHb NPOBEJICHHA HMTOrOBOIO COYMHEHHA (M3/IOKEHHS) JIMILY,
HasHaueHHOMY OMCY B KauecTBe OTBETCTBEHHOIO 3a JIOCTaBKy GJIAaHKOB JUIsl POBEACHHS
HTOrOBOro counHeHns (usnoxenns) n3 OMCY B PLIOM.





image19.jpeg
20

Tpunoxenne 4
K NpHKA3Y MHHNCTEPCTBA 0bpasoBanus

Bearopojckoii obnacTn 79
aradiln ML 2023 roxa Ne2A7L

HHCTpyKIHS 1S YlIeHAa KOMHCCHH, OKA3bIBAIOIIEro HH(pOPMAHOHHO-
TeXHHYECKYI0 MOMOIIb, B TOM YHCJIE 110 OPraHH3alHH BHACOHAII0IeH S,
NOJIy4eHHI0 KOMILIEKTOB TeM COYHHeHH i, OPraHH3alHH NeYaTH TeM COYHHEeHHii,
TeKCTOB H3J10KeHHil, HHCTPYKIMIi /Il y4aCTHHKOB HTOr0BOI0 COYHHEHHs
(M3/107KeHAS) H KOMHPOBAHHIO 0JJAHKOB HTOTOBOI0 COMHHEHHs (H3/10/KeHHST)

HO}]I‘OTOBKS K NPOBEJICHHIO HTOIr0OBOI0 COYHHEHHS (HMO)KCHMS!)

Texnuyecknii CHENHATHCT J10/UKEH 03HAKOMHTBCS C:

(eslepaTbHEIME  HODMATHBHBIMH ~ [IPABOBBIMH ~ aKTAMH,  PErJIaMEHTHPYIOIHMH
NPOBEJICHUE MTOrOBOrO COYMHEHHS (M3NOXKEHMA), B TOM WYHCIE METOAMYECKHMH
MatepuanamMu PocoGpHaa3opa, peKOMEHlyeMbIMH K HCTIONB30BAHMIO MPH OPraHH3alH H
TIPOBE/ICHUH UTOTOBOTO COYMHEHMS (M3OKEHHA);

PETMOHAJIBHEIMH ~ HOPMATUBHEIMM  PABOBBIMH  aKTaMH,  PErIaMEHTHPYIOIMMU
TIPOBE/ICHUE UTOTOBOIO COYMHEHHS (M310KeH ), B ToM uncie [Topsakom.

He mnosgHee wem 3a JeHb 0 HA4ana NpPOBEIEHHS HTOrOBOT0 COYHHEHHS
(M37107KeHNs) TEXHHYECKHIl CIeNHAIHCT 00s13aH:

IToAroTOBHTH M NPOU3BECTH MPOBEPKY PabOTOCTIOCOGHOCTH TEXHHUECKHX CPEICTB B
NOMEIIeHHH Ul pyKoBoauTens. IlomelleHne Ui PYKOBOJMTENS JOJKHO ObITh
000py/10BaHO CIIETYIOMMMH TEXHHYECKHMH CPEICTBAMHU:

—Tene)OHHOI CBA3BIO;

—IIPUHTEPOM;

—KOMMPOBA/ILHBIM aNIapaToM;

—NEPCOHAILHBIM KOMIIBIOTEPOM, MOAKMOUEHHBIM K ceTH «MHTepHeT», U1 A0cTyna
Ha CrENMATH3UPOBAHHBIC CANTBI W MOPTalbl B LEIAX MONYYEHHS KOMILIEKTOB TeM
HTOTOBOTO COYMHEHHS (TEKCTOB JUIS H3MOJKEHHS).

OprannsoBaTh neyaTh OTYETHBIX (OPM JUIS MNPOBEJEHHS HTOrOBOrO COUMHEHHS

(u3710KeHMA).

3anpemeno  KonupoBaHue  GJaHKOB ~ WTOTOBOTO  COYMHEHMS  (W3JIOMKEHHS)
NIpY HeXBaTKe pacreyaTaHHbIX ONAHKOB WTOTOBOrO COYMHEHMS (M3JI0XKEHHS) B MeCTax
NPOBE/ICHHs HTOTOBOrO COYMHEHHS (M3/0XKEHHS), TaK KaK Bee ONIAHKH HMEIOT YHHKaIbHBIH
KO paGoTBl M pacreyaThIBAKOTCA TOCPEACTBOM CHELMAIH3HPOBAHHOIO MPOrPAMMHOTO
obecneueHus.

B jeHb NpOBeIeHHS HTOrOBOr0 COYHHEHHs (M3JI0XKEHHS) TeXHHYECKOMY
CrneuHaJIHeTy HeOﬁXO}]ﬂMO:

SIBUTCS B MECTO NPOBE/ICHNUS HTOTOBOTO COUMHEHUS (M3IIOXKEHNS) He To3/Hee 7:45.

Cobmonars CAHUTAPHO-3TTHIEMUONIOTUeCKUe pexomennanum, npasuna,
HOPMaTHBEL

He nosauee 08:00 BKIIOUATH BU/ICO3ANHCH B MOMEIIECHUH JUIs PYKOBOJMTEA MecTa
TIPOBEJICHUA UTOTOBOr0 COYHHCHHS (MBJ‘IO)KCHHH), KOpHJI0pax, BXOJ€ B MECTO NMPOBECICHUS
HMTOTOBOTO COYMHEHUS (M3I0IKEHHUS).

B 09:00 BxirounTh BHAEO3AMKCH B y4eGHBIX KaGHHeTax.

B 09:45 no MecTHOMY BpeMeHH MOIY4UTh TeMbI COYHHEHHUS.
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Ioyyenne KOMILIEKTOB TeM HTOTOBOTO COYHHEHHS!

KoMIUIeKTBI TeM HTOrOBOr0 COYMHEHHA 3a 15 MHHYT /10 NPOBEJCHUA HTOrOBOrO
COUMHEHUS 110 MECTHOMY BPEMEHH Pa3MeIAlOTCs Ha topic.rustest.ru, cchlika Ha JaHHEI
pecype Takike pasMenaercs Ha opuumaibHoM caiite ®IBY «PDLIT» (http:// rustest.rw/).

JUnis moyueHHs KOMIUIEKTa TEM HTOrOBOrO COYMHEHHS HEOOXOJAMMO BBINIOTHUTH
ceayIolue AeHCTBHA:

Tlepeiith Ha pecypc topic.rustest.ru, rae oToGpasuTCA IiIaBHOE OKHO C TeMaMi
MTOrOBOI'0 COYMHEHMA.

B cpeameii obmactm  oroGpaxkaercs nepedeHb CyOBeKTOB B pasOuBke
110 esepansbiv okpyram (LIEHTPAJIbHBIN OE/IEPAJIGHBIN OKPYT).

JUIs pocMOTpa TeM COYMHEHMii BhIOEpHTE HEOOXOAMMBIH CYOBEKT M IIENKHHTE
1o ero HanmeHoBauuio (Bearopozckas 06/1acTh).

B ciysae ecnd Tembl Ui BEIGDAHHOTO CyOBeKTa emle He OnyO/IMKOBaHBI,
HanMeHOBaHHe CyOBbeKTa Gy/IeT BHIJICICHO CHHHM LIBETOM H IPH I€PeXojie Ha CTPaHHIlY
cyGnekta Gyner BeiBejieHo coobmenne «llepeyenn Tem GyjeT AocTyneH Haumhas ¢ 9:45
110 MECTHOMY BPEMEHH.

B ciayuae ecam TeMbl yiKe ONyGIMKOBaHbI, TO HaMMEHOBaHMe cyObekra Oyuer
BbIZIETIEHO KPACHBIM, U IIPH IEPEXO/Ie HA CTPAHHILy CyObeKkTa Gy/eT BHIBEACH KOMILICKT TeM
MTOTOBOTO COUMHEHHS.

Jlisi TOro 4TOGHI CKAYaTh KOMILIEKT TEM UTOTOBOTO COYMHEHHS HAKMHTE HA KHOIKY
«CxayaTb».

IMocre HakaTHs Ha KHOTKY GyJeT mpousBeieHa 3arpyska daiina B dopmarte *.rtf.
B ¢aiine Gyser ykasaHa MHCTPYKUMS 1O BBIIOJHEHHIO, HAUMEHOBAHUE PETHOHA M TEMBI
MTOrOBOI0 COYMHEHHA.

UYroGhl pacniedaTarh TEMBI, HCTIO/B3YiiTe KHOMKY «Pacniedararsy.

IMocte  Hakats Ha  KHOnNKy  «PacmeuataTb» — OTKpoeTCs — CTpaHHIa,
ONTHMH3HPOBAHHASA JUIA TIEYaTH.

Pa3MHOXKHTb TEMbl UTOTOBOTO COYMHEHMS B HCDGXOHHMOM KOJIMYECTBE M nepeaars
PYKOBOWMTENMO (TEMBI COYMHEHHS MOTYT OBITh pacriedyaTaHbl HA KakIOro y4aCTHHKA Wi
pasMelleHsl Ha 10cKe (MH(GOPMAlMOHHOM CTEH/IE).

TlepenaTh TEKCTH W3NOKEHHA, Pa3MHOKHB X B HeoGXoaumoM koanuectse. Jlis
YYaCTHUKOB  M3JI0KCHHUA c OI'PaHH‘leHHHMH BO3MOKHOCTAMH  3/10pOBbS (rnyxnx,
MO3HOOTIOMMX M C/abOC/BIANMX YIACTHHKOB HTOTOBOTO M3IOKEHHS, a TakiKe
YYAaCTHHKOB C TSKEJABIMH HAapYNICHHSMH PEdH, C PACCTPOHCTBAMH ayTHCTHYECKOTO
CIeKTpa, ¢ 3a/1epiKKOfi ICHXMYECKOTO PA3BUTHA, ¢ HAPYILIEHHSMH OIOPHO-JBUrATEILHOTO
anmnapara, CJIeMnbIX, c1aG0BHIAUMX YYaCTHUKOB HTOTOBOIO COYHHCHUSA (M3105KEHIA)) TEKCT
JUISL M3J10KEHHA 11€9aTaeTCs Ha KaX/10ro y4YaCcTHHKA WM3JIOKCHHUA OT/ACIBHO.

Oxka3sbIBaTh TEXHHUYECKYIO TIOMOIIb  PYKOBOJHUTEIO M YileHaM KOMMCCHH

L B JeHb MpPOBEIEHNs UTOrOBOTO COYMHEHHMA (M3MOXKEHHA) (B MEPHOA C MOMCHTA
! 5X040 B MCCTO NPOBCACHMA WMTOTOBOTO COMMHCHWA (WSIORCHIN) M A0 OKOHUAHIN
| HTOFOBOTO ~COYMHEHMS (M3/I0KEHMs) B MECTE TPOBEJCHHS HMTOrOBOrO COUMHECHMS
| (M37107K€HNs) TEXHHYECKOMY CTICIMATIHCTY 3apeaeTcs:

: a) uMeTh npu cebe cpecTBa CBA3M (B CIydYae HEOOXOAMMOCTH BBI3OBA Opuras
| CKODOIi TOMOIIM B TIOMEHICHWHM JUIs PYKOBOJMTENs €CTh TeaedoH), IJEKTPOHHO-
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) OKa3LIBATh CONCHCTBUE YUACTHHKAM UTOTOBOTO COMMHEHHS (H3IIOKEHWS), B TOM |
qHcle nepesaBaTh (IOMyYaTh OT HHX CPE/ICTBA CBSA3M) MM CPEJCTBA CBA3H, YJIEKTPOHHO- |
BBIYHCIINTENBHYIO TEXHHKY, (OTO-, ayIHO- H BUJEOAMNNapaTypy, CpaBOYHbIE MaTepHabl, |
HCbMEHHbIE TMPHHAUIEKHOCTH, MHCHbMEHHbIC 3aMETKH M HMHBIC CPEICTBA XpaHEHHs :
 repejiadn HHPOPMALINH, XyI0/KECTBEHHYIO JINTEPATYpY U T.1L.; '

B) BBIHOCHUTH H3 yqeﬁﬂmx KaGMHETOB M MecT NMPOBE/ICHHS WTOrOBOr0 COYMHEHHSA |
(M37105KEHNsT) TEMBI COYMHEHHMif, TEKCTBI W3JIOKEHHA Ha GyMaKHOM MM EKTPOHHOM !
| HocuTeluIX, (poTorpadpupoBaTh HIH MEPENHCHIBATE HX. :

TIo OKOHYAHHH HTOrOBOIO COMHHEHHS (HS.’IO)K&IIIIS[) TeXHHYECKHH CenHaIHCT:

TIpon3BOUT IPOBEPKY PaGOTOCIIOCOGHOCTH KONMPOBAIBHBIX CPE/ICTB.

IIpuHUMaeT y pYKOBOJMTENS OpPHIMHAIBl OJaHKOB 3amiCH  (IOTIONHUTENBHBIX
6/1aHKOB 3aIHCH) JUIA OCYIIECTB/ICHUS UX KOTHPOBAHMUS.

Konuposatue GIaHKOB HTOTOBOTO COMMHCHHS (H3I0KEHHA) ¢ BHECEHHOH B GiaHK
peructpanmn ormeTkoit «X» B none «He 3akonunmm» u (1m) «YaaneH», NOATBEPKACHHONK
TMOAMMUCHIO YICHA KOMHCCHH M0 IPOBEACHHIO HMTOrOBOr0 COYMHEHHA (PBJ'IO)KCHPU{), HE
TPOH3BOIHUTCA, TIPOBEPKA TAKHX COYMHEHIH (M3/10)KEHUIT) HE OCYIIECTBIIACTCH.

TIpou3BOAMT KOMMpOBaHHE GNAHKOB 3amMCH (JIOTIONHUTENBHBIX GJAHKOB 3aricH)
B JIBYX 9K3eMILIpax Mo y4eOHbIM KaGuHeTaM. BIaHKH 3ammicH, IONMOTHHTENbHbIC GaaHKi
3aIHCH Kak0r0 yHaCTHHKA NIPH KONMPOBAHMU JIOJIKHBI H/ITH JIDYT 3a JPYTOM.

Konupopanne G67aHKOB 3amicH  (IOMOJHUTEIBHBIX GJaHKOB 3aIMCH) JIOJKHO
TIPOM3BOJIMTECA B XOPOILIEM Ka4eCTBE, BCE CHMBOJIBI 1OI/KHBI OBITh OTMEYATAHBI U YUTAEMBI
JUISL 9KCIIEPTOB II0 IPOBepKe paGoT Y4aCTHUKOB HTOTOBOIO COYMHEHHMS (M3I0KEHHS).

Tlocne KONMpPOBaHMs MEPEIAET PYKOBOUTENIO:

& OpHTHHATB  GNAaHKOB  3aNMCH  (IOMOJHMTENBHBIX — GJAHKOB  3anMCH)
YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3JI0KEHHUS);

= JBa 9K3EMILIAPA KOMHIA GJIaHKOB 3aIHCH (IOTIOJTHUTEIBHEIX 61aHKOB 3aIHMCH)
Y4aCTHHKOB UTOIOBOI'0 COYMHEHHA (PBJ'[O)KCHPUI).

Ilocne ymakoBKH pPYKOBOJMTENEM BCEX MAaTepHaloB HMTOrOBOrO COYMHEHHS
(u3nokeHuii) B ceii-naker u mepegadn ero yrnojiHoMoueHHoMy npesctasutemo OMCY,
OCTaHABJIMBACT BH/ICO3alMCH B MECTEC MPOBEJACHHUSA HTOrOBOrO COYHHEHHS (H'}JIO)KCHHX).
3aniceIBaeT Ha OTYYKAAeMbIe HOCHTEIH B JIBYX 9K3eMILIAPAX BUIEO M3 MCCTa NPOBE/ICHHUS
MTOrOBOTO COYMHEHHs (M3/10KeHus) (Bce yueOHble KaOMHEThI, KOPUIOPHI, BXOI B MECTO
TIpOBE/ICHHUA UTOrOBOIO COYMHEHUA (HS}'IO)KCHI’UI)) W nepeaeT uX pyKOBOAHUTEIIO.
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Mpnaoxenue 5
K IpUKA3Y MHRHCTEPCTBA 06pa3oBaNHs
Bearopoagkoii o6aactn

or 4 » U1 2023 rona e JA 4,

HHCTpYKIHs A5 4IeHOB KOMHCCHH 110 NPOBE/IeHHI0 HTOT0BOT0 COYHHEHHS
(M3J107K€eHHs1), yY4ACTBYIOIIHX B OPraHH3aIHH NPOBeIeHHN HTOTOBOT0 COMHHEHHs
(u37107KeHHs) B y4eOHBIX KaOHHeTaxX

ToAroToBKa K MPOBEJIEHHIO HTOrOBOT0 COYHHEHUS (H3I0KEHHS)

UieHBl KOMHMCCHH B y4yeOHBIX KabMHETaX 0 Hayala TNPOBEJIEHHM HMTOrOBOIO
COUMHEHHS (M3J10KeHHs) 00A3aHBI 03HAKOMHTECS C:

(deaepanbHEIMH  HOPMATHBHBIMH ~ NPABOBBIMH ~ aKTaMM,  pErIaMEHTHPYIOUIMMHI
NPOBEJICHHE HTOTOBOTO COUMHCHHMA (M3NOKEHMA), B TOM HYHCIE METOAHYECKHMU
MarepuaiamMi PocoGpHaa30pa, peKOMEHyeMBIMH K MCTIOIB30BAHMIO MPH OPraHU3aluu U
TPOBE/IEHHH UTOTOBOTO COYMHEHMUS (M3JI0KEHHS);

PErHOHA/IBHBIMM ~ HOPMATHBHBIMH NPABOBBIMH ~ aKTAMHM, PErJIAMEHTHPYIOIMMHI
TPOBEJICHHE HTOrOBOIO COYMHEHHS (M3/103KeHNs), B ToM uncie [Topsakom.

B eHb NpOBEIEHHS HTOrOBOr0 COYHHEHHsI (M3JIOKEHHS) WIeH KOMHCCHH B
yueOHbIX KaOHHeTAX J0JIKeH:

SIBATBCS. B MECTO NPOBEJACHHS HTOTOBOTO COYMHEHMs (M3IIOKCHMSA) HE TMO3JHEE
08:00.

3aperncTpUpoBaThCs Yy  OTBETCTBEHHOrO  JIGKYPHOTO,  YMOIHOMOYEHHOro
PYKOBOJIMTE/IEM Ha TPOBEICHHE PErMCTPAallMM YIEHOB KOMHCCHHM MO MPOBEAEHHIO
HTOTOBOTO COYMHEHMS (M3MOKEHH ).

Cobmonats CaHHTapHO-OIHIEMHOJIOTHYECKHE  PEKOMEHIAlH, npaBuia,
HOPMATHBBL.

TIpoiiTH MHCTPYKTaX y PYKOBOJMTENA MO MOPAAKY M MpOLEAYPE NPOBENECHHS
HMTOrOBOTO COYMHEHHS! (M3/TI0KECHHU).

Tlonyunts y pykoBoauTens HHGOPMAUMIO O HA3HAYCHMM WIEHOB KOMHMCCHH
10 TPOBE/ICHHIO HTOTOBOIO COYHHEHHS (M3/I0)KEHNs) N0 Y4eOHBIM KaGHHeTaM.

TlosyuuTh y pyKOBOAHTEIS ClIE/yIONINEe MaTepHaIbl:

— MHCTPYKIMIO ~ JUIi  yYaCTHHKOB ~ MTOTOBOTO  COUMHEHHA  (M3J0XKeHHSA),
3aYHTHIBACMYIO YICHOM KOMHCCHH 110 NPOBE/ICHHIO MTOTOBOTO COYMHEHHMA (M3NIOKEHHS) B
yueGHOM KaGHHeTe Tepe/l HavaI0M POBEICHHs HTOrOBOTO COUMHEHHs (M3/10KeHus) (0Ha
MHCTPYKIHSA Ha OJIMH yueOHbIH KaGuHeT);

—  HHCTPYKIHH JUIS yYaCTHHKOB MTOTOBOTO COYMHEHHs (M3/0XKeHH) (Ha Kakaoro
y4acTHHKa);

—  GJAHKH HTOTOBOTO COYHHEHHMS (M3/I0KEHHA);

— HCTHI GyMardm JUis 4epHOBHMKOB (2 JMCTa Ha OJIHOrO YYacTHHKA HTOrOBOIO
COYMHEHHS (M3/I0KEHUS);

—  oT4eTHble (POPMBI JUIS [IPOBE/ICHHS HTOFOBOTO COUHHEHHA (M3JI0KEHHA);

— opgorpaduueckue  ciOBapH  JUIS  YYACTHHKOB ~ HTOTOBOIO  COUMHEHMS,
opdorpaduueckie i TOIKOBBIE CIIOBAPH JUIS YYACTHHKOB M3JI0KEHUS.

Tlpoiitn B cBOI yueOHEI KaOMHET, TMPOBEPHTH €r0 TOTOBHOCTH K IMPOBEICHUIO
HTOTOBOTO COYMHEHNS (M3/I0KEHNS) ¥ IIPHCTYIIHTH K BBIIOJTHEHHIO CBOMX 00A3aHHOCTEIH.

Pa3noxuth Ha paboune MecTa Y4aCTHHKOB HTOTOBOrO COUMHEHHs (M3JI0XKEHHA)
nueThl Gymard Ui 9epHOBHKOB (HE MEHee JBYX IJIMCTOB), oporpapuueckue ciloBaph
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(oporpaduueckue M TONKOBBIC C/OBAPH JUIA YYACTHHKOB HMTOrOBOIO HM3IIOKEHHS),
MHCTPYKLMH Ul Y4aCTHAKOB HTOIOBOTO COUMHEHUS (H3/IOKEHNMS) Ha KakI0ro yJacTHHKA.

TTOArOTOBHTH Ha J0cKe (MHQOPMALMOHHOM CTeHJe) HeoOXOMMMYIO HH(popMAIHIO
JUIS 3aM0JIHEHHUS 61aHKOB PErUCTpaLuH.

OGecreyuTsh  OPraHM30BaHHBIH  BXOJA ~ YYaCTHHKOB ~ MTOrOBOTO  COYMHEHHS
(M3n0keHns) B y4eOHBI KaGMHET B COOTBETCTBHHM C PACTIPECICHHEM M0 yueGHBIM
KaOHHeTaM.

Tlpu BXoze B y4eOHBI KaGMHET yJaCTHHKH WTOTOBOTO COYMHCHHMSA NPEABABIAIOT
JIOKYMEHTBI, YI0CTOBEPSIONIHE THUHOCTD.

CoOOUIMTh YYACTHUKY WTOTOBOTO COYMHEHMs (M3JIOKEHHsS) HOMEp ero Mecra
B y4eGHOM KaOuHeTe.

IIpocneauts, 9TOOBI y4ACTHHK WTOrOBOTO COUMHEHHs (M3IOKEHMSA) 3aHAI
OTBE/ICHHOE eMy MecTo cTporo B cootBerctBun ¢ opmoii KC-05-01 «IIporokosn
NIPOBE/ICHNs MTOTOBOTO COUMHEHMs (M3nokeHus) B yueGHom kaGunere OO (mecra
TPOBEJICHHSA)».

Creuth, uTOObl YYaCTHHKH MTOrOBOTO COUMHEHHS (M3J0XKEHHA) HE MEHAINCH
MECTaMH.

B ciyuae OTCYTCTBHA y Y4aCTHHKA HTOTOBOIO COYHHEHHS (M3710/KeHHs) IOKYMEHTa,
YJIOCTOBEPSAIOIEro JHYHOCTb, WICH KOMHCCHH B Y4eOHBIX KaOHHeTax JlomycKaeT
B yueGHBIH KaGUHET yYaCTHHKA HTOrOBOTO COUMHEHHS (M3J0KEHNS) MI0C/C PEBABICHHA
um popmer UC-17 «AKT 00 WIEHTHGUKALMH JHYHOCTH YIaCTHHKA HTOrOBOTO COYMHEHHMS
(M370KEHUA)», KOTOPYIO 3a0MpacT y Y4aCTHHKA WTOTOBOTO COUMHEHWS (W3/NOKCHHA)
JUIs asibHeliel nepe/iadn pyKOBOJMTENO.

Bo Bpems NpOBEJEHHS MTOTOBOTO COUMHCHWS (M3NOXKEHWS) Ha padouem crose
yuacTHUKa, KpoMe GJaHKa PErHCTpallad M GJaHKOB 3aimuCH (IOTONHHTENBHOrO GraHKa
3aIUCH), TUCTOB GyMaru /is 4epHOBHKOB, HAXO/ATCS:

—  pyuxa (reeBas WM KaliLIAPHAs C YCPHHIAMH YEPHOTO LBETA);

—  JIOKyMEHT, Y/I0CTOBEPSIONIHiT IMYHOCTD;

— opdorpapuueckmii  ci1oBapp  UIA  YYAaCTHHKOB ~ MTOroBOTO  COYMHCHHSA
(opdorpaduueckuii M TOJAKOBBIA CIOBapH JUIA YYaCTHHKOB HMTOrOBOrO M3JI0KEHHS),
BBIIAHHBII B MECTE TIPOBE/IEHHS HTOrOBOr0 COUMHEHHS (M3M0KEHIA);

—  MHCTPYKIMSA JUISl YYaCTHHKA HTOTOBOTO COUHHEHUS (H3/IOKEHNMA);

—  CrelMaJbHbBle TEXHHYECKHE CpeiCTBa (JUI’( YYaCTHUKOB MTOroBOro COYHHCHHUA
(m3n0skenns) ¢ OB3, fieTeii-HHBAINIOB, HHBATHIIOB) (TIPH HEOGXOAMMOCTH);

—  JleKapcTBa M IUTaHHE (IPH HEOOXOIMMOCTH).

Ciie/Th, 4TOGE! YIACTHHKH HTOTOBOTO COUMHEHHS (H3/IOKEHHS) HE HMETH ¢ coboit
HHBIE TIPE/IMETI, HE BKJIIOYCHHBIC B NIEPEUEHb MIPEIMETOB, MEPEUHCICHHBIX BBILLIE.

Hauunas ¢ 09:45 1m0 MecTHOMY BpEMEHH MOJYYHTh OT PYKOBOIHMTEIS TEMBI
COYMHEHHS (TEKCTHl JUIS M3NOKEHHH), YOCIUThCA, YTO TEMbl NPEAHA3HAYCHBI UL
yuacTnkos u3 Benroposickoit obnactu.

Tembl cOUNHEHUS MOryT OBITH pacrneyaraHibl Ha KaXxJ10ro y4yaCcTHHKa Wi pasMCEILCHBI
Ha JI0cKe (MH(pOPMALIHOHHOM CTEH/IE).

Tekct must M3T0KEHHS pacrieqaTbiBaeTCsA UL YYaCTHHKOB HTOrOBOTO M3JI0KEHHUA
c TAKETBIMH HapyueHUAMH peun, < 3HBEP)KKOﬁ TICUXHYECKOro pasBUTHA,
c paCCTpOﬁCTBaMH AyTHCTHYECKOTO CMEKTpa, ¢ HapyWEHHAMH OHOPHO-IIEHI‘HTSJILHOI‘O
anmnapara, CJCHBIX, CcaaboBHIAILHX, TIYyXHX, TIO3/IHOOIVIOXIIHX M c1aboCIBIIAINX
YYaCTHHKOB HUTOrOBOr0O H3JI0KCHUA

I[o HAYajla HTOrOBOI0 COYMHHEHHS (u:uloucelmn) YjleH KOMHCCHH B yqeﬁnux
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KaOHHETAX 10.I7KeH:

—  IPOBECTH MHCTPYKTAXK YYACTHAKOB HTOrOBOTO COYMHEHHs (M3/I0KEHHS), KOTOPBIit
COCTOMT 3 ABYX yacteii. [lepBast yacTb HHCTpyKTaka npoBoautes 1o 10:00 mo mectHOMY
BpeMeHH M BKIOYaeT B cebs MH(pOpMUpoOBaHHE yuacTHHKOB 0 [lopsjke, B ToM wmcie
0 CclIydyasxX yAaleHHs C HTOTOBOrO COYMHEHMS (M3J0KEHHA), MPOIOIKHTEIBHOCTH
HATHCAHMS MTOTOBOrO COYHHEHHS (W3MOKEHWSA), O BPEMEHH H MeCTe O3HAKOMJIEHHS
C pe3yJIbTaTaMH HTOTOBOIO COUHHEHHS (M3/I0KEHHA), A TAKKE O TOM, YTO 3alMCH Ha JIUCTax
Gymaru 11 4epHOBHKOB He 00palaThIBalOTCs M HE NPOBEPSIOTCS;

—  BBLAATH YYaCTHHKAM HTOTOBOTO COYMHEHMS (M3/10KeHHsA) GaHKM perncTpaLiy,
G/1aHKH 3a1mcH;

—  MpoBeCTH BTOPYIO YacTh MHCTPYKTaka, KOTopas HaumHaercs He panee 10.00
110 MECTHOMY BPEMEHH;

—  O3HAKOMHMTh YYaCTHHKOB HTOTOBOIO COYMHEHMs (M3JIOKEHHA) C TeMaMu
MTOrOBOTO COYMHEHMs (TEKCTAMM Ul M3J10KeHHs) (COJepiKaTebHOe KOMMEHTHPOBaHHE
TEM UTOrOBOI0 COYHHEHHS H TEKCTOB /U1 HTOIOBOI'O M3JI0KEHUSA SEHPCIHCHO);

— ocie O3HAKOMIGHHMS JlaTh YKa3aHHE YYaCTHMKaM MTOTOBOTO COYMHEHHS
(u3noXKeHUsA) CBEpHTh Koj paboTel Ha OnaHkaX, MPUCTYNHTh K  3aIOJHCHHIO
PErMCTPALMOHHEIX T0JIeli G/IAaHKOB MTOTOBOTO COYMHEHMA (M3J0KEHWS), YKasaTh HOMep
TeMBI HTOrOBOIO COYMHEHMS (TEKCTa JUIA M3/OKEHNA), 3anucaTh B G/IAHK 3aNUCH Ha3BaHHE
BBIGPAHHOM TEMBI COYHHEHHS (TEKCTa JUTA H3/T0KEHHS ).

YJ1eHB! KOMHCCHH B y4eOHBIX KAOMHETaX MPOBEPAIOT:

1) NpaBHIBHOCTh 3aNOJNHEHMS YYACTHHKAMH MTOTOBOTO COMMHEHHS (M3/OKEHHS)
PErHCTPAIHOHHBIX noneit GlIaHKOB, COOTBETCTBHE JIQHHBIX y4JacTHHKa
B JIOKyMEHTe, YI0CTOBEPSIOLIEM JIHYHOCTD, 1 B GlIAHKE PErHCTpaIuK;

2) OnaHk perucTpauuu M GNaHKH 3amHCH Kak/JIOro Y4acTHMKa HTOrOBOTO
COYMHEHHA (H'MIO)KCHHSI) Ha KOPPEKTHOCTH BITHCAHHOTO YYaCTHHKOM HTOTOBOIO COYMHCHHA
(u310KeHns) Koja Buja paGoThl, HAMMEHOBAHUSA BUIA PaGoThI, HOMEPA TEMbl HTOTOBOTO
COYMHEHH (TEKCTa JUIS H3TOKCHNS).

YneHsl KOMHCCHH B Y4eOHBIX KaGuHeTax 3anofiusior noje «JIuct Ne_ » B Gankax
3aIUCH.

IMociie mpoBejeHMs BTOPOif YacTH WHCTPYKTaka WICHBI KOMHCCHM B y4eGHBIX
kabuHeTax OOBABIAIOT HAYANO, TPOAOIKHTEIBHOCTh M BPEMs OKOHUAHMS HAIMCAHHUS
MTOrOBOrO COYMHEHMs (M3710KeHHs) M (UKCHPYIOT MX Ha Jocke (MH(pOpPMALMOHHOM
CTeH/e), 10C/e HYero YYacTHMKH WTOTOBOTO COYMHCHHMA (M3JIOKEHHMS) NPHUCTYNAOT
K HaIMCAHMIO HTOTOBOTO COYMHEHHUS (M3TOKEHHA). .

B ciyyae  OMO3JaHMS  Y4acTHMKA  MTOrOBOTO — COYMHEHMs  (M3JIOXKEHHS)
OH JIOIyCKAaeTcs K HAIMCAHHIO MTOrOBOIO COYMHEHMA (M3/0KEHHA), NPH JTOM BpeMms
OKOHYaHHS HANMCAHUS UTOTOBOTO COYMHEHHS (M3I0XKCHHA) He mpojvieBaetcs. [loBTopHBIi
OGIMi MHCTPYKTaXK JUIS ONO3JABLINX YYAaCTHHKOB He NpoBoauTCs. TakoMy ydacTHHKY
NpefocTaBaseTcs HeoGXoMuMas WHOPMALKA JUIS 3aTONHEHHA PErHCTPALMOHHBIX ToNei
G/IAHKOB COYMHCHUA (M3I0KCHHA).

TIpoBeaeHHE HTOrOBOTO COYHHEHHS (M3JI0KEeHHS)

HpPl TIPOBEICHHH H3JIOKEHHA TEKCT JUIA H3JIOKEHHs 3a4MTHIBACTCH YYaCTHHKaAM
MTOrOBOTO H3JIOKECHHS BCIYX TPHIK/bI MOCiIe 00BsBICHUS Havaza TIPOBE/ICHUSA M3JIOKCHHA.
VIHTepBail MeXK/1y YTEHHEM COCTABIIAET 2 MHHYThI.

I"nyng, cnaﬁocmﬂmaumm, TIO3/IHOOTJIOXIIIHM YYaCTHHUKAM, a TaKKE yyaCTHUKaM €
TSKEIBIMU HApYIICHHAMH PEUH, C 3a/IePKKOM NCHXMYECKOTO PasBUTHSA, C HapyMICHHAMH
OIOPHO-/IBHIaTEILHOIO anmnapara, ¢ paCCmOﬁCTBBMM AYTUCTHYECKOrO CIIEKTpa, CICHbIM,
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CnaGOBHAIMM TEKCT JUIS M3IO0KEHHs BblaeTcs Ha 40 MHMHYT, 1O HCTEUEHHH 3TOro
BPEMEHH WIEH KOMHCCHH B Y4eOHBIX KabuHeTaX 3a0MpaeT TEKCT M yYaCTHHKH TMIIYT
H3I0KEHHE,

Bo BpeMs NPOBEICHNA HTOTOBOTO COYMHEHHs (M3JI0KEHHS) Y4aCTHHKAM HTOTOBOIO
COUMHEHHA (M3/I0KEHHSA) 3aNpelicHO MMeTh npu ceGe cpeacTsa CBA3M, (oTO-, ayamo-
W BWJI€OANNapaTypy, CIpaBOYHbIE MaTepuasibl, MHCbMEHHBIE 3aMETKH M HHBIC CpEJCTBA
XpaHeHHs M mepejaud uHGOpMAIMH, coGCTBEHHBIe opdorpapuueckue u (MiIH) TOIKOBBIC
coBapH. YYaCTHHKAM HTOTOBOTO COYMHEHMs (M3JIOXKEHHA) TakKe —3amperiaerces
OJIb30BaThCA TEKCTAMH JIMTEPATYPHOrO Marephaia (XyJ0KECTBEHHBIE TMPOM3BEICHHA,
JIHEBHMKH, MEMYapI, yG/IMIMCTHKA, APYTHE JTUTEPaTyPHBIE HCTOYHHKH).

VYaCTHHKH HMTOTOBOTO COYHHEHHs (M3/I0JKEHHs), JOIMYCTHBINNE HApyMICHHS
Tlopsnka, yAansioTcs ¢ MTOTOBOTO COYMHEHHs (M3N0KeHHs). PyKOBOJHTENIh COBMECTHO
¢ ynonHoMoueHHbIM npesictaButeieM OMCY cocTaBnsioT «AKT 06 yJaleHHH Y4aCTHHKA
HTOrOBOro couMHeHHs (u3noxenus)» (popma MC-09) B momemeHun Ui pyKOBOIMTES
B 30HE BWJMMOCTH Kamep BH/ICOHAGMIONEHMA. Y/AJICHHBIH YYaCTHHK, WIEH KOMHCCHH
B yueGHBIX KaGHHEeTaX MONHCHIBAIOT STOT KT,

Ynen xomuccHM B yueGHbIX KaGMHETaX BHOCHMT COOTBETCTBYIOMIYIO OTMETKY
B «BeIoOMOCTb NPOBE/ICHHs HTOrOBOIO COYMHEHMA (M370KeHHs) B yueGHOM KaGunere OO
(mecte npoenenus)» (dpopma MC-05). Y4acTHHK HTOrOBOTO COUMHCHMA (M3JIOXKCHMSA)
JIOJKEH MOCTAaBHTh CBOIO MOJIHCH B YKa3aHHO# popme.

B GriaHke perucTpaiiy yKasaHHOTO y4acTHHKA HTOrOBOTO COYMHEHHMS (H3JI0KEHHs)
HeoOXO0IMMO BHECTH OTMETKY «X» B nosie «Ynajnen». Buecenne orMeTkH B nose «Yaanen»
NOJITBEPIKAACTCA TOANMUCHIO WIEHA KOMHMCCHH IO NPOBEJICHMIO HTOTOBOTO COYMHEHHMS
(u3105KeHNA).

B ciyyae HexBaTKM MECTa BO BTOPOM OJHOCTOPOHHEM OJ1aHKe 3amHucH (3arOHEHbI
JIBa OIHOCTOPOHHHX GJIaHKa 3allMCH), BBIIAHHOM B OCHOBHOM KOMILIEKTE, IO 3ampocy
YYaCTHHKA HTOTOBOTO COMMHEHHs (M3/I0KEHHs) WIEHBI KOMHCCHH B y4eGHBIX KaGHHETax
BBIIAIOT JIOTIOTHUTE IbHBIH GJ1aHK 3aMHCH.

Tlpu BBIIaYe JOMOTHHTEIBHOTO ONAHKA 3alMCH WIEH KOMHCCHM B y4eGHBIX
kabunerax BHOCHT B mosie «JInct No» mopsaakosslii Homep JmcTa paGoThl yuacTHHKa (Mpu
orom suctamd Ne 1 u Ne 2 ABISIOTCA Ba OJAHOCTOPOHHHMX OJlaHKa 3alMCH, BBLIAHHBIC

B OCHOBHOM KOMIUIEKTE), HauMHad C NEpPBOH MNO3MIMHM, HanpuMep, ofo[3 , a TaKKke

ePEeHOCHT KOJl paGoThI y4aCTHHKA B COOTBETCTBYIOIIEE MOJIE JOTOMHUTEIBHOIO GraHka
3aIlHCH, B COOTBETCTBUH ¢ 00pa3LoM Ha Gianke.

Cretyronmii 10NnoNHUTE IBHEIH G1anK 3amuch ohOpMISETCS aHATOTHYHO.

ITo Mmepe HEOOXOAMMOCTH YYaCTHMKaM MTOTOBOrO COYMHEHHMA (M3JIOXKEHHA)
BBIIAIOTCA JIHCTHI GyMarH JUis 4epHOBUKOB CO ITAMIIOM 06pa30BaTeIbHOM OpraHH3aIiH.

Bo BpeMs TNpOBENCHHA HTOTOBOTO COUMHEHHs (M3JIOKEHMs) WIEH KOMHCCHH
110 MPOBE/ICHHIO UTOTOBOTO COYMHEHHS (M3/10)KEHHs) PUKCHPYET BCE BBIXO/Ibl Y4aCTHHKOB
WTOrOBOTO  COUMHEHHs  (M3lokeHHMs) M3  yueGHOro KaGuHeTa B BEJIOMOCTH
VIC-13 «BefOMOCTb y4yerd BPEMEHH OTCYTCTBHS YYaCTHHKOB MTOrOBOIO COYHHEHHS
(m3nokenns) B yue6HoM kaGunere OO (MecTe mpoBeieH s ).

B ciyuae ecaM ydacTHMK HTOTOBOTO COYMHEHMA (M3JIOKEHMS) MO COCTOSHMIO
3/10pOBbS WM JIDYTUM 06BEKTHBHBIM TNpUYHHAM HE MOXKET 3aBCPUINTHL HanMcaHue
HTOTOBOTO COYMHEHHs (H3JIOKEHHS), OH MOKET TOKHHYTh MECTO MPOBEICHUA HTOrOBOrO
COYMHEHHS (M3T0KEHHSA).

JUis 5TOr0 OH COMPOBOXIACTCA JIGKYPHBIM B MEIMIMHCKHMH KaGHHET WM
NOMeIieHne JUIs PYKOBOIMTENSA, I/e COCTaBIACTCA «AKT O JOCPOYHOM 3aBEpIICHUM
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HAMHMCAHHUS MTOrOBOTO COYMHEHMs (M3JIOKEHHS) 10 YBAKHMTENBHBIM HpuunMHam» (dopma
HC-08). YneH KOMHCCHM B yueOHBIX KaOMHeTaX MOJNMCHIBACT JaHHBIH akT. BHocHT
COOTBETCTBYIOMIYI0 OTMeTKy B Qopmy MC-05 «BenomocTs NpoBeeHHs HTOrOBOTo
couMHeHHs (M310KeHHs) B yueGHoMm kaGunere OO (mecte npoBeaeHHs)» (Y4aCTHHK
MTOrOBOTO COYMHEHHMS (M3/I0KEHHsS) JO/KEH MOCTABHTH CBOIO MOIIMMCH B YKa3aHHOH
¢dopme!). B Gramke perMcTpanMM YKa3aHHOrO YYaCTHHKA HTOFOBOTO COMMHEHHS
(m3nokenns) B none «He 3aKOHUMI» HEOOXOIMMO BHECTH OTMETKY «X» Ul ydera
TpH OpraHM3alllH MpoBepKH. BHecenue orMetku B nosie «He 3aKoHYMI» MOATBEPKIACTCA
TIO/IMHCHIO Y/IeHa KOMHCCHH B yIeOHBIX KabHHeTaxX.

B ciaydae cnauM MTOrOBOrO COYMHCHHS (M3JIOKCHMA) YYaCTHHKOM COYHMHCHHS
(M3710%keHNsA) B YCTHOIH (hopMme uleH KOMHCCHH B yd4eOHBIX KaGMHETaX BHOCHT B GrmaHK
PErMCTpalMM  YKAa3aHHOTO ~ Y4aCTHMKA  WTOTOBOTO  COYMHEHMS  (M3JIOXKEeHHs)
COOTBETCTBYIOILYIO OTMETKY «X» B noje «B ycTHoii dopme»  3aBepsieT cBoei NOANMCHI0
BHECEHHE YKa3aHHON OTMETKM B CHENMAIbHO OTBEJCHHOM TONE JUIA TOCIE/IyIOmeH
KOPPEKTHO# MpOBEpKM ¥ 06paGoTKH G1aHKOB HTOTOBOTO COYHHEHHS (M3TOKEHHA) TAKOro
yuacthuka. B popmy UC-05 «BenoMocTs NpoBeICcHHS HTOTOBOTO COYMHEHMS (M3I0KEHNS)
B yueGHOM KaGuHeTe oGpa3oBaTelbHON OpraHM3alMM (MecTe NMPOBEIECHMS)» HEOGXOAMMO
TaKKe BHECTH OTMETKY B nosie «Cjasan B ycTHOlt popme (OB3)».

3aBepmieHHe NPoBeeHHs] HTOTOBOTO COYHHEHHS (H3/10/KeHHSA)

VYaCTHUKH HMTOrOBOTO COYMHEHMs (M3JIOKEHHS), JIOCPOYHO  3aBEpIIMBIIHE
HalMCaHWe HMTOTOBOTO COYMHEHMs (W3JOXKEHMS), CAAIOT ONAaHKM pEerucTpauuu, GlaHKu
3aMUCH  (JIOMOTHHUTEIbHBIC GNAHKH 3amMCH), JHMCTHl Gymard jUis 9YepHOBHKOB HiIEeHaM
KOMHCCHH B yueGHEIX KaGHHETaX Ha CTCIHATbHO BBIICICHHOM B ydeGHOM KabuHeTe MecTe
(cTose), HAXOAAIIEMCS B 30HE BHAMMOCTH KaMep BHICOHAGMIOCHHS, M MOKHAIOT MECTO
TMPOBE/ICHUS HTOTOBOrO COUMHEHMS (M3/I0KEHHS ), HE JIOKHMIAACH YCTAHOBJIEHHOTO BPEMEHH
3aBEPIICHUA HTOTOBOTO COYMHCHMS (M30KEHHSA).

3a 30 MUHYT ¥ 332 5 MHHYT /10 OKOHYaHHS UTOrOBOIO COYMHEHHS (M3JI0KEHHU) WICHBI
KOMHMCCHM B yueOHBIX KaGuHeTaX COOGIUIAIOT YYaCTHMKaM MTOTOBOTO COUYMHEHHS
(M3/10%KEHHA) O CKOPOM 3aBEpIICHMM HANMCAHHA MTOrOBOTO COUMHEHHMs (HM3J10/KEHHSA)
M 0 HEOOXOJMMOCTH MEPEHECTH HANMCAHHBIC COUMHEHHMs (M3/IOKEHHS) U3 JIMCTOB Gymarn
JUIsi YEPHOBHKOB B GJIAHKH 3a1HCH (B TOM YMC/IE B JI0NOHHTE bHBIE GIAHKHU 3aITHCH).

Tlo wMCTEYEHMH YCTAHOBJICHHOTO BPEMEHHM 3aBEPUICHUA MTOrOBOTO COYHHEHHA
(U3/10%KeHHA) WICHB KOMHCCHM B yueOHbIX KaGHHeTaX OOBABIAAIOT 00 OKOHYAHHH
BBINIOJIHEHUS. HTOTOBOTO COYMHEHHS (M3/I0KEHHS).

YYacTHHKM MTOTOBOTO COUMHEHMS (M3/I0KEHMs) CHAIOT WIeHaM KOMHCCHH
IO TPOBE/ICHHIO HTOTOBOTO COYMHEHMA (M3/0KeHHA) 61aHKM perucTpanuu, 61aHKu 3anucu
(nomonHuTeIbHbIE ONAHKM 3alHCH), JHCTHI GyMard JUls YEPHOBHKOB HA CIELHMATBbHO
BBIJIEICHHOM B y4eGHOM KaGuHeTe MecTe (CTOJE), HAXOIAMEMCS B 30HE BHIMMOCTH Kamep
BU/ICOHAOIO/ICHNs, W, TI0C/Ie TPOBEPKH M 3aTOTHEHHA UICHOM KOMHCCHH B yueGHOM
KabuHeTe HEOOXOMMMBIX MONCH, MOKHAAIOT MECTO MPOBEACHHA HTOTOBOrO COYHHEHHS
(M307KERMA).

UYneH KOMHCCHH B y4eOHBIX KaOWHETaX CTaBHT «Z» B 00JacTH OlaHKa 3ammicH
(wm jononHMTENBHOrO GnaHKa 3anmMcH), OcTaBuleiics HesarmonHenHoit. Kak npasuio,
JaHHBIN 3HAK «Z» CBHJETENBCTBYET O 3aBEPLICHMM HAIMCAHWUA MTOIOBOIO COYMHEHMS
(u3s10keHns), KoTopoe odopmisercs Ha OnaHKaX 3amMcH (JOTOTHHMTE/BHBIX GlaHKax
3aMCH TIPH MX MCIOIB30BaHHM), @ TAKKE CBHIETENBCTBYET O TOM, YTO JIaHHBIH y4aCTHHK

1 B Coydae HEBOSMOKHOCTH YMACTHHKOM TIOCTABHTS MOAMHCH, CBOIO MOAMMCH B (hopve
UC-05 cTaBuT uneH KOMHCCHH.
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MTOTOBOTO COYMHEHHs (M3/OKEHHS) 3aBEPIIN HAMMCAHUE CBOErO MTOrOBOrO COYMHEHHS
(m3nokenns) u Gonee He Oyaer BO3BpamaThess K O(QOPMJICHHIO CBOETO HMTOrOBOTO
CcouMHeHHs! (M3/I0)KEHHS) HA COOTBETCTBYIONHX O1aHKaX (TIPOIOJIKEHHIO ODOPMICHHS ).

VKa3aHHBIA 3HAK MPOCTAB/IACTCA Ha TOCTEHEM JIMCTE COOTBETCTBYIOLIEro GiaHka
sanucu. Hanpumep, ecim y4acTHHK MTOTOBOTO COYMHEHHMS (M3J0XKEHHA) 3aBepIIniI
HAIMCAHHE HTOrOBOIO COYMHEHHs (M37T0XKEeHH:A), OGOPMHI CBOE HTOTOBOE COUMHEHHE
(u3nokeHue) Ha JBYX  OJHOCTOPOHHMX ONaHKaX —3almMCH M OJHOCTOPOHHEM
JIOTIONIHATEIBHOM ~ ONTaHKE 3alMCH, TO 3HAK «Z» CTaBUTCA HA  OJHOCTOPOHHEM
JIOTIONHATEIBHOM ~ O7aHKe 3amici B 00nacTH  yKasaHHOro GnaHka, —oOcTaBiieics
HE3aIOTHCHHOI YJaCTHUKOM HTOTOBOrO COUMHEHMs (M3JO0KeHHA). 3HaK «Z» B JAaHHOM
Ccllydae Ha OCHOBHEIX OJHOCTOPOHHHMX OaHKaX 3allMCH HE CTAaBUTCA, Jajke €C/lM Ha HUX
nMeeTes HeGObINAs He3anoMHeHHast 0671acTb.

B GraHKax perdcTpaiii y4aCTHHKOB HTOrOBOIO COMMHEHHS (M3J0XKEHHS) 4JIECHBI
KOMHCCHH B y4eOHbIX kabuHerax samonusiorT none «Kommuectso Giankos sanuchy. B
YKa3aHHOE T10JIe BIMCHIBAETCA TO KOIMYECTBO OJIAHKOB 3aITHCH, BKIIOYAS J1OMOIHUTEbHbIE
GIIaHKM 3amHCH (B Cilydae ecili Takue BBIIABAIMCH 110 3aMpOCy Y4aCTHHKa), KOTopoe Gbuio
HCroB30BaHo yuactHuKoM. [Tone «KomuuecTBo GIaHKOB 3aIHCHY 3aMOTHACTCS YICHOM
KOMHCCHH 10 TPOBEJCHHIO HTOTOBOTO COYMHEHMs (M3JIOKEHMs), HauMHas C mepBoii

niosuuyn, manpumep, (210131

UjieHsl KOMHCCHH B Y4eOHBIX KaOWHETaX 3allONHAIOT  OTYCTHBIC  (OpMBI,
HCIIO/b30BAHHBIE BO BPEeMs IPOBEICHHS HTOrOBOrO COUMHEHHMs (W3JIOKEHHs), a TakkKe
¢popmy HMIC-05 «BeoOMOCTb MPOBE/ICHHS HTOTOBOTO COUMHEHHs (M3JIOKEHHs) B yueGHOM
kabunere OO (Mecte npoBeleHHsA»). B cBol0 odepe/b, Y4aCTHHK INpPOBEPAET TaHHEIE,
BHECEHHBIE B BEIOMOCTb, MOATBEPIKAs HX JIMYHOMN MOAMHCHIO.

OdopmiieHne OTYETHEIX (OPM, HCIOTB3YeMBIX BO BpeMs NPOBEJEHHS HTOTOBOTO
counHenns (M3I0KEHUs), OCYIIECTBICHHE PACKIAJKH H TIOCHE/yIOlIel YIIaKOBKH WieHaMH
KoMHCCMH B y4eOHBIX ~ KaOWHeTax OJIaHKOB — PErHCTpAlMM, ONaHKOB  3amucH
(10MONHUTEIBHBIX GIAHKOB 3aIHCH), COOPAHHBIX Y YYAaCTHHKOB HMTOTOBOTO COYMHEHHS
(U3710KEHNs), OCYIIECTBIISCTCS B CNEIHMANBHO BBIICICHHOM B yueGHOM KaGunere mecre
(cTorIE), HAXOAIIEMCS B 30HE BUANMOCTH KaMep BHIcOHabIIo/IeHus

Cxema yNAaKoBKH HPHHATHIX OT yYaCTHHKOB MATEpPHAIOB WTOTOBOTO COYMHEHHS
(M3710KeHus):

1) nepecunrarth GIAHKH PErHCTPALMH M 3aTleYaTaTh UX B BO3BPATHBII I0CTABOMHbIH

naKer;

2) mepecunrtath ONaHKM 3amucH (BKIIOYAs JIOTOJHUTENbHblE GJIaHKM 3aricH)
W 3areyaTarh UX B BO3BPATHBI J0CTABOYHBII NaKeT OKOMILIEKTHO;

3) mnepecyuTaTh OJAHKM PErucTpanyy M GJaHKM 3aMMCH YYaCTHHKOB, JOCPOYHO
3aBEpIIMBIINX HAMNCAHHE WTOTOBOTO COYMHEHMs (M3NOKEHMs) WM (M) YAICHHBIX
¢ WTOrOBOrO COYMHEHHs (M3I0XKeHHust) 3a Hapymenue ITopsika (eciM Takue y4acTHHKH
6butH B yaeGHOM KabHHeTe),  3areyaTaTh HX B BO3BPATHBIH 10CTABOYHBII MAKeT;

4) 1epecYHTaTh HCHONb30BAHHEIE JMCTHI GyMard JUls YEPHOBUKOB M 3aneyararb
HX B BO3BPATHbIi JIOCTABOUHBII TAKET.

BxiagpiBaiie GIaHKOB perucTpauuu M GJaHKOB 3alHCH MTOrOBOTO COYMHEHHS
(M310)KEHAs) B BO3BPATHBIC JIOCTABOYHBIC NMAKETHI HEOGXOMMO MPOW3BOAMTE JIMLEBOH
CTOPOHOIT BHYTPh MaKeTa.

Tlpouece 3aneyaThiBaHHUs GJIAHKOB HTOTOBOTO COYMHEHHMS (M3JI0KEHMS) WIICHBI
KOMHCCHHU B y4eGHBIX KaGHHETaX JICMOHCTPHPYIOT Ha KaMepy BHICOHAGMOAeHUS.

Ha KaskI0M BO3BPaTHOM J0CTABOYHOM IAKETE 3aOIHUTh CONPOBOIMTENbHbIH G1aHK
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K MaTepHa’zaM MTOroBoro coumnenus (msnokenus) (popma MC-11), ykasas cienyiouyio
HHGOPMAIINIO: KO M HAMMEHOBaHHE BIa paGoOTEL, Kox pernona, kox MCY, kox 00,
HOMep KaOMHeTa, JlaTa NPOBE/JCHHS MTOrOBOIO COUMHCHMS (M37107KeHNs), HAUMEHOBAHHE
00, aapec OO, mocTaBuTh METKy «X» B COOTBETCTBYIOLIEM TMOIE B 3aBUCHMOCTH
OT COAEPKUMOT0 BO3BPAaTHOIO JI0CTaBOYHOIO KOHBEpTA, yKa3aTb KOJIHYECTBO BJIOJKCHHBIX
suctoB (G1aHKOB).
ITpu 3TOM 3ampemaercsi:
— HCTONB30BAaTh KAKME-THOO MHBIE MakeThl (KOHBEPTH M T.1.) BMECTO BbIJAHHBIX
BO3BPATHBIX JI0CTaBOYHBIX [IAKETOB;
- BKJIAJBIBAaTh BMECTE€ C MaTepHajiaMu HTOrOBOr0 COYMHEHHA (HSHO)KCHH}I) Kakue-1160
JIpyrue MaTepHaisl;
~ CKpeNIATh GJ1aHKH HTOrOBOTO COUMHEHHS (M3MOKeH!s) (CKPENKaMH, CTEIIepOM H T.L);
= MCHATH OPHEHTAIHIO ©1aHKOB HMTOTOBOrO COYMHEHHS (“BJID)KCHHJI) B BO3BpaTHBIX
JI0CTABOYHEIX MAKeTaxX (BepX-HK3, JINIeBasA-000POTHAs CTOPOHA);
- pa3eaTh KOMIUICKT Ha OCHOBHEIE H JIOTIOTHUTE/bHBIE GTaHKH.

UneHsl KOMHCCHH B y4eOHbIX KaGMHETax MepelaroT PYKOBOJMTENIO ClEAylomue
MarepHalibl MTOrOBOIro COYMHEHHS (HS)’IO)KCHM}I):
o 3aneyaTaHHbIH BO3BPATHBIH J0CTABOYHEIH MakeT ¢ G1aHKaMK perucTpaimm;
= 3anieyaTaHHBI BO3BPATHBIA JOCTABOYHENI MakeT ¢ GraHkamu 3amucH (BKIOYas
JIOTIOTTHUTE bHBIE GIIaHKH 3aITHCH);
= 3aneyaTaHHBI BO3BPATHBIN J0CTABOYHBI MakeT ¢ OJaHKaMM pErHCTpauMH H
6/1aHKaMM 3a1MCK YYaCTHUKOB, I0CPOYHO 3aBEPIIMBILNX HAMMCAHHE HTOTOBOTO COYMHEHHA
(u3noxkeHus) MM (M) YAATICHHBIX C MTOrOBOTO COYHHEHHA (u3710keHHs) 32 HapylIeHHe
Tlopsizika (ecu Takue YJaCTHHKH GBuIH B yueGHOM Kabutere).
al 3arneyaTaHHbIi BOEBpﬂTHHﬁ JIOCTABOYHBIH MaKeT € MCIOJIb30BAaHHBIMM JTHCTAMH
Gymaru Juis 4epHOBHKOB;
% HEHCIOIb30BAHHBIE JIMCTBI 6yMaru JUIsi YepHOBHKOB;
= (opmy MC-05 «BeloMOCTh NPOBEICHHs WTOTOBOTO COMMHEHMs (W3IOKEHH:) B
yueGHom kabunere OO (MecTe POBEaEHHS)»;
= dopmy HC-05-01 «IIpoToKOa MPOBEACHHS HTOrOBOTO COYHHEHMS (u310%kKeHuA) B
yueGHom kabunere OO (MecTe MpoBeCHUs)»;
= (bopmy HC-07 «BeaoMoCTh KOPPEKLMH TEPCOHANBHBIX JaHHBIX yYaCTHHKOB
MTOTOBOTO COYMHEHHS (M3/I0KEHHA)»;
o (bopmy HMC-08 AKT 0 I0CPOYHOM 3aBEPUICHIH HATMCAHUA HTOrOBOTO COYHHCHHSA
(M31I0KEeHHS) 110 YBKUTETLHBIM PHUHHAM» (NPH HAIMIHH);
- popmy MC-09 «AKT 06 ynaieHHH y4aCTHHKA HTOTOBOTO COUHHEHHA (M310XKEHHUA)»
(TIpy HAJIMYHH);
= ¢bopmy UC-13 «Bemomocts ydera BpeMeHH OTCYTCTBHS YYACTHHKOB HTOrOBOrO
counHeHNA (M310/KeHHs) B yueOHOM Kabunete OO (MecTe NpoBeCH s )»;
- dopmy MC-17 «AkT 00 WICHTHQUKAUMH JIMYHOCTH YYaCTHHKA HTOTOBOrO
COUMHEHMUs (M3/10KEHHA)» (TIPH HAIMYHH);
- HEHCMOJIb30BAHHBIE MHJIHBH/1ya/lbHbIE KOMIUIEKTBI YYaCTHHKOB HUTOroBOIO
COYMHEHHS (M3T0KEHHS);
- HEHCTIONb30BAHHBIC JIOMOJIHUTE/IBHBIC GraHKH 3aIHCcH;
= ciyKeGHBIe 3aCKH (MPH HATHYUH).

YseHsl KOMHMCCHHM 110 IPOBEJACHHIO HTOrOBOrO COYHMHEHHA (PBJ!D)KCHHS{) nocie
nepeaayd  BCeX MarepuaioB  UTOroBOro COYHMHEHUA (MMO)KCHH}I) PYKOBOIHUTEIO,
KOMHPOBAHU G/IAHKOB 3AIMCH (JIOMOTHUTEbHBIX GIaHKOB 3aMicH) TOKMIAIOT MECTO
TPOBE/IEHHs UTOTOBOI0 COYHHCHHA (KL’IO)KCHHSI) C pa3peuIeHusl pyKOBOJAUTEIA.
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Tpnaoxenne 6
K NPHKA3y MHHHCTEPCTBA 00pasoBaHus

Bearopoackoii obaacru -
ot » Wﬁ_ 2023 rona Ned /)

“HCprKIIIII IS 4JIeHOB KOMHCCHH 10 NPOBeJAeHHI0 HTOr0OBOro COMHHEHHS
(M3J107KeHHS ), YHACTBYIOIUHX B OPraHH3ALHH HTOTOBOI0 COUHHEHHS (H3/I0/KeHHs)
BHe y4eOHBIX KAaOHHETOB

ToaroToBKa K MPOBeEHHI0 HTOFOBOr0 COMHHEHHs! (H3/10/KeHH )

JlexypHble 10 Hauana NPOBEICHHH MTOTOBOTO COYMHEHHS (M3/I0KEHHS) 00s3aHbI
03HAKOMHTBCH C:

(delepanbHBIMH  HOPMATHBHBIMH ~ TPAaBOBBIMH ~ aKTaMM, PEIJIAMEHTUPYIOUIMMH
NpoBeJIeHHE HTOTOBOTO COYMHEHHS (M370XKEHHS), B TOM WYHCIE METOJUYECKHMU
MarepHanamMu PocoGpHaa30pa, peKOMEHIYeMBIMH K HCIIOIb30BaHHIO NP OpraHM3alMk
TPOBE/IEHHH HTOTOBOTO COYMHEHMUS (H3IOKEHHA);

PErHOHATBHBIMH  HODMATHBHBIMH TIPABOBBIMH  aKTaMH, PErJIaMEHTHDYIOLIMMH
TIPOBE/ICHHE HTOTOBOTO COYMHEHMs (M3/I0KeH ), B ToM unciie [Topsakom.

B JeHb NpOBeeHHs HTOTOBOrO COYHHEHHs! (H3/I0/KEHHS) 1e/Ky PHbIE 10KHBI:
- SBHTHCS B MECTO NPOBE/ICHHS HTOTOBOrO COYHHEHHA (M310%KeHHs) He no3iHee 8:00;
—  3aperHCTPHPOBATHCA Yy  OTBETCTBEHHOTO  JIEKYPHOTrO,  YMOJHOMOYEHHOrO
PYKOBOAMTEIEM Ha TMpPOBEJCHHE pPErHCTpAllMH YWICHOB KOMHCCHH TI0 TNPOBEICHHIO
HTOrOBOTO COYMHEHHS (M3JI0XKEHHS);
- co00aTh CAHNTAPHO-DITHICMHONIOTHYECKHE PEKOMEHIAIINH, TIPaBH.Ia, HOPMATHBBL
—  OTBETCTBEHHBIN JICKYDHBIH, YIONHOMOYEHHBIH PYKOBOJIMTENEM Ha MpPOBEJCHHE
PETHCTPAlM WIEHOB KOMHCCHH 1O MPOBEICHHIO MTOrOBOTO COYMHEHMS (M3JOKEHHSA),
JIOJKCH SBUTHCS B MECTO NPOBEJICHMA MTOTOBOrO COUMHEHMA (M3J0KEHWA) He NO3jHee
07:45 wu nonyunts y pykosogutens dopmy MC-03 «Crnmcok wieHOB KOMHCCHH
0 TPOBEJICHHIO UTOTrOBOrO COYMHEHHA (M3noxkenus)». He mozamee 08:00 no mectHOMy
BPEMEHH Ha BXOJE B MECTO NMPOBEICHHS MTOrOBOrO COYMHEHHMA (M3J0XKEHHS) NPOBEPHTH
HaJIM4YHE JIOKYMEHTOB Y WYICHOB KOMHMCCHHM 110 [POBEACHHIO HTOrOBOI0 COYHHEHHA
(M310)KeHHs), YCTAHOBHTB COOTBETCTBHE MX JIMYHOCTH NPEICTABICHHBIM JIOKYMEHTaM, a
TaKKe MPOBEPHTH HAIMYHE YKA3aHHBIX JIMIl B CMMCKE WIEHOB KOMHCCHH 10 TPOBEIEHHIO
HTOTOBOTO COUMHEHHs (M310MKEHHS);
—  OCTaBHTb JIMYHBIC BEIIH B MECTe JUIA XPaHEHHs JIMUHBIX BEIEH JIHIL, IPHBICKAEMBIX K
NPOBE/ICHHIO MTOTOBOrO COYMHEHHS (W3JI0XKEHHS), KOTOPOE PAcmoNOKEHO 0 BXOAa
B MECTO MPOBEICHHS MTOTOBOTO COUMHCHHMA (M3/0keHHA). BXOMOM B MeCTO mpoBejeHHs
HTOTOBOIO COYMHEHHUs (M3JIOKEHHA) ABIACTCA MECTO, [JIe JEKYPHBIE, pacrpe/ieeHHbIe
Ha OPraHM3alMIO BXOJd YYACTHHKOB HMTOTOBOIO COYMHEHMs (M3/OKEHHS) B MECTO
TIPOBEJICHHSI HTOTOBOTO COYMHEHHs (M3710KeHus) (Jlaee — eXkKypHbIe, OCYLIECTBISIONMIE
OpraHM3alMi0 BXOJIa YYaCTHHKOB MTOrOBOro COYHMHCHHA (HB.’IO)KEH“H). OpraHu3yloT BXOA
Y4aCTHHKOB HTOTOBOI'O COYMHEHHSA (HL’IO)K?HH’I);
- NpOHTH MHCTPYKTaX Y PYKOBOAMTENA [0 NOPAJKY M MPOLEAYpe [POBEACHUS
HMTOrOBOI0 COYMHEHHS (M3/I0KEHMS);
oot TIONYYHTH Yy PYKOBOAMTE/IA HH¢OpMaquO 0 HAa3sHAYCHUH W PacClpe/IC/ICHUH Ha MecTa
JIeKYPCTBA;
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He nosanee 08:45:
- Toy4nTh OT pyKoBoutens ¢opmsr MC-04 «Crnucok y4yacTHHKOB HTOTOBOTO
counnenuss  (u3noxkenns) B OO  (Mecre  TpOBEJGHHA)»  JUIA  pasMeMICHHs
Ha MH(OPMAIMOHHOM CTEHJE NP BXOJAE B MECTO TMPOBEJCHHS HTOrOBOrO COYMHEHHS
(M3710KeHHA);
- NPOHTH Ha CBOE MECTO J@KYpCTBA M MNPHUCTYNHTh K BBINOJHEHHIO CBOMX
obs3aHHOCTEiH.
. - - Tponenenne utorosoro counmenun (nunowenns) _ _ _
JleKypHOMY HEOOXOJAMMO TIOMHHTB, YTO HTOTrOBOE COUMHEHHE (mn(»xenﬁe;l
NPOBOJNTCSA B CIIOKOMHOI 1 I06posKeIaTeIbHOM 06CTaHOBKe.
I B JeHb MpoBe/IeHNA UTOrOBOIO COYMHEHHs (M3N0XKeHUs) (B MEpHOJ C Momem‘a.
1 BXOZa BMECTO TIPOBEJICHMS HMTOTOBOTO COYMHEHHMs (W3JIOKEHMS) M JO OKOHYAHMA |
:umrosoro COYMHEHHS (M3/0KEHHS) B MECTE IPOBEIECHUS HTOTOBOTO CD‘IHHCHHS]:
| (M37107KenNs) 3anpemaercs:
1 a) UMeTh Npu cebe CPEeACTBA CBA3H, DJIEKTPOHHO-BHIYMCIUTENLHYIO TEXHHUKY,
! horo-, ayamo- M BHJEOANINAPATYpY, CIPABOYHBIC MaTepHaibl, MMCbMEHHbIE 3aMETKH U
MHbIE CPEJICTBA XPAaHEHMs H TNepeiadd MHPOPMAIMH, XYI0KECTBEHHYIO JIHTEPATypy M
TR

1
!
! 6) OKa3bIBATh COJCICTBHE YYaCTHUKAM HTOTOBOTO COUMHEHUS (M3/I0XKEHNUS), B TOM
:'-lHCJTC Tiepe/iaBaTh UM CPE/ICTBA CBA3H, 3JICKTPOHHO-BBIYHCIUTE/IBHYIO TEXHHUKY, beTO-,
| AyIMO- M BHJCOANMNapaTypy, CHpPaBOYHbIE MAaTEpHAlbl, JUTEPATYPHBIC MaTepHasbI,
| MUCHbMEHHBIC 3aMETKH M HHBIC CpEACTBA XpaHEHHA U MNepeaavn qu)opMaunM,
: XY/I0’KECTBEHHYIO JIATEPATYPY U T.1.;

1 B) BBIHOCUTb M3 y‘leéHle KaOMHETOB U MecT TIPOBEJICHUA UTOTOBOI'0 COYMHEHHS
|(H310)KCHH5{) TeMbl COYMHEHHH, TEKCTHI M3/M0KEeHHH Ha GyMaKHOM HIIH 3J1€KTPOHHOM
1

JleKypHBlif, OCYIIECTBIAIOMMII OpPraHM3allMio  BXOJa YYAaCTHUKOB HTOTOBOTO
COUMHEHHS (M3/T0/KEHHS), J10/DKEH 00eCTeunTh OpraHU3aliio BX0/1a Y4aCTHUKOB HTOrOBOIO
COYMHEHHS (M3/I0KEHHS) B MECTO TIPOBE/ICHHS HTOTOBOTO COYMHEHMSA (M30KEHUS).

Jlo Bxoma B MecTo nposejenus (Haunnas ¢ 09:00) JeKypHBIH, OCYIIECTBIAIOMIMIH
OpraHu3alMio BXOJA YYaCTHHKOB HTOTOBOTO COYMHEHMS (M3IO0XKEHH:), JOJKEH yKasaTh
YYACTHHKAM HMTOrOBOrO COYHHEHHs (M3/I0XKEHHMs) Ha HEOOXOMMMOCTb OCTABMTH JIHYHBIE
Bl (Cpe/ICTBa CBA3H M MHBIE 3alPEILCHHbIe CPEICTBA M MATEPHAIBI H JIP.) B CIELUATBLHO
BBIJICTICHHOM MecTe JUlsi JIMYHBIX Bellel 10 BXOJa B MECTO IpOBEJCHHS HTOrOBOTO
COYHHEHHS (M3/I0KEHH).

Ilpu BXOZE B MECTO TMPOBE/JICHHS HTOrOBOTO COYMHEHMA (M3/OKEHMS) J€KYPHBIIL,
OCYIIECTB/SIOMMA OPTAHH3ALMIO BXOJId YYACTHUKOB MTOrOBOTO COUMHEHMS (M3J0KEHHS),
JIOJDKEH TIPOBEPUTB JOKYMEHTBI, YOCTOBEPSIONIME JIHYHOCTb YYaCTHUKOB HTOrOBOTO
counHenus (M3JI0KEHHs), W HATMYHE YYAaCTHUKOB B CIIMCKAX PAClpe/e/eHus B JaHHOE
MECTO MpOBEJCHHs HMTOrOBOrO COYHHEHHA (M3noXKenus). B ciyyae orcyTersus
10 0OBEKTHBHBIM MPAYHHAM y O0YHYAOMIErocs JOKYMEHTa, Y/0CTOBEPSIOEro INYHOCTD,
OH JIOTyCKAeTCss B MECTO INPOBEJEHHSs HMTOrOBOr0 COUMHEHMsA (M3OKEHHMS) Tmocie
TIHCbMEHHOIO MOATBEPKACHUA €r0 JIHYHO! JIMLOM, OCYIIECTBJIAKONUIMM CONPOBOKIACHHUE
YUaCTHUKa MTOTOBOTO COYMHEHMs (M3/0JKCHHA) HAa BPEMs MPOBEJIEHHS WTOrOBOTO
counHenus (M3NoKeHus) (KIACCHBIM PYKOBOJMTENEM MM YIOTHOMOYEHHBIM JIMLIOM).
Jluno,  ocymecTBasiomee  conpoBoikeHue, samomuser  dopmy HUC-17  «Akr
06 MaeHTH(UKALMKY JIMYHOCTH YYaCTHHKA MTOTOBOTO COMMHEHHsA (M3nokeHus)». dopma
HC-17 «Akr 06 wuIeHTHOUKAIMM JMYHOCTH YYaCTHMKA HMTOIOBOIO  COYMHEHHMS
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(M3/10KEHHs)» OTJACTCS YYACTHHKY WTOTOBOTO COYMHEHMs (M3/MOKEHHA) /A Nepejaun
4iIeHy KOMHCCHH B YUeGHBIX KabuHeTax.

B ciyyae OTCYTCTBHS JOKYMEHTA, yAOCTOBEPSIOMIErO JIHYHOCTB, Y BBINYCKHHKA
NpOLUIBIX  JIeT, oOydalomerocs 1o  00pa3oBaTebHBIM  MPOTpaMMaM  CpPeHero
1poeCCHOHANBHOrO 00pa3oBaHus, OOYHAIOMIErocs B WHOCTPAHHBIX 0Gpa3oBaTENbHBIX
OpraHH3alMAX, OHM HE JIONyCKaKwTCi B MECTO [IPOBEACHHA MTOroBOro COYHHEHHSA
(M3NI0/KEHNS).

TIpu OTCYTCTBHH y4YaCTHHKA HMTOTOBOTO COUMHEHHsS (M3J0XKeHHsA) B CIHCKaX
pacnipe/ie/ieHHs B IaHHOEC MECTO MPOBEACHUSA HTOTOBOIO COYHHEHHA (HSJIO)KCHHJI) Y4acTHHK
HTOroBOro COYMHCHHA (HMO)KCHPU{) HE JOMyCKaeTcs B MECTO MPOBEACHHA HTOrOBOro
COUMHEHNUS (M3JI0KEHHUS).

B BbILenepeunCICHHBIX CTy4asX HeOOX0AUMO MPUIIACHTh PYKOBOAUTENS, KOTOPBIi
B TPHCYTCTBHH YIOJIHOMOUeHHOro npejctautens OMCY cocTaBiser akT 0 HEJ0MmycKke
TAKUX Y4aCTHMKOB HTOrOBOTO COYMHEHHS (M3/I0KEHHA) B MECTO NPOBEICHHA MTOTOBOrO
cOYMHeHHs  (M370KeHHMs). YKasaHHBIH  aKT  MOJAMMCHIBAETCH  YNOJIHOMOYCHHBIM
npexacraputeieMm OMCY, pykoBoauTeneM M YYaCTHHKOM HMTOTOBOIO — COYHHEHHA
(M3nokeHusA). AKT COCTaBIfeTcs B JBYX dK3eMIUiApax B cBoGoamoit dopme. I[lepsbrit
9K3EMIUIAP YNOIHOMOYEHHBII mpezcTaBuTeb OMCY BMecTe € OCTaNbHBIMH MaTepHalaMu
HTOTOBOTO COYMHEHHMS M3JIOKEHHs Mepejaer iuiy, HasHauenHomy OMCY B kauectse
OTBETCTBEHHOTO 3a J0CTABKY MATEPHAIOB HTOTOBOTO COYMHeHHs (m3noxkenus) us PLIOU
B OMCY, BTOpOIi nIpeI0cTaBIAeTCs YYaCTHHKY HTOrOBOTO COUHHEHMS (M310KEHHS).

JlexKypHBIN, OCYIIECTBISIONIMI OPraHM3allMi0O BXOJA YYAaCTHHKOB HTOrOBOTO
COuMHEHHs (M3/I0/KEHNA), HAIIOMHHAET YYACTHHKAM MTOrOBOTO COUMHCHMS (M3IOKEHHUs),
yto B coorsercTBun ¢ mynkrom 27 Ilopsaka nposenenus [HA-11 B aens nposeieHus
HUTOroBOro COYMHCHHA (MSHO)KCHH}{) (B TNEpHO/l C MOMEHTa BXOJa B MECTO TIPOBEJICHHSA
HTOTOBOTO COUMHEHHs (M3/I0KEHHS) M 10 OKOHYAHHMSA HTOTOBOTO COYMHEHHA (M3JO0KEHMS)
B MECTE€ MPOBEACHUA HTOrOBOro COYHHCHHS (HJJIO)KCHH)I) 3anpeuaeTcs UMeTh NpH cebe
cpeacTsa CBA3H, 3JIeKTPOHHO-BBIYHCIHTEIBHYIO TEXHHKY, doto-, ayuo-
W BHJ€OANINapaTypy, CIpaBOYHbIE MaTepHasbl, JHTEPATypPHbIC MaTepHaiibl, MUCHMEHHBIE
3aMeTKH ¥ HHble CpejACTBA XpaHeHHs W repenaud uuQopmammu. JlexypHsiii,
OCYLECTBSIONMI OPraHA3aIHI0 BXO/Ia YYaCTHUKOB HTOTOBOTO COYHHEHHs (H3NOKEHHA),
npesiaraeT caaTh BCE 3aNpelICHHBIC CpeacTBA B MECTO XpaHCHHA JIMYHBIX  Beweit
YYaCTHHKOB HTOrOBOTO COYMHEHHMS (M3/I0KEHHS ) N CONPOBOKAAIOLIEMY.

Ha smane nposedenusn umoz06020 couuneHus (U310%4ceHUR) OeICypHbIIl 001HCeH:

- MOMOraTh Y4aCTHHKAM HTOTOBOTO COUHHEHHs (M3/I0KEHHS) OPHEHTHPOBATHCS
B TOMEIICHUAX MeCTa [MPOBEACHHS HMTOrOBOTO COYMHCHHMSA (M3JIOKEHHA), YKashiBaTh
MECTOHAaXOkK/ICHHe HYKHOTO y4eGHOro KaGMHETa, a TaKKe OCYIIECTBIATh KOHTPOJIb
3@ IepeMelleHHeM 110 MeCTy TMPOBEICHHS HTOTOBOTO COYMHEHHMS (M3/OXKEHHS) JIHIL,
MMEIOLUX NPABO [PUCYTCTBOBATH B MECTE IIPOBE/ICHHSA HTOTOBOIO COYMHEHHSA (M3MOKEHNS)
B JICHb [POBEJICHHS HTOrOBOTO COUMHEHHUA (M3I0KEHHUS);

hec 2 CNCANTh 3a COGIHOEEHHCM THIIMHBL M TIOpsJKa B MECTC TMPOBCACHUA
HMTOTOBOTO COYMHEHNUS (H3/I0KEHHS):

. CJIeAUTh 3a cobmo1eHHeM TIOpAAKa TMPOBEJCHHUA HTOroBOIo COYHHCHHUA
(M3710%KEHUsA) B MECTE TPOBEACHHS WTOTOBOTO COYMHEHHMA (M3/IOKEHHA) M HE JONYCKaTh
creylommx Hapymenuii TTopsjika y4aCTHHKAMH HMTOTOBOTO COYMHEHHs (M3/OKEHHA),
YJIeHAaMH KOMHCCHH [10 IIPOBEJICHHIO MTOrOBOr0 COYMHECHMA (M3HOK3HHH), B TOM 4HCIIE
B KOpH/I0pax, TyaJIeTHBIX KOMHaTax, MEIHIMHCKOM ITYHKTE ¥ T.JL..
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- HaIMYMs B MECTe [POBEICHMS WTOTOBOTO COYMHEHHS (M3/OKEHHs)
y YKa3aHHBIX JIMIL CPE/CTB CBS3H, SCKTPOHHO-BEIYHCIHTENBHON TEXHHKH, (oTO-, ayano-
M BH/ICOANTIAPATYpPhl, CIPABOYHBIX MATEPHAIIOB, JIHTEPATYPHBIX HCTOYHHKOB, MHCHMEHHBIX
3aMETOK M MHBIX CPE/ICTB XpaHEHHs H Nlepe/laun HHpopMalmH;

- BBIHOCA M3 yqeﬁHm KaOMHETOB U MecTa TIPOBEJICHUS HTOIOBOIO COYHHCHHA
(M3M0KeHNs) MaTephaloB HMTOrOBOrO COYMHEHHS (M3/I0KeHWs) Ha GYMaKHOM WM
JNEKTPOHHOM ~ HOCHTENAX, (oTorpadupoBaHHs MaTepHaloB HTOrOBOTO  COYMHEHMS
(M3710KeHus);

- CONPOBOXK/ATH Y4ACTHHKOB HTOTOBOIO COYMHEHHA (M3JI0/KEHHUs) NPU BBIXO/IE
u3 yuyeGHOro KaGHHeTa BO BPeMs MPOBE/CHHS HTOrOBOTO COYMHEHMS (H3JI0KEHHUS).

B ciyyae CONMPOBOX/ICHMSA YYacCTHHKA MTOrOBOTO COYMHEHMs  (M30JKEHHS)
K MEIMUMHCKOMY PaGOTHHKY NpHITIACHTh YIOJTHOMOYEHHOro npejctaButens OMCY
B MEMUMHCKHIT KaGuHeT.

B ciyuae BBIABICHHA HapyHICHWIT TOpsjKA NPOBEACHHS HMTOTOBOrO COYMHEHHS
(U37107KeHHs) Clle/lyeT He3aMeUTHTEIBHO 00paTHTECS K YIOMTHOMOYCHHOMY MpEICTaBHTEO
OMCY uiu pyKOBOJHMTENO.

Ha srane 3aBEPIICHHS HTOrOBOro COYHHEHHA (HMO)KEHH’I) nex(ypﬂblﬁ JAOJDKEH
BBITNOJIHATh BCE YKa3aHWs PYKOBOIMTENS M YNOJIHOMOUEHHOro mnpejctasutens OMCY,
OKa3bIBaTh COJCHCTBHE B PEUICHHH CHTyallii, HE TNPEAYCMOTPEHHBIX HacTosmei
Hncrpykimeii.

Tociie 3aBeplieHHs HTOTOBOIO COYHHEHMS (M3OKEHHS) ISKYPHEIE IOKHIAIOT MECTO
TPOBE/ICHHs HTOTOBOIO COYHHEHHS (M37I0)KEHHA) TOIBKO M0 YKa3aHHIO PYKOBOIUTEIA.
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Tpuaoxenne 7
K NPHKA3y MHHHCTEPCTBA 00pasoBanus
Beuro) )lc oii 0b1acTH

or « LY » C4PLHII] 2023 rona Ne JA /4

HHCTPYKUMS 115l MEAHIHHCKOr0 paboOTHHKA MeCTA NPOBeeHHS HTOr0BOI0
COuHHEHHS (H3JI0KEHHS)

B JeHb TNpOBEJECHHS HTOrOBOr0 COYMHEHHs! (H3JIOKEHHS)) MEIHLUHMHCKHI
PabOTHHK 10/7KeH:

B 08:30 sBHTHCA B MECTO TPOBEACHHS HTOrOBOrO COYMHEHMs (M3/OKEHHS)
M 3aperHCTPHPOBATECA Y JEKYPHOIO, YNOJTHOMOYEHHOIO PYKOBOAMTENEM Ha MPOBEACHHE
PErMCTPALIH YWICHOB KOMHCCHH 11O TIPOBEICHHIO HTOTOBOTO COYMHEHMA (3/10KEHNA);

OCTaBHTh JIMYHBIC BEIIH B MECTE /Ul XPaHCHHSA JIMYHBIX Beeit JILL, NPHBJICKAEMBIX
K TPOBE/JICHHUIO MTOrOBOr0 COYHHEHHA (H3.’I0)KCHHR), KOTOpOE€ pacriojIoKe€HO 10 BXoja B
MECTO NMPOBEACHHA HTOrOBOI0 COYHHCHHUA (HSJ‘IO)KEHHX);

COGJIIOHBTI: CaHHUTAPHO-3TTHACMHOIOTMYECKHE PEKOMCH/IALIHH, npasuja, HOPMaTHUBBI,

TIOJIyYUTh OT PYKOBOAMTE/SA )](ypHM yuyeta Y4YaCTHMKOB MTOrOBOro COYMHECHHSA
(M37107KeHus), OOPATHBILMXCS K MEIHIIMHCKOMY paGoTHHKY (nanee — Kypuan);

npoih‘u B OTBEJICHHOE JUIA HEro IOMEIICHHE B MECTE IPOBEACHHA HWTOroBOro
CouMHeHHs (M3710KEHHs) U IIPUCTYITHTH K BBIIOHEHHIO CBOMX 00A3aHHOCTEH.

! B nens nposenenus UTOrOBOTO COuMHEHNA (mnozxemu) (B mepuon ¢ MoMeHTa
:nxoua B MECTO NPOBEJEHHA HTOrOBOrO COUMHEHHMS (M3JIOXKEHHA) M /10 OKOHYAHHS
| ITOFOBOr0  COYMHEHHs (M3/I0XKEHHA) B MECTe [POBEICHMA MWTOTOBOTO COYMHEHHS
1 (M310KeHNs) MEAUIIMHCKOMY PaGOTHHKY 3aripelaeTcs:

: a) uMeth mpu cefe cpeicTBa CBA3M (B Ciyyac HEOOXOAMMOCTH BBI30Ba Gpurajbl
| CKOPOif TOMOIIM B IOMEIICHHH JUIS PYKOBOIMTEIS €CTh TeledoH), 3EKTPOHHO-
| BBIYHCIHTENBHYIO TEXHHKY, (OTO-, ayHO- M BHICOANNapaTypy, CIPaBOYHbIC MaTepHalbl,
! nMChMeHHBIE 3aMETKM M HMHBIC CPEACTBAa XpaHGHWs M Tmepesaun uHopMaimm.
: Xy/0XKECTBEHHYIO INTEPATYPY H T.1L.;

' 6) oKka3blBaTh COJEHCTBHE Y4ACTHHKAM HTOrOBOIO COUMHEHHS (M3JIOKEHH:), B TOM
I yycne mepenasaTh (NOMy4aTh OT HHX CPEJACTBA CBA3M) MM CPECTBA CBA3H, JIEKTPOHHO-
: BEIYMC/IUTEBHYIO TEXHHKY, (OTO-, ayAHO- H BHJICOAINAPATypy, CIIPABOUHBIE MaTepHalbl,
| TUCHMEHHBIE TIPHHAJIEKHOCTH, THChbMEHHbIE 3aMETKH M MHBIE CPEICTBA XpaHEHHs
| ¥ niepeiadn HHPOPMALIHH, Xy/I0)KECTBEHHYIO JIMTEPaTypy H T.A.;

: B) BBIHOCHTb M3 y4eOHBIX KaGMHETOB M MECT NPOBEICHHA MTOTOBOIO COYMHEHHS
,(mnmxeﬂmx) TeMbl COYHHEHHH, TEKCTHl M3IOKEHWI Ha GYMaXKHOM WJM JIEKTPOHHOM
1

V4eT y4acTHHKOB HTOrOBOr0 COMHHEHHS (M3JIOKeHHs), OOpaTHBIIHXCS
B MEIHUHMHCKHIH MYHKT, H COCTAB/IEHHE AKTA 0 [0CPOYHOM 3aBepLICHHH HANHCAHHS
HMTOrOBOr0 COYMHEHHs (H3/I0/KeHHSs) 110 00beKTHBHBIM NPHYHHAM

Meunmuckuii paGoTHHK fomken Becti JKypHan. Bee nons JKypuana obs3atenbHbl
K 3al0/HEHMIO. YYaCTHHK MTOTOBOTO COYMHEHMA (M3IOKEHHMA), NMOMYHHBIIHIL JOJKHYIO
ME/IMUMHCKYIO [IOMOIIb, BIPaBe OTKa3aThCs OT COCTABIEHMS aKTa O JOCPOYHOM
3aBEPIICHAN HAIMCAHNSA MTOTOBOTO COUMHEHMs (M3J0MKEHHA) MO OOBLEKTHBHBIM MPUYHHAM
M BepHYTbCS B yueOHbIl KaGHHET JUIS NPOJOKCHHMS HAMMCAHMS WTOrOBOTO COYMHCHMS
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(u3n0KeHNA). MenuumHeKoMy PaGOTHHKY HeoOX0oMMMO TOCTaBUTh «X»
B COOTBETCTBYIOMIEM mosie X ypHana.

B ciyyae ecqM YYaCTHHK MTOTOBOTO COUMHEHHS (WM3JIOKEHHS) XOWET AOCPO4HO
3aBEpUIMTh HANHCAHHE HTOrOBOTO COYMHEHMS (M3J0KEHWA), MEIMIMHCKHIA paboTHHK
TIOATBEPKAACT  yXYALWICHUE COCTOSIHMA  3/10pOBbA  y4aCTHHKA HUTOroBOro COYMHEHUA
(M3710KEHNS) M TIPH TIOMOIIH JICKYPHEIX MPHIJIAIIAET YIOTHOMOYCHHOTO NPEeICTaBUTENs
OMCY B MeAMLUMHCKHIl KaGMHET JUIs COCTaBICHHs aKTa O JOCPOYHOM 3aBEPUICHUH
HANMCAHUA HMTOTOBOTO  COYMHEHMs  (M3NIOKEHMs) 1O  OOBEKTHBHBIM  IPHYHHAM.
MeauuMHCKOMY PaGOTHHKY HEOOXOIMMO TOCTaBHTh «X» B COOTBETCTBYIOIIEM I0OJE
Kypuana. B ¢dopme HC-08 «AKT 0 [0CPOYHOM 3aBEpUICHHH HAMHCAHHA HTOrOBOrO
COUMHEHHS (M3/0KEHHMS) M0 YBKUTENBHBIM NPUUMHAM», BBUIAHHOH PYKOBOAMTENEM,
3anoMHUTE  MHGOPMAIMIO  «J[OCPOUHO  3aBEPUIMII  HAMMCAHHE HMTOTOBOIO  COYMHEHHS
(M37103KEHNS ) 10 CIE/YIOLIMM PHYHHAMY U IOCTABHTE CBOIO TOMICH B COOTBETCTBYIOLIEM
MecTe.
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Hpuaoxenne 8
K NPHKA3Y MHHHCTEPCTBA 06pa3oBanus

Bearopos obaacTn
or« i » MW 2023 rona Ne A/

MHCTpYKUMs JIs y4ACTHHKA HTOTOBOTO COMHHENHHs! (H3/10/KeHHA), 3aUHThIBAEMAs
4JIeHOM KOMHCCHH B y4eGHOM KaGHHeTe, mepe/i HAYAJIOM NPOBeeHHs HTOTOBOrO
COMHHEHHS (H3J10KEeHUs)

TekcT, KOTOPEII BBIICICH JKUPHBIM MPHATOM, 0/KeH OBITh MPOYMTAH Y4aCTHUKAM
MTOTOBOTO COYMHEHHS (M3/I0KEHMs) CIOBO B CJIOBO. DTO JeNaeTcs I CTaHAapTH3aLuN
TMPOLLE/LPBI POBEJICHHSA HTOTOBOTO COYMHEHHS (M3NI0KEHHS).

Ko.uMeNmapuu, ommeyeHHble KypCueoM, He HYumaromcs Y4acmHukam. Onu oanbvl
6 NOMOUb UNEHY KOMUCCUU 6 YuebHOM Kabuneme.

VIHCTpYKT@X YYAaCTHHKOB M IPOLENYpa HMTOrOBOIO COYMHEHHMA (M3NOMKEHH:)
NPOBOASATCS B CIIOKOMHOM H 106 porkenaTebHOl 06CTaHOBKE.

ITodzomosumenvHovie Meponpusmus.:

Jo 09:45 no mecmromy epemenu ogpopmums Ha 0ocke & ywebrom kabureme obpasey
peucmpayuonHex noneil GIAHKOE YYACMHUKA UMO206020 COYUHEHUS (USNOJCEHUS).
3anonnume nonsn: «Kod peeuona», «Koo obpaszosamenvroii opeanusayuuy, «Mecmo
npoeedenusy, «Homep kabunema», «[Jama nposedenus», «Koo euda pabomoiy,
«Haumenosanue éuda pabom».

Ocmaswuecs nons — «Knace: nomep u 6ykéay, «Homep memvr», ®HO, oannvie
OQoKymeHma, — y0oCmoeepaiouje2o  IU4HOCMb —  YYACMHUKU — UMO206020  COYUHEHUA
(usnodcenus) 3anonusiom camocmosmenvro. Ilone «Konuvecmeo Grankos 3anucu»
3GNOTHAEMCA  YICHOM KOMUCCUU 6 Y4eGHOM Kabuneme no 3a6epuieHuU  UMO208020
couuHenuR (UNOIHCEHUR) 6 NPUCYMCMEUU YHACMHUKA (8 YKA3AHHOE NONe 6NUCHIEAemCs. mo
Konuyecmeo GIaHKO8 3aNucl, 6KMouas OOnonHumenvHole G1aHKu 3anucu (6 cryuae ecau
makue 6b10a6anUch NO 3anPoCy YHacMHUKa), KOMopoe Gbll0 UCNOTbIOEAHO YHACMHUKOM).
Ione «Konuuecmeo 61aHKO6 3anuUcu» 3GNONHACMCA 4NEHOM KOMUCCUU NO_NpPOGeOeHUio

UMO206020 COYUHEHUA (UNOJUCEHUSR), HAYUHAA C NEPBOTL NOUYUL, HANpUMED,

[} UTOrOBOE COYMHEHMUE (M3/I0JKEHVE)
B/IAHK PETUCTPAIIIN

=
—

Kaa Ko vopasmareinnca Ranc Jams
I — % spenerns
|
= s

)
[ ——————— Vot

Sarormears reneach s saruneprod pyroR WEPHAM wopeurams SATTIABN wiMH MESATHLIMY

CTO TP peye—
ABBTAEERINAKAMHONP CTYPXUYWILDBbIOIIOA 123456 FBIOXV L~
CDICYINTTE]  Bce Gnancu paccuampusaiomcs @ KOMIIOKe
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CBEJIEHMA OB YYACTHUKE

J———_ - ~ A R -

Honep

Moas, 3anosHseMbie
YYACTHHKOM MO YKa3aHHIO
4/IeHA KOMHCCHH

Yka3aHus 1o 3ano0JHeHHI0

Kon pernona

31 - koa Benroposckoit 061acTH B COOTBETCTBHH €
KOJMPOBKOIA (heiepaibHOrO CrpaBoYHHKa CyOBhEKTOB
Poccuiickoii denepamnn

Kon obpa3sosatebHoit
Opranusauuu

Koz oGpasoBare/ibHOI OpraHH3aIyH, B KOTOPOit
o6yyaercs y4acTHHK, B COOTBETCTBHH ¢ KOJAMPOBKOIA,
npuHATON B Beroposickoii 061acTh (y4acTHHKH
HTOrOBOrO COYMHEHHS, YYACTBYIONIHE B COYHHEHHUHU 110
JKeJIaHHIO, BITHCHIBAIOT KOJ1 00pa3oBaTe/IbHOI
OpraHM3aliuH, B KOTOPOii TaKOH y4acTHUK MOJTYYHI
YBeJOMJICHHE Ha HTOrOBOE COYMHEHHE)

Kuace: Homep, Gyksa

Mudopmanus o Kiacce, B KOTOPOM 00y4aeTcs y4acTHHK
(y‘]ﬂC’I’HHKM MTOrOBOIrO COYMHEHHSA, YHacTBYIOLIHE B
COYMHECHHH 110 JKETaHHI0, YKa3aHHBIC 110JI1 HE BQHOHHHIOT)

MecTo nposesieHUs

Koz oGpasosatenbHoOi OpraHu3aliy, B KOTOPOH yJacTHHK
THIIET COYMHEHHE (M3JI0KEHHE)

Homep kaGunera

Homep yueGHoro kabuHeTa, B KOTOPOM MPOBOJAMTCS
COYHHEHHE (M3JI0)KeHHE)

Jlata npoBesieHHs

Jlata npoBe/icHUs COUMHCHHSA (M310/KEHNs)

Ko Buta paGotst

20 — counHenue, 21 — u3oKeHHe

Hamnmenosauue Biia paGoTst

VkaspiBaeTcs BUI paboThl: COUHHEHHE WK U3JI0)KEHHE

Homep Tembt

VKa3biBaeTcs B COOTBETCTBHH C BBIGPAHHOM TeMOit

Ha umozo6om coyunenuu 0onyckaemes ucnonb306anue ophozpaguueckoo cioeaps.
Ha umo2060m u3nodcenuu 0ONYckaemes ucnolib3o6anue opdhoepaguueckozo u moikoeoo
cno6apeil, 6b10aHHbIX YHACMHUKY YIEHOM KOMUCCUU 6 Y4eGHOM Kabureme.

HMHCTpYKIHS A5 y4ACTHHKOB HTOFOBOTO COMHHEHHs! (H3/10/KeHHs1)

Hepeas uacmy uncmpykmasica (navano nposedenus 0o 10.00 no mecmnomy epemen):
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VBakaemble YYACTHHKH, CEroJHsi BbI Y4acTByeTe B HANHCAHHH HTOrOBOIO
counnenns (m3noxenns). IlpocaymaiiTe HHCTPYKUHMIO 0 moOpsiaKe NpOBeAeHHs!
HTOr0BOr0 COMHHEHHS (H3JIO/KEHHS).

Hanomunaem, 4T0 BO BpeMsi NPOBEIEHHS HTOTOBOr0 COYHMHEHHs (M3JIOKEHHS)
BaM  Heo0XoaMMO  00/II0AAaTH MOPSAOK MNPOBEIEHHS HTOrOBOr0 COMHHEHHS
(M3107%KeHus).

Bo Bpemsi paGoThl B yueGHOM KaGuHeTe 3anpelaeTcs:

uMeTh npH cefe cpeacTBa cBs3H, (OTO-, ayIHO- H BHIEOANNAPATYPY,
CNpaBoOYHBIE MATEPHANBI, NHCHMEHHbIE 3AMETKH M HHbIe CPEICTBA XpaHeHHs
W nepeaaun uugopmaunn;

NO0/IB30BATLCS  TEKCTAMH  JIHTEPATYPHOrO MaTepHala  (XyJA0KeCTBEHHBLIMH
NPOM3BEICHHSIMH,  [HeBHHKAMH,  MeMyapamH,  NyOJHUHCTHKOH,  ApyrumMH
JIMTEPATYPHBIMH HCTOYHHKAMH), cobcTBeHHbIMH opdorpaduyeckuvu u  (HiaH)
TOJIKOBBIMH CJI0BAPSIMH.

V4acTHHKH HTOrOBOr0 COYMHHEHHs (M3J0KeHHs), HADYIIHBIIHE YCTAHOBJIEHHbIE
TpeGoBaHHS, YAAISIOTCS ¢ HTOTOBOTO COUHHEHHS (H3/10/KeHH ).

OGpamaem Bame BHAMaHHE, YTO BO BPeMsi NPOBEICHHS HTOrOBOIr0 COYHHEHHS
(u3noenns) Ha paGoyeM cToje MOMHMO GJaHKA PerHCTPAUMH M 0JAHKOB 3aNHCH,
HAXOAATCS:

pyuKa (reieBasi HH KaNWLISPHAS ¢ YePHHJIAMH YePHOr0 LBETa);

JIOKYMEHT, Y10CTOBEPSIOLIHI JTHIHOCTD;

JekaperBa (IPH HeOOX0AHMOCTH);

NpOAYKTbl NHTAHHS AJs  JONOJHHTENbHOr0 mNpHeMa nHmH (mepekyc),
GyTHIMPOBAHHAS MHTHEBAsi BO/IA NPH YCJIOBHH, YTO YIAKOBKA YKA3AHHBIX MPOAYKTOB
NMHTAHHS H BOJBIL, A TAKKe HX NoTpeGaenue He GyayT OTBJIEKATH APYrHX YYACTHHKOB
HTOrOBOr0 COYMHEHHS (M3/I0KeHHs) OT HANHCAHHS HMH HTOIOBOIO COYHHEHHS
(a3107eHns) (IPH HEOOXOAMMOCTH);

S Y4acTHHKOB HTOrOBOr0 COYHHeHHs - opgorpaduyeckuii caoBapsb,
BBUIAHHbIN 110 MECTY NPOBE/IeHHsI HTOTOBOTO COYHHEHNS;

Al YYACTHHKOB MTOrOBOr0 H3jo/keHHss — opporpaduuecknii W TOAKOBBIH
CJI0BAPH, BLIIAHHBIE 110 MECTY NPOBEAEHHS] HTOrOBOTO H3JI0/KEHHUST;

HHCTPYKUHS VISl y4ACTHHKA HTOTOBOTO COYHHEH s (H3JI0/KEHHS);

JIHCTBI OyMaru 4715l 4ePHOBHKOB;

Sl YYACTHHKOB MTOTOBOTO COYHHEHHsl (H3JOKEHHS) C OrpaHHYEHHBIMH
BO3MOKHOCTSIMH 310POBbS, Y4ACTHHKOB HTOIr0BOI0 COYHHEHHS (H3/I0/KeHHs) — /eTeii-
HHBAIMI0B H HHBAJHIOB — CcHeNHAdbHble TeXHHYeCKHe cpeiacTBa (npH
Heo0X0MMOCTH).

HHble npeameTbl, He BKJIKYEHHble B JaHHbIA TNepeveHb, SBJAAIOTCH
3anpemeHHbIMH,

BbI MozkeTe 1e/1aTh MOMETKH Ha YepHOBHKAX. OGpamaem Banie BHHMAHHE HA TO,
4TO 3aNHCH B 4ePHOBHKAX He NPOBEPSIOTCS.

TIpo0/IKHTEILHOCTE  BBINOJIHEHHS HTOrOBOr0  COMHHEHHsl  (H3JIOKEHHs)
cocTaBasieT 3 yaca 55 MunHyT (235 MHHYT).

O3HAKOMHTBCS € Pe3y/IbTATAMH HTOrOBOr0 COMHHEHHsI (H3J10/KeHHs) BbI MOXKeTe
B CBOell WIKOJe HIH B MeCTAX, B KOTOPBIX ObLIH 3apPerHCTPHPOBAHBI HA y4acTHe
B HTOTOBOM COMHHEHHH (M3JI0KeHHH).

Ilo Bcem BOmpoOcaM, CBSI3AHHBIM € TOPSJAKOM NPOBEIEHHEM HTOrOBOrO
counHeHHsl (H3/10/KeHHs), Bbl MOKeTe obpamarTbes K Ham. B cayuae neoGxoaumoctn
BBLIX0/Ia H3 KAOHHETA 0CTABLTE BAIIH MATEPHAIbI HTOTOBOIO COUHHEHHS! (M3/10/KEHHST)
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H YepHOBHKH Ha cBoeM paGodem crose. Mbl NIPOBEPHM KOMILIEKTHOCTH OCTABJIEHHBIX
BAMH MATEPHAJIOB H JHCTOB GyMaru 115 4epHOBHKOB, TOC/Ie Yero Bl CMOZKeTe BBIHTH
u3 yuebHoro kabunera. B MecTe npoBeaeHHsi HTOTOBOrO COYHHEHHS (u3/107KeHUs) Bac
Gy/aeT CONpPOBOKAATH AEKYPHbIH.

B ciyuae ILUIOXOTO CAaMOYYBCTBHS He3aMeUIHTEAbHO obpamlaiitech K Ham.
HanoMHHAeM, 4TO 0 COCTOSHHIO 310POBbs HJIH IPYTHM 00beKTHBHbIM NPHYHHAM BbI
MoOeTe 0CPOYHO 3AaBEPUIHTH HANMCAHHE HTOrOBOTO COMHHEHHS (H3JIOKeHHS)
M NpHITH HA nepecaady.

Bmopas uacme uncmpykmasica nposodumcs ne panee 10:00 no mecmnomy 6pemenu:

CTanu H3BECTHBI TeMbl COMHHEHHs (TEKCThI H3JI0/KEHHS).

Unen komuccuu 6 yweGHOM KkaGuneme 3a4uUMbI6aem y4acmMHUKAM MeMbl UMO206bIX
COUUHEHUN (MEeKCM UN0JNCEHUS HE 3aYUMbIBAeMCS).

TIpucTynaem K 3am0IHeHHI0 0.12HKA PerHCTPALAH.

3anuceiBaiiTe GyKBbI H LHQPbI B COOTBETCTBHH ¢ 00pasuom Ha Gaanke. Kaxnan
uudpa, CHMBOJI 3aNHCHIBAETCS B OTACAbHYIO KJIETKY, HAYHHAS ¢ NePBOil KIETKH.

3ano/HHTe PerHCTPALMOHHBIE MOJS B COOTBETCTBHH ¢ HHQopMaumeii Ha JocKke
(undopMALHOHHOM CTeHIe) releBoil HJIH KANWLUISPHOH PYy4Koil ¢ 4epHHIAMH
4epHoro usera. [Ipn oTcyTCTBHH TaKoii pyuKH ofpawmaiiTech K HaM.

Obpamume 6HuMarue y4acmHUK08 Ha OOCKy.

3anoaHsieM KO pernona, Ko o6pa3oBaTe/ibHOH OpraHu3auuH, Homep H GYKBY
KJacca, MeCTO IpOBe/leHHsi, HOMep Ka0HHeTa, JaTy NpOBeleHHs HTOroBOro
counHenns (H3/10KeHHs1), KO BHa PaboThl, HAHMEHOBAHHE BHJA PaboThI.

3anoansieM cBeleHHs 00 YYaCTHHKE HTOrOBOIr0 COYHHEHHs (H3JI0KEHHs), MOJs:
(haMuIHs, HMS, 0THECTBO, AAHHbIE IOKYMEHTA, Y10CTOBePSIOUIero JHYHOCTD.

Coenamo naysy 012 3anOTHEHUA y4aCMHUKAMU noneti GraHka pesucmpayuu.

O3nakombTech ¢ HHMopmanmedi B cpeaHeli uYacTH OJaHKAa PperdcTpauuH
M TOCTaBbTe Bauly MOANACH B MOJE (IOMNHCH YYACTHHKA», PACHOJIOKEHHOM
B cpeHeii yacTH 61aHKA perHcTpalH.

Cayxednbie 1015 «3aN0JIHAETCS OTBETCTBEHHBIM) He 3aNoHsiiTe.

TIpHcTynaem K 3aN0JHEHHIO PErHCTPAIHOHHBIX NoTel 61aHKa 3aMHCH.

Pernctpaunonnbie noas B OJaHKe 3aNHCH 3aNOJHSIOTCS B COOTBETCTBHH
¢ nadopmanmeii Ha 10cKe H 61aHKe PerHCTPALIHH.

Unenvl komuccuu 6 yuebHblX KabUHemMax nposepsiom npasuibHOCMb 3ANONHEHUS
pe2ucmpayuonneix  noneti  GNAHKOE  KANCO020  YYACMHUKA — UMO206020  COYUHEHUA
(usnooicenus), coomeemcmeue OQHHBIX Y4ACMHUKA 6 OOKyMeHme, YOOCMOGepAioujem
UNHOCMB, U 6 GAaHKe pe2uCmpayul, KOPPEKMHOCMb 6NUCAHHOZ0 Y4ACMHUKOM UMO206020
couuHeHuA (U3N0JCeHUR) KOOa 6uOa paGomsl, HAUMEHOBAHUE 6U0A PaboMbl, HOMEpPa membvl
60 6cex baankax. 3anoansom noas «/JTucm Ne__» 60 6cex Gnankax 3anucu.

HHCTPYKTAK 3aKOHYEH.

Tlepex Tem, Kak Bbl NPHCTYNHTE K HANHCAHHIO HTOTOBOIO COYHHEHHS
(M3J102KeHHs), BIHUINTe HoMmep, BhibpanHoli Bamm Tembl, B mone «Homep Tembi»
B O1aHKe perucTpamkM M 0JaHKAX 3aNHCH, MepenHIIATe TeMy COYHHEHHs (TeKkcTa
H3iokeHns)) B OJAHKH  3aNHCH, BHHMATEIbHO TNpPOYHTAiTe HHCTPYKUHIO
ISl yYACTHHKA HMTOrOBOTO COYMHeHHsi (MM H3JIOJKEeHHs), KOTOpasi JIeXKHT y Bac
Ha paGoyem cToe.

(Coenamo naysy)

Bbl MOkeTe NPHCTYNATH K HAHCAHHIO HTOTOBOI0 COMHHEHMs! (H3J0/KeHUS).

Hayao HANMCAHHAS HTOIOBOI0 COYHHEHHs (H3I0KeHHs): (06bAGUMb 6peMS).

OKOHYAHHE HANHCAHHS HTOTOBOTO COMMHEHHs (H3I0KEeHHSR): (VKazamo 6pems).
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3anuwume Ha 00CKe 6peMA HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA
(usnodicenus).

Bpems, omeedenHOe HQ UHCMPYKMGXC U 3GNOIHEHUE PeUCMPAYUOHHbIX nonell
67aHKO8 UMO206020 COMUHEHU (U3NOJICEHUR), 6 ODWee GPeMs NPOGEOEHUS UMO206020
COUUHEHUA (UNOJICEHUR) HE GKNIOYAEMCA.

Ipu nposedenuu usnodcenusn nocie 00vAGNEHUA HAYANA NPO6EOCHUS UMO206020
USNOJICEHUA, WMeH KoMuccuu 6 y4eOHbiXx Kabunemax pasGopuuso wumaem mexcm
usnodcerus mpusicowl. Hmepean medcoy ymenuem cocmagniem 2 Munymoi.

JI1a yuacmHukog umo208020 U3NONCEHUA C PACCMPOUCMEAMU GYMUCMUYECKO20
cnekmpa, ¢ HAPYWEHUAMU ONOPHO-08U2AMENbHO20 GNNAPAMA, CIeNbIX, CAAB0GUOAUJUX,
20YXUX, NO3OHOO2NOXUIUX U CIADOCTBIUAUUX YIACMHUKOE UMO206020 USNONCEHUS MEKCm
011 UMO208020 UBNONCEHUS BbIOAEMCA OIS YMEHUS U NPOBEOEHUA NOO20MOGUMENbHON
pabomei na 40 munym. B smo épems yuacmuuku mozym pa6omame ¢ nucmamu Gymazu
O 4ePHOGUKOE, — 6LINUCHIGAS. — KIIOYe6ble 064, COCMAGIAA  NIAGH — USNONCEHUS.
(nepenuceleamy_mexcm _01s_umoz206020 UNONCEHUR 6 NuCMbl_GYyMa2u 013 _4ePHOGUKOE
3anpeweno). ITo ucmeuenuu 40 Munym uneHvt KoMuccuu 6 y4eGnblx Kabunemax sabupaiom
meKkcm Ons UM0208020 U3NOJNICEHUS, U YHACMHUKYU NPUCTIYRAIOM K HANUCAHUWIO UMO0206020
U3NOINCEHUS.

JKenaem ynaun!

3a 30 munym 00 OKOWYGHUA HANUCAHUA UMO206020 COYUHEHUA (UINONCEHUR)
Heobx00uMo 06vA6UMb:

Jlo OKOHYAHMS HANHCAHHSI HTOrOBOTO COYHHEHHSI (M3JOKEHHS) 0CTaJI0Ch
30 munyT. He 3a0bIBaiiTe MepeHOCHTH 3aMHCH M3 JIHCTOB GyMaru [Jisi 4epHOBHKOB
B GIaHK 3aMHCH,

3a 5 munym 00 okoHuaHuR UMO206020 COMUHEHUR (UINOJCEHUS) HEOBXOOUMO
06vaAGuUMb:

Jlo OKOHYAHHS HANHCAHHS HTOTOBOr0 COYHHEHHs (M3JI0KEHHS)) OCTAJIOCH
5 MHHYT.

ITo okoHuaHUU 6peMEHU UMO206020 COYUHEHUA (UNOAHCEHUR) OOBABUMD:

Hrorosoe counnenne (u3ozenne) okonyeno. IlooxknTe Ha Kpaii cTONa CBOH
Onanku.

Unen komuccuu 6 yueGnwlx kabunemax ocyujecmensiiom c6op G1aHKOE YUACMHUKOS
6 0p2aHU306aHHOM NOPAOKe.
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Mpnaoxenne 9
K NPHKA3y MHHACTEPCTBA 06pa3oBaHus

OT « j ‘f:’l mﬂ/ﬂ;ﬂ:m M;ﬂ ///

HHCTPYKUMS 115 Y4ACTHHKA HTOTOBOr0 COYHHEHHS
K KOMILIEKTY TeéM HTOr0BOI0 COYHHEHHs

BriGepure Toneko OJIHY 3 NpeasiokeHHBIX TeM HTOTOBOTO COMMHEHNS, B G1anKe
PerucTrpauud H GaaHKe 3aNMHCH YKaxKHTe HOMEpP Buﬁpauuoﬁ TeMbl HTOroBOro
COYHHEHHS, B OnaHKe 3amHCH nepenHuIHTe Ha3BaHHEe Bblﬁpﬂllllﬂﬁ TeMbl HTOIOBOIo
counnennsi. Hanuimre counnenne-paccy kieHne Ha 9Ty TeMy. PexomenyeMslii 00béM —
ot 350 cnos. Eciu B counHennn MeHee 250 ¢i10B (B MOACYET BKIOYAIOTCS BCE CIIOBA, B TOM
4HCIe U cyKeGHBIE), TO 33 TaKylo paboTy CTABUTCS «HE3auET».

UTOroBoe COYHHEHHE BLINOIHACTCH CAMOCTOSATENIBHO. He JOIMYCKAEeTCs CIHCHIBAHHC
countenus (GparMeHTOB COUMHEHHS) M3 KAKOro-1nGo MCTOYHHKA WIH BOCIPOHM3BE/ICHHE
MO0 TMaMATH 4YyKoro Tekcra (paGoTa JPYroro y4acTHHMKA, TEKCT, OMyG/IMKOBaHHbIH
B GyMasKHOM H (WJIH) 37IEKTPOHHOM BHJIE, U JIP.).

Jlomyckaercss NpAMOe HIH KOCBEHHOE IMTHPOBaHHE C 00A3aTENbHON CCBUIKOM
Ha MCTOYHMK (CcbUIKa faercs B cBoGoaHOil Qopme). OGbeM LMTHPOBaHMA HE IOJIKEH
npesbimath  00beM Bamero coGeTBeHHOro Tekcra. EcaM  COUMHEHME  NPHU3HAHO
HECAMOCTOATE/IbHBIM, TO BBICTABJIACTCH «HE3a4eT» 3a paﬁory B LI€JIOM (Taxoe COYHHEHHE HE
NPOBEPSAETCS 110 KPHTEPHUAM OLCHHBAHUS ).

B pamkax 3asBieHHOIl Tembl cHOPMyIHpYiiTe CBOIO NO3MIMIO, JOKAKHTE €€,
TO/IKPEILIsis apryMEHTBI IIPUMEPaMi B3 OMmyO/IMKOBAHHBIX JIMTEPATYPHBIX MPOM3BEICHHUIL.
Moxzo TNPHUBJIEKATh MPOM3BEACHHA YCTHOIO HApOJHOr0 TBOPYECTBA (33 HCKJIIOYEHHEM
MAaJIBIX JKaHPOB), XYJA0KECTBEHHYIO, JI0KYMEHTATBHYIO, MEMYapHYIO, Iy0IHIHCTHIECKYIO,
HAy4yHYl0 M  HAyYHO-TIONYIAPHYIO JuTepaTypy (B TOoM uHcne  ¢uiocodekyio,
TICHXOJIOrHYECKYIO, JINTEPATYPOBEAYECKYIO, HCKYCCTBOBEIUECKYI0), IHEBHHKH, OYEPKH,
JTMTEpaTypHYIO KPHTHKY M JIPYTHE NPOM3BE/ICHNS OTEYECTBEHHOH M MHpPOBOIi JIUTEPaTypBI.
JIOCTaT()'lHO Onophbl Ha OAMH TEKCT (KOHH‘!CCTBO HPHBHE‘léHHHX TEKCTOB HE TaK BaXXHO, KaK
ryOHHA PaCKPHITHA TEMBI ¢ ONOPOIi Ha TMTepaTyPHBIH MaTepuai).

Ilpoaymaiite kommnosuumio counnenus. Cobmozaiite peyeBsie u opdorpaduueckne
HOpMBI (paspemnaeTcs Moib30BaThest opdorpapuueckum cnopapém). CounHEHHE MUIIKTE
4ETKO M pa3bOpUHBO.

TIpH OLEHKE COYMHEHHSA B NEPBYIO OYCPE/b YUUTHIBAETCS COOMIOIEHNE TpeGOBaHMI
obbeMa M CaMOCTOATEILHOCTH HANMCAHHs COYMHEHMS, COOTBETCTBHE BHGpﬂHHOﬁ TeMme,
YMEHHE apryMEeHTHPOBATh MO3UIMIO H 000CHOBAHHO NPUBICKATh JINTEPATYPHBIH MaTepHal.
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HNpunoxenne 10
K IPHKA3y MHHHCTEpPCTBA 06pasoBanns

4,/ Bearopon obnactu
ored?> {2/%/%[' 2023 rona Ne3J/
H“CprK“"' ISl yYACTHHKA HTOr0BOI0 H3JIOKEHHS K TEKCTY HTOr0BOr0 H3./10KeHHS

Tlpocnywaiite (npounTaiite) TekcT. B G1aHKe 3amMCH HTOroBOrO H3JIOKeHHS
nepenMIKTe HA3BAHHE TeKCTa s H3jdoxkeHus. Hanuummure moapoGHoe HM3MOKeEHHE.
Pexomenayemsiii 06béM — 200 cioB. Ecnn B m3nokenun Menee 150 cnoB (B nopcyér
BKJIIOYAIOTCS BCE C/IOBA, B TOM YHMCIe M CiykeGHBIE), TO 3a Takyl paboTy CTaBuTCS
«HE3aYET».

HToroBoe M3/0XKeHHe BHINOIHIETCA caMocTosTebHO. He nomyckaercs cnuchiBanme
M3I0KEHHA M3 KaKoro-mmGo ucrounuka (pabora APYroro y4acTHHKA, MCXOAHBI TeKeT
nap.).

Ecau usnoxkenue TPU3HAHO HECAMOCTOATE/IBHBIM, TO BBICTAB/IAETCA «HE3A4ET»
3a paboTy B LeJIOM (TaKOe H3TOKEHHE HE NPOBEPACTCA M0 KPUTEPHAM OLCHHBAHMSA).

CrapaiiTech TOYHO M MOTHO TEpeaTh COJACPKAHUE HCXOJHOTO TEKCTa, coXpaHsiite
3JIEMCHTBI €TI0 CTHIIA (H!JIO)KCHPIC MOKHO THcaTh ot 1-ro wiu 3-ro J'l"l-la)

OGpamaiiTe BHIMaHHE HA JIOTHKY H3/I0KEHHS, peueBbie 1 opdorpaduueckne HOpMbL
(pasperaeTcs no/b30BaThes OpHOrpahUUECKNM H TOJIKOBBIM CIOBAPAMH).

HM3noxenue nuumre 4€TKO M pasbopumso.

Ilpu oueHKe M3/I0KEHHS 0C000e BHHMAHHE yenseTcss cOOMOAeHHIO TpeGoBaHMit
00bEMa H CAMOCTOATEILHOCTH HAMMCAHHS! H3JI0KEHHS, €r0 COIEPIKAHHIO M JIOTHIHOCTH.
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Tepeyens yCI0BHBIX 0003HAYMEHHIT H COKPALIEHHI

JlexypHbie UneHbl KOMHCCHH 10  TPOBEACHHIO ~ MTOrOBOTO  COYMHEHHSA
(M3710KEHNS), YYacTBYIONME B OPraHM3allMM MTOrOBOTO COYHHCHHSA
(U3710KeHNs) BHE y4eGHBIX KabHHETOB

MHUHHCTEPCTBO MunncteperBo o6pasosanus Benropoackoit o6macti

JlononuuTenpHbil | OXHOCTOPOHHMI GJIaHK 3alMCH, KOTOPBIH BBIAAETCA AOMOIHHTEIBHO

6naHK 3anucu

10 3aMpocy y4acTHHKA HTOTOBOTO COUMHEHHs (M3/OKEHHA) B Clydae
HEXBATKH MeCTa BO BTOPOM OJIHOCTOPOHHeM OiaHKe 3amucH
(3an0/IHEHB! /1Ba OJIHOCTOPOHHHX G/1aHKA 3aITHCH)

OGpasosatenbHas | OpraHmsaims, OCYIIECTBIAIOMAs 00pa30BaTENbHYI0 JACATEIBHOCTh

opraHu3alus M0 MMeIoLel TOCYJapCTBEHHYI0 aKKpeaMTauuio oGpa3oBaTelbHOl
nporpaMme

oMCy OpraH MECTHOTO CaMOYMNpaBJeHHs, OCYMIECTBISIONHI ynpasieHHe
B chepe oGpasopanus

Topsizok TlopsAoK — NpOBEJEHHA ~ MTOrOBOTO  COUMHEHMSA  (M3MOKEHWS)
Ha TeppuTopun Benropozckoii o6mactu B 2023/24 yueGHom rogy

PocoGpranzop DezepasbHas ciryx6a 110 Haa3opy B chepe 06pasoBaHus U HAYKH

PykoBoautens PyKOBOJMTEIb MECTa POBE/ICHHS HTOTOBOTO COUMHEHHUS (M3TOKEHNS)

Pykosoautens OO | Pykooautens o0pa3soBaTelnbHOl OpraHusauuu, Ha Gase KoTopoit
OpPraHM30BaHO MECTO NPOBE/ICHNA HTOTOBOTO COYMHEHH (M3/I0XKEHHS)

PIIOM Pernonanshblii  ueHTp oGpaGorkn uHpopmammu  Benropoackoit
obnacti

Texunueckuit UYneH KOMHMCCHH, OKa3biBAlOMIT  HHOOPMAIHOHHO-TEXHUUECKYIO

CcrienmamicT [OMOIb, B TOM 4YMCJC 10 OPraHM3aUMH BHJICOHAOMONEHHA,
TOTYYEHHIO KOMILIEKTOB TeM COYMHEHHIi, OPraHM3allMu NeyaTd TeM
COYMHEHMH, TEKCTOB H3JIOKEHHil, MHCTPYKLMH /Ui yYaCTHHKOB
MTOTOBOTO COYMHEHHsS (M310KeHHA) H KONMHPOBAHMIO GIaHKOB
MTOrOBOrO COYHHEHHS (M3I0KEHHA)

VnonHOMOYEHHBIH | YIIONMHOMOYEHHbIH  MpeACTaBUTENb ~ OPraHOB  CaMOYMpaBJICHHUS,

TNIpE/ICTABUTE b OCYWECTBIAIOMMX ~ ympaBichue B chepe  oGpasopanmus

[0)%(e)% MYHHLMIAJIBHEIX PaifOHOB M FOPOJACKHX OKpPYTroB

Ynensl KoMmuccHH | UJeHBI  KOMHCCHM 1O NPOBEAEHHI0  MTOrOBOTO  COYMHEHHMS

B yueGHBIX | (H3710KEHHS), YIACTBYIOIHE B OpraHM3ALMH NPOBE/IEHNS UTOTOBOTO

KabuneTax COYMHEHNUS (M3710)KeHHA) B y4eOHBIX KaOHHETax





